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•    List each of your major responsibilities.  Summarize the percentage of time devoted to each .  Assess your performance 
       (strengths and weaknesses) in each of these elements of your position.

•    Summarize your major accomplishments (and if you are a supervisor, the accomplishments of your group), during the period 
      covered by the evaluation.  (Examples:  reports and publications, innovations, activities managed or coordinated, research 
      highlights, meetings attended, committee service, technology development) Continues on next page...



major accomplishments, continued

•   Summarize other significant activities at the university and national level. (Examples: teaching, involvement with students, 
     university and other committees, reviewing and editing, professional society involvement, consulting).

•    Does your position description adequately describe your responsibilities?  If not explain why and indicate how it should be 
      modified.  Do you believe you have the proper job title?  (in this regard, if you are in the research scientist/engineer track, you 
      can compare your responsibilities to the generic descriptions of these positions found at:   
      http://www.washington.edu/admin/hr/ocpsp/prostaff/researchsciengr/index.html
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•    If desired, identify up to five individuals (faculty, staff, students, here or elsewhere) who you interact with extensively and who  
      could comment knowledgeably about your job performance.

•    What are your goals for professional development and your plans for realizing them? What skills do you need to improve and 
      what new skills do you need to acquire?

•    Assess your supervisor's performance as a superisor (strengths and weaknesses).
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