Appendix D
PROBLEM STATEMENT FORM
Please use form to present in writing any question, concern, complaint, or grievance that you wish to appeal.  Submit the form to the executive director.  

Your name:  

Title:  

Your manager:  

Date submitted:

Date(s) of problem:  
Describe the nature of problem:
Describe the (solutions) you have attempted to date and the results/outcomes, including any discussions with your manager:
Describe the remedy you are seeking:
Please provide on separate sheets all relevant background information available to you in support of your position.
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