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                                                  Property Evaluation Form

HOTEL: _______________________________

Grading Scale:
4 – Excellent


4 - Yes
3 – Good


1 - No
2 – Meets Standards

1 – Poor


[image: image2]
	Number of Guestrooms:  ______    Standard: ______    Upgrade/Deluxe: ______   Suites: ______


	Appearance
	Notes
	Score

	Main entrance
	
	

	Location
	
	

	Lobby décor
	
	

	Front desk
	
	


	Restaurant
	Notes
	Score

	How many are there in the complex  
	
	

	Size:
small  /  medium  /  large
	
	

	Cleanliness

	
	

	Style of food



	
	

	24-hour room service:    Y     N
	
	


	Guestrooms
	Notes
	Score

	Décor
	
	

	Size:
small  /  average  /  large
	
	

	In-room amenities:  minibar/iron/coffee maker/safe

	
	

	Desk work space with easy access to outlets
	
	

	View


	
	

	Cleanliness

	
	


	Bathrooms
	Notes
	Score

	Décor
	
	

	Size:
small  /  average  /  large
	
	

	Tub /Shower:    Y     N
	
	

	Separate shower:    Y     N

	
	

	Bath amenities


	
	

	Cleanliness

	
	


	Fitness Center
	Notes
	Score

	Complimentary or Daily rate
	
	

	Equipment
	
	

	24-hour access:    Y     N
	
	

	Size:
small  /  average  /  large
	
	

	Pool:    Y     N      Indoor/Outdoor


	
	

	Sauna:    Y     N


	
	

	Spa:    Y     N
	
	


	Business Center
	Notes
	Score

	Capabilities
	
	

	Complimentary services
	
	

	Size:
small  /  average  /  large
	
	

	Attendant:    Y     N


	
	


	Internet Access
	Notes
	Score

	Complimentary or Daily rate
	
	

	Wireless in guestrooms:    Y     N
	
	

	Wireless in lobby:    Y     N
	
	


	Meeting Space
	Notes
	Score

	Size:
small  /  medium  /  large
	
	

	Easily assessable from public areas:    Y     N


	
	

	Separate area from guestrooms:    Y     N
	
	

	Air walls:    Y     N
	
	

	Windows:    Y     N
	
	

	Cleanliness

	
	

	Convenient restrooms:    Y     N
	
	

	Convenient parking:    Y     N
	
	


	Staff
	Notes
	Score

	Friendliness
	
	

	Appearance
	
	


	Additional Points
	Notes
	Score

	Concierge Desk/ Service

	
	

	Gift Shop
	
	











       TOTAL SCORE: _____
Notes:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Date Completed: _____________



Initials: ______________________
HOTEL RATING: ______________


TIER: 		       ______________    (Luxury, Upscale, Moderate, Extended Stay, Boutique)


STAR RATING:    ______________





SCALE:


38 – 75	76 – 113 	114 -152


 Below Standards	Average	Above Standards
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