	
	
INTERNATIONAL VISITOR
REQUEST FORM



Instructions for completing this form:
· Use for international visitors invited to attend the University for research or training purposes (who will not receive an honorary title).  
· Complete, sign and forward to the Immigration & Relocation Team, HR Service Centre with supporting documents attached.

	SECTION 1 – FACULTY / SCHOOL / ORGANISATIONAL UNIT & CONTACT DETAILS

	Faculty:

	School/Unit:

	Details of Supervisor or Lead Researcher

	Name:
	Position:

	Details of School/Unit Administrative Officer

	Name:
	Position:

	Email address:
	Ext:


	
	SECTION 2 – VISITOR DETAILS 

	Title:
	Surname:
	First Name:

	Residential/Home address:

	

	Date of birth: _ _ / _ _ / _ _ _ _  (dd/mm/yyyy)
	Female
	|_|
	Male
	|_|

	Citizenship:
	Phone/Mobile:

	Email address:

	Details of accompanying dependents



	Full name:
	Relationship:

	Full name:
	Relationship:

	Full name:
	Relationship:


	
	SECTION 3 – RESEARCH OR TRAINING DETAILS

	Commencement date:            _ _ / _ _ / _ _ _ _
	End date:                   _ _ / _ _ / _ _ _ _

	Proposed arrival date in Australia:         _ _ / _ _ / _ _ _ _
	Proposed departure date:            _ _ / _ _ / _ _ _ _

	Program details

	Occupational trainee
	|_|
	WUN RMP
	|_|
	Visiting Researcher
	|_|

	If Other, provide details:

	Employment status in country of origin

	Academic
	|_|
	Non-academic Professional
	|_|
	Student
	|_|

	Purpose of visit (responsibilities & main duties to be undertaken).  Refer to Section 7 for additional documents required

	


	

	

	


	Conditions, rights and privileges (tick relevant boxes)

	Library access  |_|
	Security access   |_|
	System(s) access |_|
	Office space      |_|
	Unikey/email      |_|

	[bookmark: _GoBack]Is the position child-related work?  Yes |_| No |_|  If yes, include the Statutory Declaration – working with children or a Working With Children Check number/Application number: ____________________



	

SECTION 4 – EXPENSES REIMBURSABLE BY THE UNIVERSITY OF SYDNEY (AUD)

	Expense to be reimbursed
	Maximum amount
	Details
	Project & Responsibility codes

	Travel expenses
	$
	
	

	Living expenses
	$
	
	

	Other 
	$
	
	


			
	

SECTION 5 – ALLOWANCES PAYABLE (from home institution, scholarship or by the University of Sydney)

	Allowance type
	Amount
	Who will pay the allowance?
	Project & Responsibility codes

	Travel allowance
	$
	
	

	Living allowance
	$
	
	

	Other
	$
	
	

	Employer nomination fee
	$ 170.00
	Training and Research - Subclass 402 visa required
	

	

	SECTION 6 – AUTHORISATION

	1. The visitor is appropriately qualified and/or experienced to engage in the proposed research or training program
2. Funds are available and I authorise payment and/or reimbursement (if applicable) and
3. The Faculty will ensure that the person holds the appropriate visa for their research or training period in Australia

	Endorsed by:  Supervisor or Lead Researcher
	Authorised by:  Head of School or equivalent


	Name:
	Name:

	Position
	Position:

	Signature:
	Signature:

	Date:      _ _ / _ _/ _ _ _ _
	Date:        _ _ / _ _/ _ _ _ _

	WUN Research Mobility Program only – WUN Manager authorisation

	Name:
	Position:  

	Signature:
	Date:        _ _ / _ _/ _ _ _ _

	

	SECTION 7 – DOCUMENTS REQUIRED TO ACCOMPANY THIS FORM 
Please see for further details:     http://sydney.edu.au/about/working-with-us/international/index.shtml 
All documents should be attached to this form prior to authorisation by the Head of School

	1. Please complete one of the following:
a. For Visiting Researchers applying for a Subclass 402 visa – completed Visiting Researcher Program.  

b. For Occupational Trainees applying for a Subclass 402 visa – completed Occupational Training Program.
	[bookmark: Check12]|_|

	
	[bookmark: Check14]|_|

	2. Copies of the passport(s) ID pages (visitor and all accompanying dependants)
	|_|

	3. Copy of the visitor’s CV (including residential/home address of visitor)
	[bookmark: Check16]|_|

	4. Letter confirming student enrolment status or current employment status from home institution
	|_|

	5. Evidence of the funding provided by an overseas organisation
	[bookmark: Check17]|_|

	6. Copy of the visitor’s visa grant notice (if non-sponsored visa has been obtained)
	|_|

	7. Additional documentation as outlined in the University’s immigration website for the specific program
	|_|



For assistance please contact the Immigration & Relocation team at immigration.relocation@sydney.edu.au
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