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Tenancy Application Form – Company Lease 

Tel: 8424 9999 Fax: 8424 9988

	How did you find out about this property (tick box)

	 FORMCHECKBOX 
  Sydney Morning Herald
	 FORMCHECKBOX 
 mortonandmorton.com.au
	 FORMCHECKBOX 
 domain.com.au
	 FORMCHECKBOX 
 realestate.com.au

	 FORMCHECKBOX 
 homehound.com.au
	 FORMCHECKBOX 
 Signboard
	 FORMCHECKBOX 
 Friend 
	 FORMCHECKBOX 
 Other

	Property Details

	Rental Property Address:
	     

	Start Date:
	     
	Length of Tenancy: 
	     

	No. of Bedrooms:
	     
	Parking:
	     

	Furnished/Unfurnished:
	     
	Berth:
	     

	Date Inspected:
	     
	Rental: 
	     

	Rent to be paid:
	Fortnightly / Monthly (please circle)

	No. of occupants: 
	     
	No. of children:
	     

	Details of any Pets:
	     

	Lease Holder Details 

	Full Lease  Name 
	     

	Company Address:
	     

	ABN:
	

	Website:  
	

	Nature of Business: 
	

	Company Contact 
	

	Phone:
	     
	Mobile:
	     

	Email:
	

	Accountant: 
	
	Mobile 
	

	Email: 
	

	Resident Details 
	     

	Name: 
	


	Job Position 
	     
	Work No: 
	     

	Email 
	
	Mobile: 
	

	Date of Birth:
	     
	Car Registration:
	     

	D/L No & Expiry:
	     
	Marital Status:
	     

	Passport No.:
	     
	Country (Passport):
	     


	Resident 2:

	Name: 
	

	Job Position 
	     

	Email 
	

	Date of Birth:
	     
	Car Registration 
	     

	D/L No & Expiry:
	     
	D/L No & Expiry:
	     

	Passport No.:
	     
	Country (Passport):
	

	Resident 3: 

	Name: 
	

	Job Position 
	     

	Email 
	

	Date of Birth:
	     

	D/L No & Expiry:
	     
	D/L No & Expiry:
	

	Passport No.:
	     
	Country (Passport):
	

	ID Check – Company 

	In order for your application to be processed you must provide the following company identification

	Business Certificate 
	
	
	Business Card/Letter Head 
	
	

	Written Director Approval, confirming rental amount and authorizing signatory. 

	ID Check – Individual 

	Drivers license

	40 pts
	 FORMCHECKBOX 

	
	
	

	Passport 
	40 pts
	 FORMCHECKBOX 

	
	
	

	Rental Payments 

	As a residential lease rental payments must always be made on or before the due date to avoid termination of the tenancy. To avoid late payments please indicate below your payment method.  Morton & Morton strongly advise payment by direct debit 

	Direct Debit 
	□
	
	Credit Card (charges apply)
	□
	

	Invoice Required 
	□
	
	Date Required: 
	
	


	Tenant Reference Australia (TRA) Declaration 

	I understand this agent is a member of Trading Reference Australia Pty. Ltd. (TRA) and may conduct a reference check with that organisation. I authorise this Agent to provide any information about me to TRA / Landlord / Video Store for the purpose of that check and I acknowledge that such information may be kept and recorded by TRA. I realize that if a search is performed on the TRA database and my identification appears with the label “Refer to Agent” beside my name, the agency who conducted the search will call the listing agency to exchange information and establish why my details have been entered on the register. The agency that searched will then inform me of the listing, the listing agency name and contact details giving me right of reply. I accept that if I am currently listed as a defaulter with TRA, this Agency / Landlord / Video Store has the authority to reject my application. I understand that I am under no obligation to sign this consent form, but that failure to do so may result in my application being refused.  I acknowledge that if I default on my tenancy / rental obligations in future, which means in breach of my contract / lease agreement for residential property in accordance to the Property Stock and Business Agents Amendment (Tenant Databases) Regulation 2004,  recently put in place for residential tenants. I may be listed with TRA, until such time as the problem giving rise to the listing is resolved to the satisfaction of the Agent / Landlord / Video store or in accord with the new regulations. The same applies to me if I am a Commercial Tenant and or Holiday tenant and in breach of my contract whatever the stipulations are within that contract with the said agency. I hereby authorise this agent to provide information about me to TRA and my default to TRA in connection with that listing. I also understand that my agent may list me as an excellent tenant if my obligations during my tenure are fully compliant and are of a high standard. I will not hold TRA accountable for the inaccurate keying in of information by TRA members therefore delivering an incorrect search as I understand faults can be made within this process due to human error. It is also understood that technical failure can cause errors and I do not hold TRA or the Agent responsible for same. I understand that if the said eventuates I may question the source and understand this will be thoroughly investigated and corrected immediately.Furthermore I authorise the agent to contact my employers past and present to confirm by employment history.I also authorise the agent to contact two personal referees to establish my identification / location and concede that those referees have given permission to me to use them. Those referees nominated have signed the Disclosure so that their identity can be confirmed as natural persons on the identifier sections of the TRA database.  It should be noted that if the referee signs this document they are in no way accountable for the behaviour of the tenant legally or financially

	TICA  

	In accordance with Privacy Principle 1.3 of the Privacy Act we require you to read and sign this acknowledgement. In order to process a tenancy application a tenancy applicant is required under the National Privacy Principles of Privacy Act to be made aware that an organisation may access a database. In addition a tenancy applicant is entitled to know what will happen to their information when it is passed onto an agent. In accordance with the National Privacy Principles the database member discloses that in addition to information being supplied to a database company other organisations may receive information from time to time. Other organisations may include debt collection agencies, insurance companies, government departments and other landlords or agents. I/we the said applicant/s declare that I/we give my/our permission to the agent to collect my/our information and pass such information onto TICA Default Tenancy Control Pty Ltd. I/we further give my/our permission for my/our information to be provided to any other tenancy database for the assessment of my/our tenancy application. I/we further give consent to the member of the Database Company to contact any of my/our referees provided by me/us in my/our tenancy application. I/we agree and understand that once a tenancy application has been lodged with a member of a tenancy database and an inquiry made with tenancy database my/our information may be recorded as making an inquiry. I/we agree that in the event of a default occurring under a tenancy agreement I/we give my/our permission to the member of a tenancy database to register any of my details of such breach with a tenancy database. I/we further agree and understand that the removal of such information from a database company is subject to the conditions of the Database Company.  I/we understand that TICA Default Tenancy Control Pty Ltd is a database company that allows its member’s access to information accumulated from members about tenants who have breached their tenancy agreements. I/we agree and understand that should I fail to provide the database member with the information and acknowledgements required the database member may elect not to proceed with my/our tenancy application. I/we agree and understand that a listing with TICA Default Tenancy Control Pty Ltd could have an adverse effect on my/our ability to obtain future rental accommodation. I/we acknowledge and understand that TICA Default Tenancy Control Pty Ltd can be contacted on 190 222 0346. I/we agree that the calls to TICA Default Tenancy Control Pty Ltd are charged at $5.45 per minute inclusive of GST.

	Privacy 

	The personal information the prospective tenant provides in this application or collected from other sources is necessary for the Agent to verify the Applicants identity to process and evaluate the application and to manage the tenancy. Personal information collected about the Applicant in this application and during the course of the tenancy if the application is successful may be disclosed for the purpose for which it was collected to other parties including the landlord, referees, other agents and third party operators of tenancy reference databases. Information already held on tenancy databases may also be disclosed to the Agent and/or Landlord. If the Applicant enters into a Residential Tenancy Agreement, and if the Applicant fails to comply with their obligations under that agreement, that fact and other relevant personal information collected about the Applicant during the course of the tenancy may also be disclosed to the Landlord, third party operators of tenancy reference databases and/or other agents.  If the Applicant would like to access the personal information the Agent holds, they can do so by contacting the Agent at the address and contact numbers contained in this application. The Applicant can also correct this information if it is inaccurate, incomplete or out-of-date. If the information is not provided, the Agent may not be able to process the application and manage the tenancy.

	

	I authorise the Agent to obtain details of my creditworthiness from:

1. the owner or the Agent of my current or previous residence;

2. my personal referees;

3. any record, listing or database of defaults by tenants;

If I default under a rental agreement, the Agent may disclose details of any such default to any person whom the Agent reasonably considers has an interest in receiving such information.

	Tenant Signature
	
	Date:


	Direct Debit Request

	IMPORTANT: IT IS MORTON & MORTON POLICY THAT ALL TENANTS PAY RENT BY TENANT DIRECT DEBIT. THIS IS AN AUTOMATIC PROCESS WHERE RENT IS DEDUCTED FROM THE TENANT’S BANK ACCOUNT WHEN DUE.  THIS AUTHORITY MUST BE COMPLETED WHEN THE APPLICATION IS SUBMITTED TO MORTON & MORTON. 

	Debit User:
	Antrose Pty Ltd trading as Morton & Morton 

A.C.N.  050 068 963.    A.B.N.  55 050 068 963

84 Alexander Street, Crows Nest   NSW  2065 

Tel: 02 8424 9999 Fax: 02 8424 9988

	Customer Authority: 
	I/We       

(Customer) authorise Morton & Morton (APCA User ID Number 068681) to arrange funds to be debited from my/our account at the financial institution identified below and as prescribed below through the Bulk Electronic Clearing System (BECS).  This authorisation is to remain in force in accordance with the terms described in the Tenancy Agreement.

	
	Signature: 
	
	Date: 
	

	
	Signature:
	
	Date:
	

	Property Address: 
	     

	Details of account to be debited: 
	Financial Institution: 
	     

	
	Account Name: 
	     

	
	BSB:
	     
	Account NO:
	     

	Payment Details: 
	The payment is for rent and invoices (where applicable) as and when they are incurred

	Please tick the appropriate box:
	 FORMCHECKBOX 

	I request that you debit my/our account in accordance with our agreement

	
	OR

	
	 FORMCHECKBOX 

	I/we request that you debit my/our account in accordance with our agreement and subject to one or more of the following conditions.

	
	
	Maximum amount to be debited: 
	     

	
	
	Frequency:
	     

	
	
	First payment date:
	     

	
	
	Final payment date: 
	     

	Privacy:
	Personal information collected by us through this form is necessary to manage the tenancy.  The information collected in this form may be disclosed to other parties as permitted by the Privacy Act 1988 including to landlord(s) and their advisers, other agents and operators of tenancy reference databases. Information already held on tenancy reference databases may also be disclosed to us.  If you would like to contact us or access the personal information we hold you can do so by contacting us at 84 Alexander Street, Crows Nest NSW 2065; phone 02-8424 9999; fax 02-8424 9988; e-mail info@mortonandmorton.com.au. You can also correct this information if it is inaccurate, incomplete or out-of-date. If the information is not provided, we may not be able to manage the tenancy effectively.

	Terms:
	I/We authorise Morton & Morton to verify the details of the above-mentioned account with my/our Financial Institution. I/We authorise the Financial Institution to release information allowing Morton & Morton to verify the above mentioned account details. Morton & Morton will provide the Customer with 14 days notice if Morton & Morton proposes to vary any of the debit arrangements. If the customer wishes to alter or defer any debit arrangements, then the Customer must make the request by writing/fax/email to Morton & Morton. 

It is the responsibility of the customer to have sufficient cleared funds available in the specified account by the due date to permit the payment of Debit items initiated in accordance with the terms of this Direct Debit Request. If the date for payment falls on a day, which is not a Business day (i.e. public holiday, Saturday, Sunday), the direct debit will be processed on the next available business day. When debit items are returned to Morton & Morton unpaid, Morton & Morton will resend the debit item the following business day.  A Direct Debit Return Fee of $10.00 will be charged to the Customer.

	
	Signature:
	
	Date:
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A Free Utility Connection Service

Connecting Your Utilities Has Never Been Easier!
ConnectNow is a simple and convenient time saving service assisting with your Electricity, Gas, Phone, Internet & Pay-TV connections. Simply tick the box and sign below and ConnectNow will contact you. This is a value-added service independent of your tenancy application.

A ConnectNow representative will make all reasonable efforts to contact you within One working day of receiving an application. If ConnectNow was unable to contact you within this period please contact ConnectNow on 1300 554 323 to ensure connection is completed. While the ConnectNow service is FREE, standard service provider connection fees and charges still apply.  You pay NO extra charges as a result of using the ConnectNow service.

I consent to ConnectNow Pty.Ltd. A.C.N. 79 097 398 662 arranging for the connection and disconnection of the nominated utility services and to providing information contained in this application to the utility providers for this purpose.
I agree that neither ConnectNow nor the Agent accepts liability for loss caused by delay in, or failure to connect/disconnect or provide the nominated utilities.  The service will be activated according to the applicable regulations, service provider time frames and terms and conditions once the client has agreed to use the chosen service provider. I authorise the obtaining of a National Metering Identifier (N.M.I.) on my residential address to obtain supply details.  I acknowledge that the terms and conditions of the service provider bind me and that after hours connections may incur additional service fees from utility providers.  I acknowledge that ConnectNow may be paid a fee by the utility provider and may be paying a fee to the Agent for providing the service. Note: Connection of your utilities will only be initiated once a representative has discussed your connection with you and obtained your consent to the terms and conditions of supply of the relevant utility service provider(s).  PRIVACY POLICY: The privacy of our customers is of vital importance to ConnectNow.  You have the right to access our records of your information under the Privacy Act. We will not release your personal information to any third party other than for the purposes of connecting the nominated utility service, unless required to do so under law or government order

CALL ME         YES
 □       
Signed:                                                                 Date          /         /           

                                                                                                        ID# 7105
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