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School of Business Research Ethics Committee
Directions on Writing an Informed Consent Form for Interviews[footnoteRef:2] [2: 	 Adapted from the School of Religions, Theology and Ecumenics’ Interview Consent Form Template which was in turn adapted from the School of Linguistic Speech and Communication Sciences, Trinity College Dublin.] 


Underlying principles
· Researchers should be concerned for the well-being, safety and rights of research participants
· Research participants should be enabled to give informed consent to their participation in research activities, especially in research projects which involve the participants in interviews.
· Researchers should keep accurate records of the informed consents which have been given by research participants and what this consent covers  

Use of written consent forms
	In many cases a written consent form is an appropriate way for participants to give informed consent and for the researcher to record this consent. However, the researcher should weigh the advantages of written consent forms with potential drawbacks for the participants. This can include the time that participants would need to read and understand the form, and the levels of aptitude and comfort that some participants might have in dealing with written material. In some cases it may be more appropriate to record consent in some other way, such as the researcher giving an oral explanation of the research and the participant giving oral consent at the start of a recorded interview. Student researchers should discuss these pros and cons with a supervisor before making a final decision. In all cases the well-being, safety and rights of the research participant should be primary concerns. Please note that anonymous questionnaires do not require a consent form. Completion of the questionnaire by respondents denotes consent.

Designing you own written consent form
Individual projects vary so much that it is impossible to provide a simple template that would be suitable for providing participants with information and obtaining their consent in all cases.  The template for the Informed Consent Form which follows below must be adapted for each research project. All the key elements – description of what the participant will be required to do, listing of risks and discomforts, right to withdraw, listing of benefits, procedures regarding confidentiality – should be included in the final form however much the basic material is adapted. The language used in the form, and the formatting, should be modified to suit the participants whose consent is being sought.  For example, each item of information should be expressed in a very simple, less detailed form for children.  For obvious reasons, consent from parents for children to participate will be expressed in yet other terms. 
Please note that two copies of the informed consent form should be provided: one signed copy to be returned to the researcher(s), one copy to be retained by the participant.  


Consent Form

Researcher name: [Insert your name as the researcher here in bold]
Supervisor name: [Insert name of your academic supervisor here in bold]

I am invited to participate in this research project which is being carried out by [repeat names only from above]. My participation is voluntary.  Even if I agree to participate now, I can withdraw at any time without any consequences of any kind.

· PURPOSE OF THE STUDY
The study is designed to investigate [state purpose of study]

· PROCEDURES
If I agree to participate, this will involve me [describe procedures simply, avoiding jargon – e.g.  read lists of words, then try to recall as many as you can later.  Specify where participant will be located and how much time/how many visits are involved]

· POTENTIAL RISKS AND DISCOMFORTS
[List any risks, discomfort that might be involved and how you will minimize them (in so far as you believe that is possible)]

· POTENTIAL BENEFITS TO SUBJECTS AND/OR TO SOCIETY
[Describe any benefits to the participant which may result from the research itself or from his/her participation.  Otherwise say: I will not benefit directly from participating in this research].  

This research may benefit [discipline or research area.  Mention benefit expected.]

· CONFIDENTIALITY AND DATA PROTECTION
Any information or data which is obtained from me during this research which can be identified with me will be treated confidentially.  This will be done by [explain in simple terms any coding procedures or other actions which will protect the data]. The data will be kept [specify location and who has access to it]. The data storage and the grounds for continued storage will be reviewed within [specify time before reviewing storage of data] of completion of data. Any data that is no longer required will be destroyed or erased in a safe and secure way. Any data that is still required will be further reviewed every 12 months and may be kept for up to 10 years.  


[bookmark: __Fieldmark__102_1010495623]	PARTICIPATION AND WITHDRAWAL

School of Business Research Informed Consent Form
I can choose whether or not to be in this study. If I volunteer to be in this study, I may withdraw at any time without consequences of any kind. I may also refuse to answer any questions I do not want to answer. There is no penalty if I withdraw from the study and I will not lose any benefits to which I am otherwise entitled. The researcher may withdraw me from this research if my physician tells us that continued participation may injure my health. 

· QUESTIONS ABOUT RESEARCH
If I have any questions about this research I can ask [name(s) of researcher(s) and contact numbers].  I am also free, however, to contact [academic supervisor, projects being carried out by students].

[bookmark: __Fieldmark__113_1010495623]	RIGHTS OF RESEARCH SUBJECTS
The Trinity College Dublin School of Business Research Ethics Committee has reviewed the researcher’s request to conduct this project. If I have any concerns about my rights in this study, I can contact [Director of Research, School of Business] 


Signature of research participant
I understand what is involved in this research and I agree to participate in the study. [I have been given a copy of this consent form to keep.]



-----------------------------------------			----------------
Signature of participant				Date



Signature of researcher
I believe the participant is giving informed consent to participate in this study

 


------------------------------------------			----------------------
Signature of researcher				Date
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