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RK University, School of _____________
Training and Placement Cell

Placement Registration Form

1. GENERAL
1.1 Name (in Capital) : _________________________________________

1.2 Date of Birth: DD/MM/YYYY

1.3 Father’s/Mother’s Name: __________________________________

1.4 Roll No: _____________ Branch: _______________________

1.5 Height: ____________ cms Weight: ____________ kg

1.6 Blood Group: ___________________

1.7 Gender: _________________ Category:

1.8 Permanent Address:

1.9 Address for Correspondence:

1.10 E-Mail Id: __________________________________ Mobile No: _____________________

1.11 Father’s / Guardian’s Contact No.________________________________

1.12 Languages Known:

Affix

Photograph
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2. EDUCATIONAL QUALIFICATIONS:

2.1 Matriculation

Sr.
No. Examination Branch Board/Institution/

College/University
Year of
Passing

Marks

Obtained Out of
(Total)

Percentage
(%)

1 10th Std

2 12th Std

2.2 Graduation

SEMESTER 1st 2nd 3rd 4th 5th 6th 7th 8th Remarks

SPI

CPI

2.2 Post Graduation
SEMESTER 1 2 3 4 Remarks

SPI

CPI

3. SCHOOLASTIC ACHIEVEMENTS / EXTRA CURRICULAR ACTIVITIES (If any):

4. DETAILS OF INDUSTRIAL TRAINING:

I hereby declare that the above information given by me is true and correct to the best of my knowledge.
I abide by the rules and regulations of the Placement and Training cell. Any wrong information given by
me will lead to the cancellation of my candidature for placement.

DATE: _____________________ SIGNATURE: ___________________________

Note: It is mandatory to attach Photocopy of supporting papers related to educational qualification, category
(In case of claim made for reservation if any).
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TRAINING & PLACEM ENT CELL - RULES AND REGULATIONS

A. Placement

1. ELIGIBILITY & REGISTRATION

All students who expect to graduate from the Institute by the end of the academic year and are seeking
employment may register for campus placements with this office.

Placement Registration is for ONE ACADEMIC YEAR ONLY.

Registration for SOE/SCS/SOM/SDS/SOP/SOS will be done within the month of March. The
Registration form may be downloaded from the Placement page of the Institute website or collect from
Stationery.

Campus placement is a facility provided for the students of RK University. Registration is not
compulsory at all. Students not interested in placements are requested not to register for placements.

Only registered students are allowed to appear in campus recruitment process.

Students having backlogs are advised not to register for placement. Such students are advised to
improve and register after clearing the backlogs.

Students who have acquired their degrees and were not placed in the earlier year will not be allowed to
re-register.

Students are required to express their willingness in writing for appearing in the campus recruitment
process for a particular company. If a student does not appear in that company even after expressing
willingness in writing, s/he will be disallowed from the placements for the rest of the academic year.

Students will be allowed to have a single job offer only. However, already placed Students may also be
allowed to appear for “Dream Company”. Once a student bags a job offer from a dream company, s/he
will not be allowed to participate in any campus recruitment process at all. Moreover, already placed
students but not placed in “Dream Company” may also be allowed for two job offers after completion
of 80% placement of registered and eligible students of individual discipline.

"Dream Company" status are given to some reputed organizations those offer an exceptionally big pay-
package (CTC) to the students in a particular academic session. RK University reserves the right to give
“Dream Company” status to organizations based on their pay packages and recruitment rules. Any
negotiations / representations regarding this will be discouraged.

Students will be de-registered from the placement cell if they are involved in any in-disciplinary
activities in any stage of the campus recruitment.
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2. RESUME

Students are expected to follow the institute resume template available on the placement website for
preparing the resumes.

The details of the resume have to be genuine and any student found violating this rule will be
disallowed from the placements for the rest of the academic year and it may be referred to Institute
Disciplinary Committee for further action.

3. PRE-PLACEMENT TALKS (PPT)

Notices of the PPT will be displayed on the notice board of Training & Placement Cell of the Institute.
Students should occupy the venue 15-mintues before the scheduled start of the PPT.

Students interested in a particular company, must attend its PPT without fail.

Students must clarify details regarding salary break-up, job profile, place of work, bond details etc with
the companies during PPT.

4. PLACEMENT PROCESS

It is the responsibility of the student to check announcements/notices/ updated information/shortlisted
names etc. in the notice boards of Placement Office. Students are expected to be in time as per the
announcements.

Late comers for aptitude test/GD / interview may not be allowed to appear for the Selection process.

A student who applies and gets shortlisted is bound to go through the entire selection process unless
rejected midway by the company. Any student who withdraws deliberately in the midst of a
selection process will be disallowed from placement for the rest of the Academic year.

Students should maintain discipline and show ethical behaviour in every action they take during the
placement process. Any student found violating the discipline rules set by the company or defaming the
institute name will be disallowed from the placements for the rest of the academic year.

Students found cheating or misbehaving in the selection process PPT/Test/GD/Interview) will be
disallowed from the placements for the rest of the academic year.

5. JOB OFFERS

The copy of the offer letter is required to submit in the placement office. MULTIPLE OFFERS:

A student is allowed (as per eligibility criteria set by the companies) to appear in ongoing placement
process for multiple companies until the student bags first job offer.

If a student receives more than one offer owing to delays in the announcements of results by the
companies, the student is bound to accept the job offer whose results are declared earlier.
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If the results are declared on the same day, the student may choose from the offers in hand and inform
the placement office of his choice, within 24 hrs of announcement of results.

6. MISCELLANEOUS

MEDICAL TEST: The Placement office assumes that every selected student will pass the medical test.
If there is a rejection at this stage, the student will be allowed to seek placement through this office
again.

JOINING STATUS: In case, students decide not to join the company, they should inform the company
in writing in advance. They are also required to submit a copy of that letter to the Placement Office.

DRESS CODE: Students must be formally dressed (white shirt, black trouser, tie & black blazer
(during winter)) whenever they participate in any sort of interaction with a company. This office
reserves the right to refuse permission to a student to attend the selection process, if their attire is
unsatisfactory.

IDENTITY CARDS: Students must bring their identity cards with them whenever they go through a
placement process

For all matters not covered by the above regulations, the Placement Office will use its discretion
to take appropriate decisions. Moreover, School of engineering, RK University has full discretion
to change/modify the rules from time to time.

B. Training Rules and Regulations:

1. COMMUNICATION SKILLS AND PERSONALITY DEVELOPMENT

Pre-final year / Final year students are required to participate Workshops / Training Programs organized
by Training & Placement Cell compulsorily. It is the responsibility of the student to check
announcements/notices/ updated information in the notice boards of Training & Placement Cell. Student
may be disallowed for campus placement process for not attending the Workshops / Training Program.

Student-Clubs are encouraged for conducting the same types of programs.

2. Internship

Pre-final year students (B.Tech) are required to participate Industrial Training at different Organizations
through Training & Placement Cell.

Date: ___________________ Signature: _____________________


