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INTRODUCTION

The end of term evaluation of the student’s performance in the field practicum represents a summation of the field
instructor’s feedback and assessment of the student’s performance for the specified term. A field placement activity time
sheet is attached to the end of the evaluation form.

Both the student and the field instructor should have a copy of the instrument at the start of the field practicum.
This is done so that both may be familiar with the criteria of the evaluation instrument and so that the selection of learning
tasks and assignments can take these attributes into consideration.

The evaluation is designed to measure outcomes in achieving program competencies. While there are many variables
that contribute to outcomes, it is the student’s quality and nature of performance activity, timeliness and practice behaviors
that are assessed. The student must be involved in the process and both the field instructor and the student should be
familiar with the program competencies. The evaluation measures where the student is relative to the student’s growth
and development in relation to the competencies.

End of term evaluation consists of:

Review of the Field Learning Plan with a focus on what was accomplished, what was not, the quality of the
student’s work, the student’s strengths and weaknesses, and further learning that is suggested for the student’s
professional development. Following a review and discussion with the student, the field instructor completes this
instrument. If the student wishes, he or she may append an additional statement to the instrument. Finally, the field
instructor and student both sign and date the instrument and it is the student’s responsibility to submit the instrument to
the Office of Field Education by the due date. The Office of Field Education forwards the form to the field liaison who
reviews and confirms the grade recommendation.

Completion of the evaluation instrument with emphasis on the quality and performance level of the student as it relates to
competencies as outlined under the headings below:

A. Application of Foundation Knowledge in the Field Placement

B. Application of Foundation Skills in the Field Placement

C. Application of Values and Ethics in the Field Placement

D. Socialization into the Profession and the Development of an Enlightened Professional Self

m

Field Placement Activity Time Sheet




Foundation Field Placement COMPETENCIES / EVALUATION INSTRUMENT

The first four sections list areas recognized by social workers as important to MSW graduates effectively working with and
on behalf of clients/systems. The list of competencies and practice behaviors were developed by the Council on Social
Work Education. These items and format in this evaluation were developed by the faculty and staff of the University Of
Pittsburgh School Of Social Work.

Please use the scale below to thoughtfully rate the student’s current competency in this area.

1 = Unacceptable progress (The student has not achieved competency despite opportunities in this area)

2 = Insufficient progress (The student has to consciously work at this area and rarely demonstrates awareness)
3 = Emerging competence (This area is becoming more integrated in my/ the student’s practice)

4 = Competence (This area is done with confidence and is an integral part of my/ the student’s practice)

5 = Advanced competence (The student completes this area with sufficient mastery to teach others)

NA=Opportunities were not available

SCALE:
Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable
5 4 3 2 1 NA
[] [] [ [ [ [

Please do not equate this scale to the traditional letter grading scale. At the Foundation level, a score of three or
“emerging competence” constitutes a passing grade. Students are not expected to have fives or many fours.

For additional guidance in using this scale, please contact the Office of Field Education. Ratings for each learning
objective must be supported in the narrative by evidence to support the rating and if needed, indicate ways in which the
specific learning objective can be further addressed.

Please note that if the student receives a score of 1 or 2 on any of the competencies within the educational goals on the
overall score for that goal the student should not receive an overall score for that section beyond a 3. It is expected that
students must demonstrate achievement in all areas in order to receive a score of 4 or 5.

A score of 1 or 2 in any of the overall goals constitutes an unsatisfactory grade.

Please add any comments and/ or suggestions regarding the skills for each section.

Both field instructor and student should complete a copy of the field evaluation at the end of each term of field
placement. The field instructor and student should meet to discuss the performance ratings. Any specific plans
for the student’s improvement should be noted in the narrative section. The completed evaluation is forwarded to
the Field Education Office, which then informs the faculty advisor of its arrival. The student is to be given a copy
of the final evaluation.




EVALUATION NARRATIVE EXAMPLES

SCALE
OVERALL EVALUATION OF GOAL #2

5 4 32 1 NA

OVERALL EVALUATION OF THE APPLICATION OF FOUNDATUION PRACTICE
SKILLS IN THE FIELD PLACEMENT I:' I:' I:' IX' I:' I:'

Refer to the learning task assignments. How did the student complete those tasks so that these competencies
were accomplished? Give specific examples.

The student completed an intake assessment with a client, co-facilitated a mental health group, participated in
interdisciplinary treatment team meetings and completed documentation according to agency policies.

What were the strengths of the students in meeting these tasks? How did the students individually progress
towards meeting these tasks?

The student demonstrated excellent engagement skills, good knowledge of foundation group skills, and thorough written
vocabulary. The student was able to contribute to the team meetings. The student began by observing the groups and
moved comfortably to co-facilitation within the first month.

If you gave the student a score of 1 or 2, please comment on these areas directly and how they can improve.

The student appeared reluctant to complete an assessment independently. They seemed reticent to engage with clients
who were significantly older/younger than them. | would suggest that the student have more assignments interacting with
this population.




Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA

EDUCATIONAL GOAL #1.:
APPLICATION OF GENERAL KNOWLEDGE IN THE FIELD PLACEMENT

SCALE
43 2
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X
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X O

X
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Competencies 2.1.3,2.1.6,2.1.8 and 2.1.9

Uses multiple sources of information to raise and articulate problems that impact the
agency

Uses research evidence to inform practice
Adapts to the specific differences in the agency or organization’s population and

characteristics to provide relevant services

Draws the relationship between policy and how that impacts the service delivery to
clients in order to collaborate with colleagues and clients as appropriate

Attends to changing locales, populations, scientific and technological developments
and emerging societal trends to provide relevant services

Provides feedback for the improvement of services
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Explains the rationale behind actions in providing service delivery

SCALE
OVERALL EVALUATION OF GOAL #1

5 4 32 1 NA

OVERALL EVALUATION OF THE APPLICATION OF KNOWLEDGE IN THE FIELD

PLACEMENT D |X| D D D D
Refer to the learning task assignments. How did the student complete those tasks so that these competencies
were accomplished? Give specific examples.

Through completing each of the rotations and the site visits, Joe became increasingly able to explain how
older adults are impacted by different services and how policies have shaped the way we delvier those
services. He realized the difficulties people with incomes just above the poverty limit face in terms of putting
together plans of care. He was able to use information from his policy and behavior theory classes in the field
to help him understand the way clients react to their circumstances. He also attended some training programs
offered locally and incoporated that knowledge into the the field placement. Through the consumer
satisfaction surveys, he collected and analyzed information which he shared with me first and then the service
coordinators. Perhaps because of his role as a student, he still has some discomfort in terms of providing
feedback to improve services. However, those skills are emerging nicely.

What were the strengths of the students in meeting these tasks?

Joe came in with an open, curious mind. When he discovered areas where he lacked knowledge, he asked
for assitance and resources. He also used supervsion to explore his impressions and thoughts about the
service system.

If you gave the student a score of 1 or 2, please comment on these areas directly and how they can improve.
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Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA

EDUCATIONAL GOAL #2:
APPLICATION OF FOUNDATION PRACTICE SKILLS IN THE FIELD PLACEMENT
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Competencies 2.1.1, 2.1.3, 2.1.7, and 2.1.10 (a,b,c,d)

N
Z
>

Explores theoretical framework learned in coursework to assist in achieving the
health and well being of the client/system at this field site

Applies knowledge of person and environment learned in coursework to assist in
achieving the health and well being of the client/system at this field site

Foundation

Demonstrates effective oral communication within the agency’s structure

Demonstrates effective written communication within the agency’s structure

Engages with individuals, families, groups, organizations and/or communities
Prepares for the intervention

Uses mutually agreed upon focus of work

Engagement

Uses empathy and compassion in developing positive relationships with the
client/system

Defines and prioritizes the problem
Collects data to assess the strengths and limitations of the client/system

Develops mutually agreed upon intervention goals and objectives

Assessment

Identifies appropriate intervention strategies

Implements successful prevention interventions that build on strengths of the
client/system

Resolves identified client/system problems
Advocates for clients

Facilitates transitions and endings (to include termination)

Intervention

Focuses upon achieving organizational goals

Focuses upon achieving best client/system outcomes

Evaluates the effectiveness of the intervention

Integrates supervisory/consultative feedback

Evaluation
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Examines outcome information once an intervention is completed




Advanced Emerging Insufficient Unacceptable Not

Competence Competent Competence Progress Progress Applicable
5 4 3 2 1 NA
SCALE

OVERALL EVALUATION OF GOAL #2
5 4 /3|2 1 NA

OVERALL EVALUATION OF THE APPLICATION OF FOUNDATION PRACTICE
SKILLS IN THE FIELD PLACEMENT D D D D D D
Refer to the learning task assignments. How did the student complete those tasks so that these competencies
were accomplished? Give specific examples.

Joe began the year by shadowing other workers. He was initially very passive and lacked confidence.
However, with encouragement and support, he has come on strong in the past two months and has finished
the year carrying a small caseload (within one of the service coordinators client list). Given the nature of the
agency services, most clients do not terminate services except for death or sudden change of health;
therefore, his experience in this area has been limited. Also, he has recognized that he has more work to do
as an individual when sudden termination or death occurs. He has been able to get good experience in all
other phases of the social work process. His engagement skills with clients are outstanding. He connects
very well with the older men in our program. In many ways his engagment with clients is better than his
engagement skills with colleagues in the agency and other professionals in the community. He is working on
it and is again at a place approriate for a student of his age and experience. He is getting better at voicing his
percpetions of situations to the team here. His development in terms of assessment and intervention are
where | would expect a student to be at this point, meaning he is gaining increased competence and ease.
He is demonstrating good understanding of looking at how the client fares. In the next field placement, it
would be beneficial for him to look more at the process and how to evaluate and improve that. His
documentation is good but it could be better. Also, as this is the first time he has worked in an office setting,
he had a big learning curve in terms of office culture and how to communicate. He demonstrated really
growth in this area across the year.

What were the strengths of the students in meeting these tasks? How did the students individually progress
towards meeting these tasks?

Again, Joe's motivation and curiosity were helpful. He allowed the staff to push him outside his comfort zone
to try tasks and do activities which were new. In some ways the strengths-based assessment and goal
planning he was learning at school presented a good challenge for the team here since much of our
reimbursement and efforts to qualify a person for care are centered around identifying a problem. This also
gave hiim that real world experience of theory versus practice.

If you gave the student a score of 1 or 2, please comment on these areas directly and how they can improve.

Joe did not get a 1 or 2 on facilitates transitions because he transitioned clients to other servcies well.
However, we identified that he needs to do some additional personal work around death and loss issues to be
more effective with the termination process.




Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA

EDUCATIONAL GOAL # 3
APPLICATION OF ATTITUDES, VALUES, AND ETHICS TO FIELD PLACEMENT
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Competencies 2.1.1,2.1.2,2.1.4 and 2.1.5

w
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Applies NASW code of ethics to practice
Applies the standards of the profession to practice
Uses professional values to guide practice

Applies strategies of ethical reasoning to arrive at principled decisions
Assesses the impact of discrimination and oppression on the client/system and is able
to communicate this to the field instructor

Demonstrates an awareness of own biases and values as they reflect or conflict with
the values of the profession

Demonstrates respect and protects the confidentiality of individuals, families, and
groups, organizations in which the field placement occurs.

Demonstrates the ability to work with at-risk populations who are experiencing
discrimination or the cultural structures of privilege and power

Demonstrates the ability to recognize ambiguity in resolving ethical conflicts or
dilemmas

Engages in advocacy on behalf of diverse or at-risk populations toward social and
economic justice
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Provides services to vulnerable clients/systems as appropriate to the stated mission of
the field site

SCALE
OVERALL EVALUATION OF GOAL #3

5 4 32 1 NA

OVERALL EVALUATION OF THE APPLICATION OF ATTITUDES, VALUES, AND
ETHICS IN THE FIELD PLACEMENT D |X| D D D D
Refer to the learning task assignments. How did the student complete those tasks so that these competencies
were accomplished? Give specific examples.

Joe has a keen sense of when social injustice is present and a strong desire to help eliminate it. He is a good
advocate on an individual basis and could have alienated some other staff who are not willing to push limits.
However, he managed to channel his energy and keep the efforts positive. He wrote an article for the client
newletter about ways clients could appeal when their Medicare D formulary does not include a specific
medicine which they need. He also articulated in supervison the paternalism toward and lack of capacity
ascribed to many older adults. His awareness in this area grew all year. He also was very good at raising
guestions that led to discussions of ethics. His use of ethicial reasoning has improved a great deal and will
obviously continue to grow. Boundary issues were of particular interest this year. He observed two instances
of clients creating advanced directives but did not get the opportunity to lead or particpate in a client's doing
So.

What were the strengths of the students in meeting these tasks?
Again, motivation and curiousity were critical. He also showed a lot of initiative in this area as well as more

10




Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA
confidence in the articles he wrote for the newsletter.

If you gave the student a score of 1 or 2, please comment on these areas directly and how they can improve.

11




Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA

EDUCATIONAL GOAL # 4:
SOCIALIZATION INTO THE PROFESSION AND THE DEVELOPMENT OF AN
ENLIGHTENED PROFESSIONAL SELF

Competencies 2.1.1,2.1.3
Personal Issues, Conflicts, Differences, Limits, Boundaries,
Objectives:

Resolves conflicts when personal beliefs, biases and issues are inconsistent with the
values and ethics of the profession

Works with and/or seeks appropriate assistance for people whose lifestyles,
background, and attributes are different from those of the student.
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Recognizes professional limitations

Recognizes professional strengths

Recognizes stress management needs

Seeks learning activities to improve practice and functioning
Articulates social work roles as appropriate to this field site

Demonstrates professional boundaries

Demonstrates personal reflection and self-correction to assure continual professional
development
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Supervision and Continuing Education Evaluation Criteria:

Prepares for, participates in, and uses supervision appropriately
Creates an agenda for supervisory meetings

Seeks constructive feedback and criticism

Actively engages with appropriate personnel by following the established problem
solving process

Participates in the continuing nature of professional education through involvement in
professional organizations, the use of professional literature, awareness of local,
regional, national, and international current events, especially those with social
implications, thereby demonstrating an interest in career long learning
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Advanced Emerging Insufficient Unacceptable Not

Competence Competent Competence Progress Progress Applicable
5 4 3 2 1 NA
SCALE

Work Management Evaluation Criteria:

w
N

Consistently prepares to deliver and advocate for client access to services
Organizes tasks appropriately

Uses time appropriately by planning task steps

Meets deadlines

Builds needed professional relationships

Attends to assignment details

Demonstrates the ability to function within the agency setting in accordance
with appropriate internal policies

Demonstrates professional demeanor, dress and workplace behavior

Documents activities in a manner consistent with the assigned tasks within
appropriate agency protocol
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SCALE
OVERALL EVALUATION OF GOAL #4

5 4 32 1 NA

OVERALL EVALUATION OF THE APPLICATION OF THE DEVELOPMENT OF THE
PROFESSIONAL SELF IN THE FIELD PLACEMENT D D |X| D D D
Refer to the learning task assignments. How did the student complete those tasks so that these competencies
were accomplished? Give specific examples.

Joe really came to see himself more and more as a social worker as the year progressed. He sought
opportunities and attended at least three continuing education programs outside the agency as well as several
internal programs. However, this is Joe's first position in an office setting. He improved his ability to
communicate verbally, via email and in formal documentation within the office immensely over the course of
the year. He also improved his abilty to resolve conflicts within the agency. For payment, we need
information to be timely. Joe missed a few deadlines on paperwork and adminstrative functions. These did
not harm the consumer or the agency but had the potential to do so if he were an employee.

What were the strengths of the students in meeting these tasks?
As stated earlier, Joes was curious and used supervision very well.

If you gave the student a score of 1 or 2, please comment on these areas directly and how they can improve.

As mentioned above, Joe missed some deadlines and was late to the field site a few times without good
cause. | suggest that he work to create some type of priority list or priority setting formula to determine which
work must be done and in what order. This will assure that it is done in a timely manner. As documentation is
his least favorite part of the job, he needs to structure his days, so that it gets done. There will always be
client demands which need attention. These demands will sound and feel like good reasons to put of the
documentation; they are not.

13
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Advanced Competent Emerging Insufficient Unacceptable Not

Competence Competence Progress Progress Applicable
5 4 3 2 1 NA
OVERALL EVALUATION OF GOAL #1 SCALE

Competencies 2.1.3,2.1.6,2.1.8 and 2.1.9
5 4 3 2 1

OVERALL EVALUATION OF THE APPLICATION OF KNOWLEDGE IN THE FIELD
PLACEMENT OXOOO

OVERALL EVALUATION OF GOAL #2 SCALE
Competencies 2.1.1, 2.1.3, 2.1.7, and 2.1.10 (a,b,c,d) cElalzl2]1

OVERALL EVALUATION OF THE APPLICATION OF FOUNDATION PRACTICE
SKILLS IN THE FIELD PLACEMENT I:' & I:' I:' I:'

OVERALL EVALUATION OF GOAL #3 SCALE
Competencies 2.1.1,2.1.2, 2.1.4 and 2.1.5 slalal2l1

OVERALL EVALUATION OF THE APPLICATION OF ATTITUDES, VALUES, AND
ETHICS IN THE FIELD PLACEMENT |:| |X| D I:‘ I:I

OVERALL EVALUATION OF GOAL #4 SCALE
Competencies 2.1.1, 2.1.3
5 43 2 1

EVALUATION SUMMARY




Advanced Competent Emerging Insufficient Unacceptable Not
Competence P Competence Progress Progress Applicable

5 4 3 2 1 NA

OVERALL EVALUATION OF THE APPLICATION OF THE DEVELOPMENT OF THE
PROFESSIONAL SELF IN THE FIELD PLACEMENT |:| & |:| |:| I:' I:'

EVALUATION GRADE
(Please enter recommended grade on cover page as well)

Overall Grade Recommended X S ] NC

(Final grade will be determined by Field Liaison)

What were the student’s strengths and limitations?

Strengths: Motivation, curiosity, willingness to learn, ability to engage clients. Limitations: Simply needs more
experience working with clients, struggle to adapt to office culture, not too timely with paperwork.

What additional learning goals and assignments are suggested for the student’s continued professional
development?

| strongly recommend

(1) continued development of assessment and intervention skills, especailly groups as he did not have any at this field
site.

(2) increased knowledge and understanding of loss and death, particularly his own reactions to it,
(3) more opportunities to learn and apply termination skills, and
(3) a field placement that allows him to do some project with indirect advocacy work, like his newsletter articles.
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Field Education
School of Social Work
University of Pittsburgh

http://www.socialwork.pitt.edu/academic-programs/field-education/

FIELD PLACEMENT TIME SHEET

Student Intern: Field Placement Site:
Placement (Checkone): [ ] BASW [] MSW Field Instructor:

Field Liaison:
Semester (Check one):  [] Fall [] Spring (1  Summer Year

Mon | Tues | Wed | Thurs | Fri ' Sa/Su Field
Weekly | Instructor

Week # Dates HOURS WORKED Total Initials
EXAMPLE Sept 7-11 8-3 9-5 9-5 8-3 28 hours

1

2

10

11

12

13

14

15

TOTAL
Minimum Hours Required: (BSW —300) (MSW 1st Year --144 fall term -- 216 spring term) (MSW 2nd Year or Adv Standing - 360)

STUDENT SIGNATURE DATE:

FIELD INSTRUCTOR’S SIGNATURE: DATE:
*Students are required to submit a completed time sheet at the end of the term. The signature of the field instructor and the student reflects that the
student has met the required hours for the term. If the student needs to clock more hours after the end of the term to achieve the minimum hours
required, please note this in the below comments section.

Comments
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