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In-Kind (Property) Donation Form


	


Date: 
Donor Information
	Individual
	
	
	Organization
	


Donor is (check one): 
Donor Name (as it should appear on receipt and in print):     
	First Name
	
	
	Last Name
	

	Contact Person (for Organization/Company)
	

	Address
	

	City, State, Zip
	

	Phone
	
	
	Fax
	

	Email 
	


Item Information:
Item Description (please give description in sufficient detail, for example color, size, material, etc.)
	

	

	


	


Total Estimated Fair Market Value of Item(s) $ (Determined by donor)
Donor Signature: 
	Signature:
	
	Date:
	


The Donor Signature line must be signed to verify that the “estimated fair market value” amount was provided by the actual donor.  If returned by email, donor should type name above, and send from the appropriate email account to verify signature.

Contributions of services (e.g. a massage, a consultation) or of partial interest (e.g., use of beach condo) are not deductible as charitable contributions. Should you have any questions on the above, please refer to www.irs.gov publications 526 and 561, and consult your tax adviser.

Event Information, if applicable:

	Event Name (if applicable):
	
	Event Date:
	


Check appropriate selections: 
	Tangible Item
	
	or Certificate (if this donation is a gift certificate, please attach.)
	

	Donor will provide display materials (brochures, photos, posters, etc.) for intangible items
	


Special instructions (e.g., item restrictions, etc.):

	

	

	


In Kind Donation Form Instructions
For your tax records, a donation form must be completed for every gift, regardless of value, tangible or intangible. Please print or type the information as legibly as possible. The forms are used to provide information for accurate depiction of the item and to prepare your receipt for tax purposes.  

Fill in the donor’s name, address, and phone number. (The donor is the person and/or company actually donating the item.) Describe the item or service fully. Please be as descriptive as possible.

The donor’s signature (or email equivalent) is REQUIRED.
Valuing your Items

Donations that are clearly worth less than $500 can simply be itemized on the Donation Form, unless you chose to assign a value.   

For any donation which you plan to value at $500 or more, RG requires that you assign an estimated value.  This is to ensure that you are aware of IRS Form 8283 (as a courtesy, RG will mail this form to you) which you must submit with your personal tax return.  It is also to ensure that RG has the information needed to meet its IRS Form 990 requirements.

Any item (or any group of similar items) which you value at over $5000 requires a written appraisal performed by a qualified person and done no more than 60 days before the donation date.  In addition, IRS Form 8283 must be signed by RG’s state-side Director of Administration to be submitted with your personal tax return.  For example, if you donate one dental chair worth $5500 (which is one item over $5000), or if you donate various computer equipment worth $5500 (which is a group of similar items over $5000), you must have a written appraisal and a signed Form 8283.  Before you complete the donation, you must provide RG with the appraisal summary and your social security number.  If you have questions about whether your items are “similar,” who can perform a qualified appraisal or other questions, consult your tax advisor.   
Substantiation of Your Donation for the IRS

IRS requirements stipulate that when a taxpayer donates property or goods and claims a charitable deduction, he or she must be able to “substantiate” the deduction.  He or she must prove that the donation was made, and establish how much the donated property or goods were worth at the time of contribution.  Different substantiation rules apply based on whether the claimed deduction is less than $500, is $500 or more, or is $5000 or more.  It is your responsibility as the donor to refer to the appropriate IRS rulings, consult your tax advisor, and meet these requirements.  
Donations Which Cannot Receive Tax-Deductible Receipts

Contributions of “services” or “partial interest” can be received, but cannot receive a tax deductible receipt.  Examples of services include: a carpenter donating his services (although donations of the actual supplies used by the carpenter may receive a tax-deductible receipt or be reimbursed); a massage or an interior design consultation donated for a fundraiser.  Examples of “partial interest” include advertising space; rent-free use of office or storage space; use of a beach condo donated for a fundraiser.   For any questions, refer to the IRS publications 526 and 561.  

Donations with Unusual Requirements

Some donations have special requirements and are subject to limitations.  It is the responsibility of the donor to notify RG of donations of any of the following if a tax-deductible receipt is desired, and the donation must be approved by the Director of Administration before the donation can be received by RG.  These include but are not limited to:

**vehicles/boats/planes;        

**clothes/household items not in good condition;

**donation of appreciated property; 
**SALE of property to RG at less than fair market value; 
**stock/bonds;

**donation of inventory sold by a company in the normal course of its business.
The policies on this page are given to donors only to make them aware of RG’s specific donation policies, and to help make donors aware of various IRS rulings.  These policies are in no way intended to give specific tax advice.  RG highly recommends that all donors, especially donors of high value items, consult their personal tax advisor and review all relevant IRS rulings before making a donation.  Upon request, RG can provide you with some basic information about appraisal and substantiation.  This information should never be in lieu of proper tax advice from your tax advisor.  
Please return form to:


Restoration Gateway


4300 W. Waco Dr. B2-314


Waco, TX 76710


254-752-0583 (office)


888-328-4549 (fax)


info@restorationgateway.org








