University of North Carolina at Chapel Hill
Certificate Program Application Form
Please use this application form as a guide for your Certificate Program proposal.
Name of Proposed Certificate Program:      
Sponsoring Academic Unit:      
Administering Unit, if different:      
Primary Contact Name:      
Address and CB #:      
Phone Number:      
Email:      
First Term the Certificate Would be Offered:      
1. Describe the Certificate Program and provide a statement of educational objectives.  
2. Include a statement about the need for such a Certificate Program, and specifically why there is a need to offer this Certificate at UNC-Chapel Hill.  Is the Certificate offered at other universities or community colleges?
3. Describe the demographics of the target student population for the Certificate Program.  Double click each box that applies and describe the intended audience. 
 FORMCHECKBOX 
 Undergraduate Students
 FORMCHECKBOX 
 Graduate Students
 FORMCHECKBOX 
 Professional Students:      
 FORMCHECKBOX 
 Degree-seeking, Matriculated Students
 FORMCHECKBOX 
 Non-Degree-Seeking Students
4. Why is the Certificate Program necessary beyond offering the program as a minor, supporting area, or specialization/concentration/track?
5. Provide specific courses and other requirements for the Certificate Program.  Separate listings of courses may be included with the proposal.
6. Provide a statement on the relationship of the Certificate Program to degree programs within the unit(s).  To what extent will requirements for the Certificate overlap with requirements for bachelor’s, master’s or doctoral degrees?  Confirm how course credit transfer policies will be applied to students.
7. Will the Certificate Program be offered jointly with another university?  If yes, describe the relationship with the joint unit.
8. Will the Certificate Program be offered on campus, as a distance education program, or a combination?  Describe any distance education components in detail.
9. Describe the admissions criteria and process in detail.  Differentiate between processes for degree-seeking students and non-degree-seeking students, where applicable.  Include information about residency for tuition purposes as needed.
10. Provide a three-year, semester-by-semester projection of enrollments and course offerings.
11. Provide a three-year projection of the Certificate Program’s financial plan.  Include the impact on campus resources, such as classrooms and instructional faculty/personnel.  Also include plans for tuition and billing, if separate from standard rates across schools.
12. List all faculty members who will be responsible for planning and participating in the Certificate Program.  Programs are encouraged to provide advising for students through the identification of one faculty member as the director of the Certificate.
13. Describe the evaluation plans for the Certificate Program.
14. Appropriate letters of support should be included with the proposal.  All units sponsoring and participating in a Certificate Program should approve the proposal and provide support letters, including letters from units supporting the Certificate through resources (e.g., faculty time, course slots).  Approval letters from the home school should accompany the proposal submitted to the Graduate School for final approval.
Completed and approved applications should be submitted to:  
Stephanie Schmitt, Associate Dean for Academics, sschmitt@email.unc.edu



