PAA Travel Funds Request Form
This form is for MPC student members and MPC regular (non-student) employees requesting funds for attending the Population Association of America (PAA) annual meeting. By accepting travel funds from MPC, you are expected to spend some time working at the MPC exhibit booth and attending the Alumni Night party or any other MPC events.
Travelers are responsible for reviewing and understanding the MPC Travel Guidelines. MPC cannot pay your membership fee to PAA.
Directions
Student members and employees: Complete sections A and B, and email the completed form to mpc@umn.edu; MPC graduate assistant employees should also copy their supervisor.
MPC regular (non-student) employees: Use this form only for PAA travel that is NOT project-related travel. Complete sections A and B, and email this form to your supervisor. Supervisors, indicate approval (section C) and email form to MPCadmin@umn.edu.
	Name
	    
	Email
	     


	A. Trip details

	Dates
	     
	Destination
	     

	Did you submit a paper for the program?  If yes, please attach abstract.
	

	Are you on the program? In what capacity?
	     

	Have you attended PAA before? If yes, how often and were you on the program?
	     

	Students: What degree program are you in? What stage are you in that program (e.g., first year, recently ABD)? How will this benefit your professional development?
	     

	MPC (non-student) employees: How will this benefit your professional development?
	     


	B. Estimated cost of the trip and amount requested 

	Lodging
	Number of nights
	0
	Cost per night
	0
	Subtotal
	0 PRODUCT(nights,per_night) 

 PRODUCT(nights per_night) \# "#,##0" 

	Per diem
	Number of days
	0
	Daily per diem
	0
	Subtotal
	0

	Transportation
	Ground 
	0
	Airfare
	0
	Subtotal
	0 PRODUCT(nights,per_night) 

 PRODUCT(nights per_night) \# "#,##0" 

	Mileage
	Miles driven
	0
	Mileage rate
	0
	Subtotal
	0 PRODUCT(nights,per_night) 

 PRODUCT(nights per_night) \# "#,##0" 

	Other (please explain)
	     
	Subtotal
	0 PRODUCT(nights,per_night) 

 PRODUCT(nights per_night) \# "#,##0" 

	Total estimated costs
	       
	Amount requested
	     


	C. Approval 

	Amount approved (check all that apply)

	 FORMCHECKBOX 
 Expenses not to exceed  $      are approved

	 FORMCHECKBOX 
 All reasonable and allowable expenses are approved

	 FORMCHECKBOX 
 The following types of expenses are approved for       days (check all that apply):

	
	 FORMCHECKBOX 
 per diem
	 FORMCHECKBOX 
 lodging
	 FORMCHECKBOX 
 airfare
	 FORMCHECKBOX 
 ground transportation
	 FORMCHECKBOX 
 mileage
	 FORMCHECKBOX 
 other

	Please explain “other”:      

	Supervisor Approval
	     
	Date
	     

	MPC Approval
	     
	Date
	     


