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IKWEZI TOURISM FACILITY (ITF) 
Client Document Checklist (TEPIMS)

	
	
	
	
	
	
	

	
	TEP Enquiry Ref.
	TEPIMS Reference Number
	
	sefa Enquiry Ref.
	sefaLAS Reference Number
	

	
	
	
	
	
	
	
	
	
	
	

	
	TEP Application No.
	TEPIMS Reference Number
	
	sefa Application No.
	sefaLAS Reference Number
	

	
	
	
	
	
	
	
	
	
	
	

	
	Application Status
	System status update
	
	TEP Client No.
	TEPIMS Client Number
	

	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	

	
	Company Details
	
	
	
	
	
	

	
	CIPC Registered Name
	
	

	
	Trading Name
	
	

	
	
	
	
	
	
	

	
	Telephone Number/s
	
	
	Fax Number/s
	
	

	
	E-Mail Address
	
	
	Website
	
	

	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	

	
	Checklist (Bridging Loan / Term Loan Applications)
	
	
	
	
	

	
	
	
	
	
	
	

	
	#
	Document Required
	Yes
	No
	Comments
	

	
	
	BUSINESS DOCUMENTS
	

	
	1
	Loan Application Form
	
	
	
	

	
	2
	Company Registration Documents (CK, CM, etc.)
	
	
	
	

	
	3
	Proof of CIPC annual fees
	
	
	
	

	
	4
	Valid Tax Clearance Certificate
	
	
	
	

	
	5
	Copies of other Valid Operating Licences (where applicable)
	
	
	
	

	
	6
	Valid B-BBEE Certificate or if the client is an EME then a Letter from the Auditors (old Codes) or an affidavit (new Codes)
	
	
	
	

	
	7
	Proof of Residence (utility bill / affidavit not older than three months)
	1. 
	
	
	

	
	8
	Six Months latest Bank Statements
	
	
	
	

	
	9
	Copy of Payroll for verification of Employee Data
	
	
	
	

	
	10
	If judgment, notice, default is issued against the applicant, a letter or document to prove that arrangements are made to settle the account or proof that the account is settled must be provided.
	
	
	
	

	
	11
	Copy(ies) of Shareholders/Members/Directors resolution to apply for loan (where applicable)
	
	
	
	

	
	12
	Loan Structure / Breakdown
	
	
	
	

	
	13
	Copy of Contract of Order (if applicable) related to purpose of a bridging loan
	
	
	
	

	
	14
	Supporting Quotations (with contact person and banking details of supplier – where applicable)
	
	
	
	

	
	15
	Proof of Own Contribution and source (if applicable)
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	

	
	Checklist (Bridging Loan & Term Loan Applications)
	
	
	
	
	

	
	
	
	
	
	
	

	
	#
	Document Required
	Yes
	No
	Comments
	

	
	
	SHAREHOLDER(S) DOCUMENTS (One form with supporting documents per Shareholder)
	

	
	16
	Shareholder Information Form(s)
	
	
	
	

	
	17
	Short CV of Shareholder(s)
	
	
	
	

	
	18
	Certified Copy(ies) of Shareholder Identity Documents
	
	
	
	

	
	19
	Certified Copy(ies) of  Spouse Identity Document(s) (if married)
	
	
	
	

	
	20
	Certified Copy(ies) of Marriage Certificate(s) (if married)
	
	
	
	

	
	21
	Proof of Residence of Shareholder and Spouse (utility bill / affidavit not older than three months)
	
	
	
	

	
	22
	Six Months Latest Bank Statement(s) of Shareholder &Spouse
	
	
	
	

	
	23
	Schedule and Assets and Liabilities  of Shareholder & Spouse
	
	
	
	

	
	24
	Personal Income and Expenditure of Shareholder & Spouse
	
	
	
	

	
	25
	Surety Form(s) (if applicable/required)
	
	
	
	

	
	26
	If judgement, notice, default is issued against the applicant, a letter or document to prove that arrangements are made to settle the ccount or proof that the account is settled must be provided.
	
	
	
	

	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	

	
	Additional Checklist (Term Loan Applications)
	
	
	
	
	

	
	
	
	
	
	
	

	
	#
	Document Required
	Yes
	No
	Comments
	

	
	
	BUSINESS DOCUMENTS
	

	
	1
	Business Plan (including project plan and related to loan application)
	
	
	
	

	
	2
	Feasibility Study (if required)
	
	
	
	

	
	3
	Franchise Agreement (if applicable)
	
	
	
	

	
	4
	Lease Agreement (if applicable)
	
	
	
	

	
	5
	Historic Financial Statements (not less than three years – if applicable)
	
	
	
	

	
	6
	Up to date management accounts (if applicable)
	
	
	
	

	
	7
	Debtors Age Analysis (if applicable)
	
	
	
	

	
	8
	Creditors Age Analysis (if applicable)
	
	
	
	

	
	9
	Monthly Cash Flow Projections (period of loan but minimum of three years)
	
	
	
	

	
	
	
	
	
	
	
	
	


