[image: ]		IDEA STAGE 1
ST CATHERINE’S SCHOOL COUNCIL
Proposal Form
1. My proposal is:




2. I think this is a good idea because...




3. Which students would this proposal involve?  
(Year 7s/8s/9s/10s/11s, some students, if so who?, the whole school)


4. Which members of staff would you need agreement or support from?



School Council:  Action Planning
Now that the School Council has agreed that your idea should go forward you must ACTION PLAN!
PROJECT:					Overall Responsibility:		Year Council:
	Do you need:
	 
	Who do you need to speak/email/write to?
	Who is going to do that?
	By When?

	to get permission or support from a member of staff?
	
	
	
	

	to agree/check that the date is free in the school calendar?
	
	
	
	

	Find a room/space  in which to do this and check that it is free?
	
	
	
	

	Make contact with any people or organisations outside of school in order to make this happen?
	
	
	
	

	Staff to supervise?  (How many?)

	
	
	
	

	Buy anything thing to make this happen?
	
	(If you need a member of staff to do this then you will need to fill in this box)
	
	

	need to advertise this?
	
	
	
	

	need to sell tickets for this?
	
	
	
	

	
	
	
	
	

	Is this going to cost money and if so where is it going to come from?
	
	
	
	

	Will you need a float of money on the day?
	
	
	
	

	Will you need to store items/good for the event or activity?
	
	
	
	

	Is there anything else you need to do?

	
	
	
	



Proposal:	Agreed
	Declined
	Sent for further information

By: Year ___ Council/Whole School Council
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