
Important

The Building Notice procedure should only be used by persons knowledgeable on current

building regulations, modern constructional methods and building practices.

Due to recent changes in legislation building notices can only be accepted for works

relating to single family dwelling houses and it is recommended that they be limited to

works of a minor nature, for example, garage conversions, installation of bathrooms or

toilets, small single storey extensions and so on. It is not advisable to use Building Notices

for more complex work such as loft conversions and large extensions.

Applicant’s details(see note 1) 
Name*
Address*
Postcode* Telephone* Email*

Agent’s details(if applicable) 
Name*
Address*
Postcode* Telephone* Email*

Location of building to which work relates 
Address

Postcode

Proposed work(see note 2)

Description

a Total estimated cost excluding VAT

b Cost of work not associated with an extension

Use of building (see notes)

a If new building or extension please state proposed use

b If existing building state present use

Domestic electrical work:(to be completed for all domestic applications that

include electrical work)

Will a competent electrician who is registered with a Part P self-certifying scheme

carry out the electrical installation?

Yes No or don’t know if no or don’t know, see note 5.

If Yes, please supply their Trade Association, for example, NICEIC, ECA, registration

number:

Building Regulations 

Building Notice
The Building Act 1984, The Building Regulations 2010
The Building (Local Authority Charges) Regulation 1998

Places Directorate 
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Fees(see ‘Guidance note on fees’ for information)

Is the proposed work to be carried out solely for the benefit of disabled persons in a 
dwelling or a building to which the public have access? Yes / No

Total floor area of any new building or extension, for example, the total of the new 
floor areas for all levels

Total estimated cost of work excluding work subject to fees based on floor area £

Building Notice fee: £ + VAT at 20%  Total: £

Please make payment Via Wigan Council website : http://www.wigan.gov.uk/
Resident/Planning-and-Building-Control/Building-control/Charges-and-fees.aspx 
Disabled fees

If the work is solely for the benefit of a disabled person and is in connection with a 
clinical or medical need there is no charge.  If you wish to claim this exemption 

please state the name and address of the disabled person.  Proof of need or 
disability may also be required, such as a letter from Social Services, GP, Consultant 
etc. 

Name

Address

Town and Country Planning Acts

Note In all cases you should contact the Development Management Section in 

the Places Directorate at POBox 100, Wigan, WN1 3DS  Telephone: 404364 to 

check if Planning Permission is required.

Statement

This notice is given in relation to the building work as described and is submitted in

accordance with Regulation 12(2)(a).

Name*  Signature*  Date*

Postal address: Wigan Council, PO Box 100, Wigan, WN1 3DS.
Website:www.wigan.gov.uk, E-mail: planningrepresentations@wigan.gov.uk, Telephone: 01942 404364

Please send your completed form to:

Corporate Director, Places Directorate, Wigan Life Centre,

The Wiend, Wigan Wn1 1NH

All fields with * are mandatory



How did you find out about the need to engage with the council’s 
Building Control service? 

Previous use of service 

Advised by architect  

Advised by builder 

Other (please state)  



You should complete and submit one copy of this notice.

Where the proposed work includes the erection of a new building or extension 

you must send with this notice:

a block plan to a scale of not less than 1:1250 showing:

2.1.1 the size and the position of the building, or the building as extended.  

And the size, position and use of every other building or proposed 

building within the boundary of the property;

2.1.2 the boundary showing the extent of the building, or the building as 

extended.  And the size, position and use of every other building or 

proposed building within that boundary;

2.1.3 the width and position of any adjacent street, road, passage, path, 

canal, railway or river; and

2.1.4 the provision to be made for the drainage of the building or extension.

where it is proposed to erect the building or extension over or within 3m of the

centre line of any drain or sewer shown on the relative map of public sewers,

you will be required to deposit a ‘Full Plans Submission’for the work and

provide details of how you intend to protect the drain or sewer from damage.

Where the proposed work involves the insertion of insulating material into the

cavity walls of a building this building you must send with this notice a

statement with:

the name and type of insulating material to be used;

whether or not the insulating material is approved by the British Board of

Agrement or conforms to a British Standard specification;

whether or not the installer is a person who is the subject of a British Standards

Institution Certificate of Registration or has been approved by the British Board

of Agrement for the insertion of that material.

Where the proposed work involves the provision of an unvented hot water

storage system, you must send with this notice a statement with:

the name and type of system to be provided;

the name of the body who has approved the system;

the name of the body who has issued a current registered operative identity

card to the installer.

You will need to provide certification of satisfactory testing and inspection for all

electrical work not carried out under the Competent Persons Scheme. This may

unfortunately increase the cost and may cause a delay when arranging for

another electrician to carry out an inspection and test.

If the electrical installation is carried out by someone who is not registered with

NICEIC or ECA then they must provide an installation certificate, together with

a test certificate prepared by a member of NICEIC or ECA.
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New electrical installations, rewires and adding new circuits to an existing installation.

If the electrical contractor is a member of NICEIC or ECA, they must complete an Installation

Certificate (Form 1) BS 7671 (as amended).

If the electrical contractor is not a member of NICEIC or ECA, they must complete the Design

and Construction parts of the Installation Certificate (Form 2) BS7671 (as amended).  You will

need to arrange for an electrical contractor who is a member of the NICEIC, ECA or Competent

Persons Scheme to inspect and test the installation so that the Inspection and Testing part of

the form can be completed.

In both instances the electrical contractor is required to complete (Form 3) Schedule of

Inspection and (Form 4) Schedule of Test Results.

Additional sockets or lighting points to an existing installation in a kitchen or special

location.

If the electrical contractor is member of NICEIC, ECA or is qualified with City and Guilds

Certificate 2391, they must complete the Minor Works Certificate (Form 5).

You must send copies of the appropriate forms to us when the work is completed.  If you don’t

do this we can’t issue a Completion Certificate and this may lead to enforcement action taken

against you and/or your electrical contractor. Homeowners would be advised not to pay

contractors until these electrical work certificates have been provided and the building work

complies with the Building Regulations.

The preferred route to approval is for you to use an electrical contractor who is registered under

a Competent Persons Self Certification Scheme.

The prescribed fee is payable on deposit of the Building Notice. A Guidance Note on fees is

available on request.

Subject to certain provisions of the Public Health Act 1936 owners and occupiers of premise

are entitled to have their private foul and surface water drains and sewers connected to the

public sewers, where available. Special arrangements apply to trade effluent discharge.

Persons wishing to make such connections must give us at leasr 21 days notice.

These notes are for general guidance only, particulars regarding the submission of Building

Notices are contained in Regulation 13 of the Building Regulations 2000.  In respect of fees, in

The Building (Local Authorities Charges) Regulations 1998.

Persons proposing to carry out building work or make a material change of use of a building are

reminded that permission may be required under the Town and Country Planning Acts.

You can get further information and advice concerning Building Control and Planning matters

may be obtained from our officers.

Telephone: 01942 404227 for Building Control

Telephone: 01942 404256 for Development Control

The information given by you on this form is held and controlled by Wigan Council. 

The information is held for the purposes of the council’s functions under the Building

Act 1984. The information provided may be disclosed to third parties who make

legitimate enquiries regarding the application of the Building Act 1984 to the buildings

concerned.
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