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STRATEGIC COMMUNICATIONS AND DESIGN WORK ORDER

Purpose: Request services from the Strategic Communications and Design Department, which offers 
both design services and communications services. 
Instructions: 
1. Type or print all areas of the form below.

2. Send completed form and files via email to nnau@hjf.org or fax to 240-694-3125.
	 Requestor:
	     
	Date Requested:
	     

	  Program:
	     
	Date Required:
	     

	  Location:
	     
	Email:
	     

	       Phone:
	     
	
	

	
	

	Combo Code
	 
	 
	 
	 
	 
	 
	-
	 
	 
	.
	 
	 
	-
	 
	 
	 
	 
	 

	                              Project                                   Task                             Award

	

	Authorized Signature Approval for Above Combo Code



DESIGN SERVICES:

 FORMCHECKBOX 
 Production Printing
 FORMCHECKBOX 
 Large Format Printing
 FORMCHECKBOX 
 Identity/Promotion
 FORMCHECKBOX 
 Informational Displays

 FORMCHECKBOX 
 Photography/Video
 FORMCHECKBOX 
 Web Artwork
COMMUNICATION SERVICES:

 FORMCHECKBOX 
 Digital Tools
 FORMCHECKBOX 
 Presentations/Speeches
 FORMCHECKBOX 
 Strategic Planning
 FORMCHECKBOX 
 Writing/Editing

 FORMCHECKBOX 
 Web Development

Description of Work Requested:

	     

	     

	     

	     

	     

	     


Send completed form and files via email to nnau@hjf.org or fax to 240-694-3125.











