
 
 
B O O K S T O R E 

 
 

Submit filled form(s) to the Bookstore on or before Feb 07, 2014. Assist our students by submitting your course material request early. List 
any items (including SUPPLIES) missing or add items not listed. Early orders increase used book availability and allows bookstore to notify 
you of potential changes to the book status. Mark clearly if the items are required (REQ) or optional (OPT). Note editions!! If you are unsure 
of the edition and would like to use the current (available) edition, mark the title with “latest edition”.***COURSE READERS WITH 
COPYRIGHT CONTENT MUST BE CLEARED BEFORE PRINTING. ALLOW 4-8 WEEKS***

 
COURSE MATERIALS REQUISITION FORM 

TERM 
  

DEPT AND COURSE SECTION OR CRN 

 
REQUIRED or OPTIONAL BOOKS (Please use additional forms if necessary). 

AUTHOR TITLE ISBN EDITION PUB STATUS: REQ OR 
OPTIONAL 

      
      
      
      
 
REQUIRED or OPTIONAL SUPPLIES  

PRODUCT/ITEM DESCRIPTION ITEM OR 
PRODUCT # 

MANUFACTURER OR 
VENDOR 

REQUIRED OR  
RECOMMENDED 

  

  
  
 

 
Faculty Signature or name:  Phone:  Email: 

Notes for Bookstore Staff:  
 

Would you be willing to use the same books (if offered to teach the above course(s) in future term(s). If 
yes, select term(s). 

Summer 2014:   
 

 _______ 

Fall 2014 :  
 

 _______ 

Is this course continuing course from previous term (most students will have textbooks)  Are you willing to use previous edition (if available):  

SUBSTITUTE WITH NEW EDITION IF AVAILABLE  Are web or online access codes, cd's,etc.in the pkg required  

Bookstore contact- Jai Kumar or Elizabeth Jahn . With your assistance and support, De Anza Bookstore has increased the number of textbook rental titles. Please help us continue this savings program by reminding 
your students to return their rentals on or before the last day of semester.  Orders may be submitted via: Email : dacbookstore@fhda.edu; Fax: (408) 864-8468;  printed and send to the Bookstore.   
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