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	Example Training Course Evaluation Form


Thank you for completing this confidential evaluation questionnaire.  Your anonymous feedback will be used in planning future courses.
1.
Training course objectives
Please tick to what extent you feel the training module objectives were achieved.

1=not achieved  2=to some extent 3=fully achieved

	After completing this Media Training Course, I am able to:
	1
	2
	3

	1.1
Select and conduct a needs analysis process 
	
	
	

	1.2
Develop a training course, specifying general aims and objectives, content, training modules and program timetable
	
	
	

	1.3
Design training modules that consist of training techniques appropriate for achieving desired learning objectives
	
	
	

	1.4
Establish a climate to facilitate learning
	
	
	

	1.5
Evaluate training modules, course presenters and course effectiveness
	
	
	


2.
Apart from these formal objectives, did the training course meet any of your other personal learning goals?

3.
Did you have any personal learning goals which were not met?

4.
Training course modules
Please indicate your satisfaction with each module by ticking one box for each.

1=Very dissatisfied 2=Fairly dissatisfied 3=50/50 4=Fairly satisfied 5=Very satisfied

	
	1
	2
	3
	4
	5

	4.1
Identify Learning Needs
	
	
	
	
	

	4.2
Develop a Media Training Course
	
	
	
	
	

	4.3
Design a Media Training Module
	
	
	
	
	

	4.4
Set the Climate for Learning
	
	
	
	
	

	4.5
Evaluate Your Course
	
	
	
	
	


5.
What did you like best about the training course?

6.
What did you learn that will be useful on the job?

7.
Session leaders and presenters
The following people led training sessions and made presentations during the course.  Please indicate your satisfaction with the quality by ticking the boxes.

1=Very dissatisfied 2=Fairly dissatisfied 3=50/50 4=Fairly satisfied 5=Very satisfied

	
	1
	2
	3
	4
	5

	<presenter’s name here>
	
	
	
	
	

	7.1a
Interest
	
	
	
	
	

	7.1b
Usefulness
	
	
	
	
	

	7.1c
Training/presentation technique
	
	
	
	
	

	<presenter’s name here>
	
	
	
	
	

	7.2a
Interest
	
	
	
	
	

	7.2b
Usefulness
	
	
	
	
	

	7.2c
Training/presentation technique
	
	
	
	
	

	<presenter’s name here>
	
	
	
	
	

	7.3a
Interest
	
	
	
	
	

	7.3b
Usefulness
	
	
	
	
	

	7.3c
Training/presentation technique
	
	
	
	
	

	7.4
Please suggest any improvements:



8.
Workplace visits
Please indicate your satisfaction with each workplace visit by ticking one box for each item.

1=Very dissatisfied 2=Fairly dissatisfied 3=50/50 4=Fairly satisfied 5=Very satisfied

	[*note: insert location of each work place in a row below)
	1
	2
	3
	4
	5

	8.1
	
	
	
	
	

	8.2
	
	
	
	
	

	8.3
	
	
	
	
	

	8.4
Please suggest any improvements



9.
Training administration
Please indicate your satisfaction by ticking one box for each item.

1=Very dissatisfied 2=Fairly dissatisfied 3=50/50 4=Fairly satisfied 5=Very satisfied

	
	1
	2
	3
	4
	5

	9.1
Information provided before the course
	
	
	
	
	

	9.2
Number of rest breaks during training sessions
	
	
	
	
	

	9.3
Timetable of the training course
	
	
	
	
	

	9.4
Length of the training course
	
	
	
	
	

	9.5
Training rooms
	
	
	
	
	

	9.6
Training equipment
	
	
	
	
	

	9.7
Please suggest any improvements:



10.
Please make suggestions about other ways the training course could be improved.

Thank you for your feedback.
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