CHAS HFA Faculty Travel Assistance Request Form
To request travel assistance from the College of Humanities, Arts and Sciences please submit the following:  (1) this completed form, (2) your Travel Authorization form, and (3) SUPPORTING DOCUMENTATION (e.g., evidence you are a participant in the conference, meeting, etc.).  Route this form through the department head for signature and then to the dean.  The completed form will be returned to the department. 
Funds must be claimed no later than May 31.
Unclaimed funds may not be carried over to the next fiscal year.
Name:
______________________________________________________________________

Department:
__________________________________________________________________
Destination:
__________________________________________________________________
Date(s) of Travel:
______________________________________________________________
Purpose of Travel and Nature of Participation:

_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Total Projected Cost:
___________________
Additional Funding Sources:
_____________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________
Signature of Applicant:
____________________________________
Date:
____________
Signature of Department Head:  ______________________________
Date: 
____________
Signature of Dean:
________________________________________
Date:
____________
Amount of Allocation from CHAS:
_________________________________________________
