	MANPOWER REQUEST FORM

	Requesting Department:


	Date Requested:

Date Required:

	Position / Title:


	Employment Type:

     [    ] Student Trainee        [    ] Project Hire

     [    ] Contractual                [    ] Regular

	Brief Description of Duties (or attach the Job Description) :



	Nature of Request:

   [     ] New / Addition

   [     ] Replacement
	Age Range
	Status     [     ] Single

                [     ] Married

                [     ] No Preference
	Gender      [     ] Male

                   [      ] Female

                   [      ] No Preference

	Educational Requirement: 



	Preferred Qualifications / Experience (not mentioned above or in the JD):



	APPROVALS

	Requested by:

Signature Over Printed Name
	Approved by:

Signature Over Printed Name

	For HRS Use ONLY

	Additional Remarks (Reason for Request):



	Request Status:

      [     ]  Filled                       [     ]  Cancelled

      [     ]  Hold                        [     ]  Disapproved

Name of Hired Personnel:

Date Hired:
	Charged to (Department):



	
	Breakdown Details:

	Processed by:

Signature Over Printed Name

	Checked / Approved by:

Signature Over Printed Name



