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ELIZABETHTOWN COLLEGE      
CATERING EVENT CONTRACT
This agreement is made and entered into this   ___between Elizabethtown College (hereinafter the “College”) and  


 (hereinafter the “Client”).

Dates of Client’s Event:  
The Client hereby contracts with the College for certain facilities and services to be provided by the College and to be used in conjunction with a specialized program/conference/event conducted by the Client.  The Client agrees to compensate the College for those facilities and services in accordance with the terms and conditions listed below.
This contract is based on the Client’s projected number of attendees.  The Client agrees to provide the College with a guaranteed count of attendees four (4) days prior to arrival on campus.  Billing will be based, at a minimum, on the guaranteed guest count.
FACILITIES AND SERVICES
FACILITY & FACILITY FEES
The College agrees to provide the following meeting, event, and/or recreational facilities or their equivalent for a projected _ guests:

              Facility -  Susquehanna Room 


     Facility Rental Fee – $0-$600.00 depending on menu, time, set-up, etc.
PAYMENT
Client shall pay the College fees for facilities and services as follows:
Payment is due in full the day of the event, unless previous arrangements have been made with the catering manager.



  The balance, including adjustments due to variations between estimated and actual services, shall be paid within thirty (30) days after the date of billing by the College.
  The College reserves the right to release all space in accordance with this agreement if the contract is not signed, returned to the College, within 30 days after receipt.
DINING SERVICES
The College agrees to provide dining services to the Client for a projected 100
 guests as follows:
Type of Event:__ banquet_______________
Cost per person $__tbd______________ Plus six percent (6%) sales tax, unless Client furnishes proof of tax-exempt status.
The College reserves the right to make reasonable substitution in menu selection.
Client shall advise the College of all food allergies of attendees.  In no event shall the College be responsible in the event of Client's failure to disclose such information.
LIABILITY INSURANCE REQUIREMENTS  
The Client shall be responsible for the supervision and care of its participants while on the College’s campus, and shall be solely liable for any claims for personal injury, death or property damage occurring during the course of the Client’s program, except to the extent such injury, death or damage is due to the gross negligence or willful misconduct of the College or its employees.  The Client shall carry adequate liability and other insurance protecting the parties from any claims arising from any activities or resulting from its obligations hereunder.  Six weeks prior to scheduled use of facilities, the Client must provide the College with a copy of the Client’s insurance policy or certificate of liability insurance in the amount of one million dollars per occurrence and two million dollars aggregate.  Elizabethtown College must be named as additional insured on the policy and the policy must state that the insurance company will notify the College thirty (30) days prior to any cancellation of the policy.  To the extent permitted by law, the Client shall indemnify, defend and hold harmless the College and its employees and agents from all claims, losses or damages to persons or property, governmental charges or fines, and costs (including attorneys’ fees) arising out of or in connection with the event and/or lodging, except those claims arising out of gross negligence or willful misconduct of the College.
POLICIES AND PROCEDURES

1.
A final guest count is due to the College at least four (4) business days prior to Client’s scheduled use of facilities and services, with final changes to be made no less than 3 full business days prior to the event.  No refunds will be given for late arrivals, early departures, or missed meals.  Client will be charged in full for the final guest count.   Client shall advise the College of food allergies at the time of execution of this agreement.
2.
Additional facilities and services.  Before the arrival of the Client on the College’s campus, the Client may request additional facilities and services offered by the College but not originally specified by the Client.  The College may furnish those additional facilities and services subject to availability. The Client shall pay charges for any additional facilities and services at the regular rates charged by the College.  Such facilities and services may include audiovisual equipment (rates available); food snacks/breaks (rates available).

3.  Special Needs accommodations and services. Please inform us of any special needs any of your 
            Guests may need.      

4.  Restrictions. The Client and all Client group participants shall comply fully with the following restrictions:
a.  Smoking is prohibited inside any campus building.  Anyone in violation of this restriction will be required to leave the campus.
b.  Alcoholic beverages are prohibited in some public areas on the College’s campus, including meeting spaces, residence hall lounges, dining hall, and outdoor areas.  Compliance with all state and local laws shall apply.
c.  Furniture may not be removed from any room.
d. Inappropriate or destructive behavior may result in assessments for damage repairs, and/or removal of  individual(s) or group from the campus.
e.  All participants’ cars in Client’s program must be in designated areas only.  The College is not responsible for any damage or theft to any vehicle
f.  No animals, except guide dogs for the blind; weapons; contraband; explosives; fireworks or other controlled substances are permitted on campus.
g.  Loss of or damage to College property, over and above normal use, will be billed to the Client.
h  The Client shall not discriminate against any person on the grounds of race, color, creed, religion, sex, national origin, or handicap.

6.  Representation.  The Client shall not use or make use of the College’s name, insignia, logo, picture, or any other material that might create the impression of association, affiliation, partnership or any other joint venture, without the express prior written permission of the College.  All promotional material issued by the Client regarding its program must include the following disclaimer:
Elizabethtown College is not affiliated with and does not necessarily endorse the opinions, beliefs, statements, writings, methods, or philosophies expressed by this conference/event or its individual participants.

7.  Vandalism.  The Client and all its participants are expected to exercise care in the use of College facilities.  The Client shall assume full responsibility for the behavior of its participants and shall be held liable for bodily injury or property damage arising due to negligence or willful misconduct on the part of the Client and/or participants.  The College reserves the right to terminate services to any Client group or individual who participates in acts of vandalism and to assess the cost of damage and repairs to the client.

8.  Right of Entry.  Any authorized College staff member or appropriate emergency personnel may enter all areas when deemed necessary.

9.  Force Majeure.  No damages shall be due for failure of performance occurring due to Acts of God, war, government regulation, disaster or strikes which make performance impossible.
10. Cancellations.  Either party shall have the right to cancel this Agreement upon written notice given to the other party at least sixty (60) days before the scheduled use dates.  Under no circumstances shall the deposit be refunded in the event of cancellation by the Client.  If cancellation occurs in a period of time equal to less than sixty (60) days from the date of the scheduled program/conference, the College has the option of charging, as liquidated damages and not as a penalty, ten percent (10%), based upon the total contracted projected cost, excluding tax and based upon the contracted guaranteed numbers and in the following areas: lodging, meals and facilities.  Such charge represents a reasonable effort on behalf of the College to establish its losses.  The College has the right to cancel or postpone the Client's use of the College's facilities if, in the sole discretion of the College, such use would interfere with the operation or use of the College, or if the event cannot be held by reason of fire, flood, acts of God, strikes, labor disturbances, or other events beyond the control of the College.  The Client agrees to release and hold harmless the College from any costs or damages due to the College's cancellation or postponement of the Client's use of the College facilities.

11. Scope of Agreement.  This contract contains the entire agreement between the parties, and all              
representations oral or written not incorporated herein are superseded.  Any and all modifications,             
additions, or deletions to this contract must be made in writing, signed and dated by each party’s              
authorized signatures, and attached to this contract.
12. Survivability of Terms.  In the event  a portion of this contract is deemed unenforceable the remaining  terms will remain in force.

13.  Miscellaneous.  This contract is governed by the laws of the Commonwealth of Pennsylvania 
without application of its choice of law provisions.  By executing this contract, the Client consents to the 
exercise of personal jurisdiction over it by the courts of the Commonwealth of Pennsylvania and agrees 
to the sole and exclusive jurisdiction of the Court of Common Pleas, Lancaster County, Pennsylvania.
14. Authority.  The person signing this agreement on behalf of the Client warrants that he/she is  authorized to make agreements and to bind the Client to this Contract.
IN WITNESS WHEREOF, intending to be legally bound hereby, this Contract is entered into by:
ELIZABETHTOWN COLLEGE:
By Kathy E. Christopher , Catering Manager
Elizabethtown College 
One Alpha Drive
Elizabethtown PA  17022
717-361-1155
christophek@etown.edu      
Date





CLIENT:
By 











                                                                                                               
        
       Signature of Authorized Representative
(Please print)  Name & Title of Authorized Representative
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August, 2013


