SELF ASSESSMENT FORM
I. INSTRUCTIONS:-

This questionnaire will help you to know how you are progressing in the training. Kindly
answer all the questions. Your honest answer will help you better. Please tick the box that you
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feel, describes you.

No. 1 - Never

No. 2 -rarely/not often
No. 3- sometimes

No.4 - Very often

No. 5 - Always

[ know that I am as capable as others

[ know what kind of job suits me

[ know how to get the job that suits me

[ can face failure boldly

[ am able to accept responsibility for my actions.

[ am able to work in a team

[ can accept criticism and improve myself

Even when I'm angry or irritated, I can continue to work well
[ can finish my work within the given time

[ have many friends and can mix easily

[ help another person, even when it is difficult for me

[ am able to recognize good in others, and support them
[ carry out responsibilities given to me

[ can understand instructions in English and follow them

[ can read and write instructions in English
[ can speak English fluently
I can understand and ask questions, to get information

[ can speak English in front of a group of people
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[ know how to use Microsoft Word Document

[ know how to use Microsoft PowerPoint

[ know how to use Outlook Express

[ know how to use Microsoft Excel

[ know how to write a formal and informal e-mail

[ am confident of writing a good CV / resume

[ am aware of the formal and informal ways of greeting and meeting people
[ am aware of the way one should dress, for an interview / meeting

[ can face an interview confidently

[ care about the environment around me and take care to protect it

[ am aware of my social responsibilities (nation, state, city, locality)




