[image: image1.jpg]5}%‘%@ ROCHDALE
Ig% METROPOLITAN BOROUGH

%"“*\COUNCIL



ADMISSION TO PRIMARY SCHOOL SEPTEMBER 2014: COMMON APPLICATION FORM
PLEASE READ THIS INFORMATION CAREFULLY BEFORE COMPLETING THIS FORM
Before completing this application, you should read the Starting School booklet available on the Council website and in schools and familiarise yourself with the Admission Policies for each school to see if there is any additional information required to be submitted with your application.

This form should only be used for children who live in the Rochdale Borough.  If you live in another area and wish to apply for a Rochdale school you should apply directly to the Local Authority in which you live who will notify Rochdale of your application.

Have you tried applying online?

To register and submit an application online you need a valid, working email address and access to the internet. Internet access is free from any of the libraries across Rochdale Borough. 
If you do not already have an email address, library staff will be able to help you set up a free account. 
It will also be helpful to use a unique number that is specific to your child and will help your application by preventing you from having to input a number of details for your child. This number is called a UID and will be provided to you in a letter that you will receive from the local authority. 

Why should I apply online?

There are many benefits to applying online: 
• 
You will receive electronic notification of the school place offered on offer day rather 
than having to wait for a letter 

• 
It is quick and easy to do 

• 
You will receive an email confirmation to say that your application has been 
received, so there is no risk of it getting lost in the post 

• 
The system is secure and your information is protected 

• 
You can make amendments at any time up until the closing date of 15th January 2014 

• 
You won’t need to complete the paper application form 

• 
It is available 24 hours a day, seven days a week up until the closing date (15th January 2014) 
To apply online, visit www.rochdale.gov.uk/schooladmissions
ADMISSION TO PRIMARY SCHOOL  SEPTEMBER 2014: COMMON APPLICATION FORM
Please complete this form in BLOCK CAPITALS in black or blue ink
	SECTION 1 – CHILD’S DETAILS

	LEGAL FORENAME
	MIDDLE NAME
	LEGAL SURNAME

	
	
	

	DATE OF BIRTH
	DD/MM/YYYY
	MALE
	
	FEMALE
	

	CHILD’S CURRENT ADDRESS (we may seek proof of address)

	
	
	

	
	
	

	
	
	

	
	
	

	Does your child have a Statement of Special Educational Needs?
	YES
	
	NO
	

	If your child registered as being in the care of a Local Authority?
e.g. are they fostered or a ‘Looked After’ child
	YES
	
	NO
	

	If Yes, please state care Authority: 
	

	RETURNING SERVICE FAMILIES ONLY

The next question is only for members of Service (e.g. Army) and Crown Servant (e.g. Diplomat) families.  If this does not apply to you, please ignore this question.

	Is your child a member of a Service or Crown Servant family who are returning/moving to the address above to take up duties?
	YES
	
	NO
	

	CHILD’S CURRENT SETTING

	NURSERY/PRE-SCHOOL PROVIDER
	LOCAL AUTHORITY

	
	


	SECTION 2 - PARENT/CARER DETAILS

	FORENAME
	
	SURNAME
	

	TITLE
	MR / MRS / MISS / MS / OTHER  ____________

	RELATIONSHIP TO CHILD
	

	HOME TELEPHONE NUMBER
	MOBILE TELEPHONE NUMBER
	EMAIL ADDRESS

	
	
	

	SECTION 3 – SCHOOL PREFERENCES

	Places at oversubscribed schools will be allocated on the basis of the criteria outlined in the relevant admissions booklet.
You should check the Admission Policy for the school to see if it will be necessary for you to complete a supplementary form or provide a copy of a baptism certificate.

Failure to complete a supplementary form or provide a baptism certificate may lead to your child not being offered a place at the school of your preference.  It should also be noted that you may have to provide such evidence to each school of your preference.
PLEASE NOTE: Many families have complex childcare arrangements and these are not usually considered to be exceptional.  Only where entry into a particular school is essential will such circumstances be considered i.e. specific medical or psychological needs that can only be met by that school.



	
	SCHOOL NAME
	LOCAL AUTHORITY

	First Preference
	
	

	Second Preference
	
	

	Third Preference
	
	


	SECTION 4 – REASONS FOR YOUR PREFERENCES

	In order to support your application for a place at this school, please tick the appropriate reasons below.  You will have the opportunity to tell us in your own words of any additional reasons on the next page.

	
	1st Pref
	2nd Pref
	3rd Pref

	Does your child have a sibling who will still be attending the school when your child starts?
	
	
	

	I am selecting this school because it is a Faith School
	
	
	

	I am selecting this school for medical reasons
	
	
	

	I believe my child can pass this school’s entrance test
	
	
	

	I am selecting this school because my child has an aptitude for the school’s specialism
	
	
	

	I believe my child attends a feeder school to this school
	
	
	

	I am selecting this school for social reasons
	
	
	

	I am selecting this school because of the distance from my child’s home to this school
	
	
	

	I am selecting this school because it is easy to make arrangements for my child to travel this this school
	
	
	

	I am selecting this school because it is a single sex school
	
	
	

	SECTION 5 – SIBLINGS

	If your child has an elder brother or sister, step-brother or step-sister, or half-brother or half-sister currently attending the school of your preference , please state the details below:

	FULL NAME
	DATE OF BIRTH
	YEAR GROUP
	SCHOOL ATTENDED

	
	
	
	


	SECTION 6 – RELIGION OR FAITH

	If you are selecting the school on the basis of your child’s faith, please tick the relevant denomination below:

	Anglican
	
	Baptist
	
	Buddhist
	

	Christian
	
	Christian (Ecumenical)
	
	Church of England
	

	Congregationalist
	
	Greek Orthodox
	
	Hindu
	

	Islam
	
	Jehovah’s Witness
	
	Jewish
	

	Methodist
	
	Mormon
	
	Muslim
	

	No Religion
	
	Roman Catholic
	
	Salvation Army
	

	Sikh
	
	Unitarian
	
	United Reform Church
	

	Other Religion (please state):
	


	SECTION 7 – OTHER REASONS

	You may tell us of any other reasons to support your application.  If you have selected this school for social or medical reasons you should give more details below.  You may be contacted to discuss this further:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	SECTION 8 –DECLARATION

	I have read the information in the relevant Admissions booklet regarding the Local Authority Admission/Allocation criteria.  I have checked if any additional evidence relating to the application is required and have provided this information where available.

I declare that the information supplied is correct and complete and has been discussed with all those with parental responsibility for the child.

I understand that any school place offered on the basis of fraudulent or intentionally misleading information may be withdrawn.

	SIGNED:
	

	PRINT NAME:
	

	DATE:
	


	SECTION 9 – DATA PROTECTION ACT

	The Council maintains a Register Entry in respect of Education which includes the administration relating to pupils.  Personal information provided on this form is treated in confidence and complies with the requirements of the Act.  This information may be shared with other relevant parties such as LAs, Schools and other departments of the Council.
Verification of Information – the Council may verify the information you have provided on this form, which could involve contacting other departments of the Council who maintain appropriate records.  In instances where the information provided is different from that held by them, they may use the information provided on this form.


	SECTION 10 – SUBMITTING YOUR APPLICATION

	Once completed in full, this application should be returned to the following address:


School Admissions Team
School Organisation & Development

PO Box 100

Rochdale

OL16 9NP

The closing date for applications is 15th January 2014. 

Applications received after this date will be classed as late and will be processed after on-time applications in a set manner as detailed in the Transferring to Secondary School booklet.



