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1. Fax the completed form to 979.847.1111. 
2. **After you submit the work order via fax, please email a Word copy (non pdf) of this work order to voip@tamu.edu.
3. If you do not receive a work order number via email within 24 hours of submitting this form, call 979.845.1020.
Note: For disconnects, billing and service will continue until the phone has been returned to Telecom and processed.

	Requesting Department

	Service Request Coordinator 
	Phone #
	Mail Stop #


	Email Address

	System Part Code

	Centrex Account Number


	Building Location

	Building Name

	Building Number



 FORMTEXT 


 FORMTEXT 

	WO#
TCOM Only
	Add/
Move/
Change/
Discon.
	Number
	From Location Bldg/Room
	To Location Bldg/Room
	Current

Equip.
	New
Specify 2, 4 or 6 Line
	Calling
Access
	Existing, Add
Or Delete

Voicemail
	Old

Jack #
	New

Jack #
	Port # (In Closet – TCOM to Provide)
	Mac Address (TCOM to Provide)

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	 FORMTEXT 

	
	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 


 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	 FORMTEXT 

	
	 FORMTEXT 

	
	

	Notes

	Date Work Order Prepared
	Departmental Approval


	Service Date Desired
	Signature
	Date

	Telecommunications Office Use Only

	Verizon Work Order #

	Service Due Date

	Installation Cost (NRC)


