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Please read this information sheet before completing the survey

	Intention

	Since the beginning of 2000, UniSA has been using this survey to gather information about our staff in a confidential manner to enable the University to gain a more accurate picture about the diversity of our staff.

As a staff member of the University, you are invited to complete the survey to assist the University to continue to produce a more comprehensive picture of the staff diversity profile at UniSA.

The statistical profile generated from the information you provide is used to facilitate policy development and planning within the University. In addition, the data collected assists the Human Resources Unit to refine workshops and training programs focusing on diversity.

	Confidentiality

	All information collected through this survey is confidential. 

You can use either your employee ID number or your name on the survey (your employee ID appears on your pay advice).

Information will only be released in statistical form and used for planning purposes across the University. 

All individual survey forms are destroyed once the data has been matched with your employee record and entered in the HR database. 

You can choose not to complete any or all of the survey questions

	What if I want to change my information?

	If you wish to modify the information you have previously submitted, simply fill in another form and send it to the HR Unit. 

To check the information you have previously provided, go to ‘my details’ on UniSA info and click on the diversity button – if this button does not appear – you have yet to submit a form.

	Additional information

	If you require another survey form for any reason, it is available on the web at http://www.unisa.edu.au/hrm/forms/diversity_survey_march_2005.doc

	Returning the survey

	To return the completed survey – please place it in a sealed envelope addressed to


Director: Human Resources.

If you would like to discuss any aspect of this survey, please contact 


HR Services Team at EquityAndDiversity@unisa.edu.au or 21700.

Thank you for taking the time to read this information sheet and complete the survey.


Please refer to the information sheet before completing this confidential survey. 

To answer questions, please either tick the box or write information, as appropriate.


	
	
	I have previously submitted a form – but wish to modify the information I provided.



Name


and/or employee ID number



Are you from a culturally and/or linguistically diverse background?
You should answer yes to this question if you are part of this group for any of the following reasons:

· your language background

· your religion or culture 

· your country of birth or descent

	
	
	yes
	
	
	no


If yes, do you require any adjustments to be made at work?

You should answer yes to this question if your cultural, ethnic or ethno-religious background 
would make it necessary to change any of the following:

· the work environment, including your work area or work hours eg access to a prayer room
· catering requirements

	
	
	yes
	
	
	no


What is your cultural background?


What is your first language?


What is your mother's first language?


What is your father's first language?


What is your country of birth?


If you were not born in Australia, what year did you first arrive in Australia?


In which country was your mother born?


In which country was your father born?

If you wish to discuss possible adjustment to your workplace, contact your supervisor or HR Services Team at EquityAndDiversity@unisa.edu.au or 21700.



Do you identify as an Indigenous Australian or Torres Strait Islander?

An Indigenous Australian or Torres Strait Islander is a person of Aboriginal or Torres Strait Islander descent, who identifies as such and is accepted by the community in which he or she lives.
	
	
	yes
	
	
	no


If yes, are you of…

	
	
	Indigenous Australian descent
	
	
	Torres Strait Islander descent
	


If you would like further information, please contact Deanne Hanchant-Nichols: Consultant: Indigenous Employment and Development on Deanne.Hanchant-Nichols@unisa.edu.au or 22202.


Are you a person with a disability?

You should answer yes to this question if any of the following (as defined in the Disability Discrimination Act) applies to you:
· total or partial loss of bodily or mental functions
· total or partial loss of a part of the body

· the presence in the body of organisms causing disease or illness

· the malfunction, malformation or disfigurement of a part of the body

· a disorder or malfunction that results in learning differently from a person without the disorder or  malfunction

· a disorder, illness or disease that affects thought processes, perception of reality, emotions or judgment, or that results in disturbed behaviour
	
	
	yes
	
	
	no


If you are unclear about this section – please contact HR Services Team at EquityAndDiversity@unisa.edu.au or 21700 for confidential advice.

If yes, do you require adjustment to be made at work?
You should answer yes to this question if your disability would make it necessary to change any of the following:

· the tasks of the job

· the work environment, including your workplace or work area
· the equipment you use

· your working hours 

· catering requirements
	
	
	yes
	
	
	no


If you have a disability and wish to discuss possible adjustment to your workplace, contact your supervisor or HR Services Team at EquityAndDiversity@unisa.edu.au or 21700..

Thank you for completing this form.
Please return this form in a sealed envelope to:
Director: Human Resources
Human Resources Unit

101 Currie Street
ADELAIDE   SA   5000
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