	Degree / Programme Transfer Form 
CURRENT STUDENTS only
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This form should be completed and saved to your PC.  Once you have completed all of the fields, email to records@soas.ac.uk.   You will receive an email confirming your degree transfer once it has received regulatory and academic approval.  If you are just wishing to change your mode of study (only available for Postgraduate students), please complete the Transfer Mode of Study form instead.
Please note that the regulations only permit transfer in the first few weeks of the year.  If you are applying after Reading Week in term one, you will need the permission of the Associate Dean of your Faculty and this is normally only possible in exceptional circumstances. 
Submitting this form does not mean that your request will automatically be approved and until you have received your email, the transfer is not approved and you should continue with your current programme.
Once you have completed the first page of this form and saved the document, please email it to records@soas.ac.uk.  Approval of the Course Convenor and the Associate Dean will be sought from this team in the Registry.
Please ensure you read through the notes on page 2 of the form and contact records@soas.ac.uk if you have any queries. 

	Student Reference:
	     

	Full Name:
	     



	Section 1 – Current Degree for which you are registered

	Name of Degree:
	     

	Level of Degree:
	Undergraduate
	|_|
	Postgraduate
	|_|
	
	
	
	

	Current Year of Study:
	Year 1
	|_|
	Year 2
	|_|
	Year 3
	|_|
	Year 4
	|_|

	Mode of Study (Postgraduate only)
	Full Time
	|_|
	Part Time
2 years
	|_|
	Part Time
3 years
	|_|
	Part Time
4 years 
(LLM only)
	|_|




	Section 2 – Degree Programme you are applying to transfer onto

	Name of Degree:
	     

	Year of Study from date of Transfer:
	Year 1
	|_|
	Year 2
	|_|
	Year 3
	|_|
	Year 4
(LLM only)
	|_|

	Mode of Study (Postgraduate only) 
	Full Time
	|_|
	Part Time
2 years
	|_|
	Part Time
3 years
	|_|
	Part Time
4 years 
(LLM only)
	|_|

	Date transfer to come into effect (mmm-yy)
	     

	Reason for Transfer (please give as much information as possible to aid the Associate Dean in determining whether a suspension of regulations is appropriate:

	     










Continued on next page

	Section 3 – List of all courses to be undertaken following transfer

	Course Code
	Course Title

	[bookmark: _GoBack]     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     



|_|  I have read and understood the guidance notes related to degree transfers (please tick) 
	Signature / Name
	     
	Date
	     


When this form is completed, please save it on your pc and email it to records@soas.ac.uk.   



Please read these important notes
Before your complete this form, you should discuss your situation with your Faculty and the programme convenor as they will be able to advise you on whether this transfer is likely to be accepted and whether there are other options open to you.  The staff in your Faculty Office or your Year Tutor/Programme Convenor will also be able to advise you on conditions regarding the retake of failed examinations and the resubmission of failed coursework.
If you are a Postgraduate student who is just requesting to change from full-time to part-time mode of studies please complete the Transfer Mode of Studies Form instead of this form.  Please be aware that part time students are not entitled to student discounts such as council tax exemption and student oyster card discounts and it is your responsibility to inform any relevant organisations of your change of study pattern.  You should contact the relevant local authority Council Tax Office for advice regarding your Council Tax exemption.  If applicable, you must also inform those you share accommodation with about the change of your status as it may affect any student discount that they have applied for.
If you are funded by Student Finance you should be aware that they fund the 3 – 4 year duration of your degree plus one repeat year.  They do not automatically fund a second repeat year.  If your transfer will entail a second repeat year you should seek advice from the International Student and Welfare Advisor before submitting your form (welfare@soas.ac.uk).
If you are currently sponsored by us for your Tier-4 Student visa, we will notify the Home Office of your Degree Transfer and your new end date of studies with us (if applicable).  If the end date of your studies has changed, your current visa will need to be extended before the current expiry date and to do this you will need to obtain another CAS from us.  



To be Completed by the Registry and Faculty Staff only:

	Section 4 – Approval

	Regulatory approval by Registry:

|_| Approved		|_| Concerns to be discussed		|_| Not Approved


	Concerns / Reasons for not approving:
     

	
Name: ………………………………………………………………………………..	Date: …………………………………………………….



	Academic Approval by Programme Convenor(s):

|_| Approved		|_| Approved with conditions		|_| Not Approved


	Conditions:
     

	
Name: ………………………………………………………………………………..	Date: …………………………………………………….

	
|_| Approved		|_| Approved with conditions		|_| Not Approved


	Conditions:
     

	
Name: ………………………………………………………………………………..	Date: …………………………………………………….




	Section 5 – Approval for Suspension of Regulations (by Associate Dean)

	
|_| Approved		|_| Approved with conditions		|_| Not Approved


	Conditions:
     

	
Name: ………………………………………………………………………………..	Date: …………………………………………………….




Please either email confirmation of academic approval and suspension of regulations to records@soas.ac.uk 
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