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TEMPORARY EMPLOYEE REQUEST FORM

OFFICE OF HUMAN RESOURCES

Name:  





Department:  





Telephone:  




Assignment Location:  





Position Requested:  





Pay Range:  




Assignment Dates:  From 



  
To 




Work Schedule: 











Skills Needed/Experience:  











Will they use MYSIS?  Yes      No     If yes, data entry or view only?




Additional Comments or Special Requests:  









Signature






Approval Signature

For Human Resources Use Only

Agency order placed with:



Reason:

Agency filled order:  











Temp Employee Name:  




  SSN:  





Bill Rate:  


  Pay Rate:  


  Start Date:  




Release Date:  


  Reason:  







Comments:  














