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Sample Invoice 
 

Supplier Name         INVOICE NUMBER: 12345 
Street Address / PO Box       Date: April 1, 2016 
City, State, Zip Code 
 
 
Bill To:           Ship To: 
IR Accounts Payable        Ingersoll Rand Company Name 
PO BOX XXXX         Physical Address 
Midland, MI 48641        City, State, Zip 
 
 
Bill of L adding Purchase Order Date Shipped Shipped Via Inco Terms Payment Terms 

889474 30000083-39-49 March 31, 2016 XYZ Trucking FCA <City> Net 75 

 
PO Line # Quantity UOM Description Unit Price Amount 

1   10            EA            Ingersoll Rand Part Number – description $20.00            $200.00 
5  50     EA            Ingersoll Rand Part Number – description        $10.00            $500.00  
     
 
          Sub-Total                     $700.00 
          Tax  
          Total Amount USD     $700.00 
 
 
 
 
Invoice Notes: Order placed by <IR Employee Name> IR.Employee@irco.com   
 
Please contact Supplier Sales Professional (employee@domain.com) with any questions regarding sale 
 
Remit All Payments To: 
Supplier Name 
Street Address / PO BOX 
City, State, Zip Code 
 
        Bank Name, Routing, IBAN, Account, Etc. 
        Our Contact: Receivables@domain.com 
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