
Budget Request Summary Form

Fiscal Year for Request

Requesting P/VP 

College/Department

Non-Student 
S&W Student S&W

Fringes Supplies and 
Services Equipment Total

Sub-Total

Current Budget 
Available *

Total Request

Description:

To Submit Requests: Please submit your request to appropriate VP.  Following review and approval VP will forward  request 
and supporting documentaiton to Budget Office email: nwsteven@mtu.edu 

Budget Summary:

One-time Allotment

(Identify initiative or action plan supported. Include an impact statement and alternatives. You may use an 
additional sheet for explanation, if necessary.)

Continuing Base Allocation

Budget Request form available in PDF format at http://www.mtu.edu/budget-office/forms

*Enter if any partial support from 
existing budgets

Current Fringe Rates:
Regular Non-Student-37.5%   
Graduate Employees-7.7%   
Additional Compensation-20.0% 
Temporary Employees-9.0%
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