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Danville Community College



  Print Job Requisition Form


	1.  Fill in completely and return to Andrea Burney in the Public Relations Department.
2. Email your FINAL Microsoft Word document, photos or artwork to aburney@dcc.vccs.edu . Note: photos and/or clip artwork should be 300 dpi for acceptable for print quality.


	Date Submitted

	Date Needed

	Quantity


	Project Name


	Contact
	Phone Extension


	Department

	Supervisor Approval/Date


	Word document/
art/photos emailed?

	Estimated Budget

	Budget Source


	

	Description of Project


	

	

	

	

	Notes:

	

	

	

	


