Received of Petty Cash

	Receipt No: 
	     
	
	Date:
	     


(To be assigned by Petty Cash Custodian)

	Description of Item(s) Purchased
	Amount

	     

 FORMTEXT 

	     

 FORMTEXT 

	     

 FORMTEXT 


	     

 FORMTEXT 

	     

 FORMTEXT 

	     

 FORMTEXT 


	     

 FORMTEXT 

	     

 FORMTEXT 

	     

 FORMTEXT 


	Requested by (person who incurred expense(s):      
	     

 FORMTEXT 

	     

 FORMTEXT 


	Business Purpose:       

 FORMTEXT 

	     

 FORMTEXT 

	     

 FORMTEXT 


	     
	     

 FORMTEXT 

	     

 FORMTEXT 


	Department:      
	     

 FORMTEXT 

	     

 FORMTEXT 


	Charge to Project:                                         Task:  FORMTEXT 
           Award:  FORMTEXT 
                   Exp. Type:      

 FORMTEXT 

	Total:
	     

 FORMTEXT 

	     

 FORMTEXT 



	     
	
	     
	
	     

	Cash Received by: (Please Print)
	
	Cash  Received by: (Please Sign)
	
	Office Phone


	     
	
	     
	
	     

	Authorized Approver (Professor or Dept. Mgr.) Please Print
	
	Authorized Approver

Please Sign
	
	Office Phone


                                                                                                                                             5/2006

Please tape receipts here

Or attach extra page with receipts

Taped to it so that they are clearly readable.







