IR35 & Employment Status > Employment Status Assessment (ESA) Form



Please complete all blank fields

Assignment Details
1. Do you expect the assignment to last less than 30 days?

	
	Yes

	
	

	
	No


2. When did you start work on this particular assignment with this client?


3. How long do you expect the assignment to last?


4. Please describe the services you provide on this assignment. Please also provide details of any relevant skills / professional qualifications which you possess and which are required for the role.

5. Have you provided services for this client immediately prior to this assignment?
	
	No

	
	

	
	Yes (Please provide details)



6. Do you supply and use your own equipment and materials on this assignment? 
Please tick the appropriate box:
	
	I am required to supply and use all equipment and material without which I cannot perform my assignment. (Please state what items of equipment you provide below, excluding cars used for commuting)

	
	

	
	

	
	The client provides me with all equipment and materials I require to perform my assignment. (Please give details of the equipment provided by the client below)

	
	

	
	

	
	The client provides the key items and facilities but I supply and use some equipment and materials. (Please state what items of equipment you provide)

	
	



Part and Parcel Test
7. Do you always carry out your work at your client’s premises?

	
	Always. (Go to Question 8)

	
	

	
	Sometimes (Go to Question 8) Please specify the amount of time spent on the client’s premises in the box below.

	
	

	
	

	
	Never (Go to Question 9)



8. Why do you have to work at the Client’s premises?
	
	Security

	
	

	
	Confidentiality

	
	

	
	Necessary equipment available there

	
	

	
	Need for face to face contract with others

	
	

	
	Other



9. Are you entitled to receive any holiday pay, sick pay, maternity pay, pension, overtime payments, bonuses or other benefits from the client?

	
	No

	
	

	
	Yes (Please provide details)



10. Which employee activities and/or facilities, if any, does the client exclude you from?


11. How does the client physically identify you as a contractor?


12. Are you subject to the clients disciplinary and/or grievance procedures?

	
	No

	
	

	
	Yes (Please provide details)



Supervision and Control
13. Are you able to decide when to carry out the work on your assignment?

	
	Yes

	
	

	
	No (Please provide details)



14. How does the client instruct you on how to carry out each individual task? Please tick the answers which apply to you:

	
	I received detailed instructions on each task

	
	

	
	I follow a client standard procedures manual

	
	

	
	I follow a client technical specification

	
	

	
	I receive no instructions on how tasks are to be carried out

	
	

	
	Other (Please provide details)



15. Have you received any training from the client for this assignment?

	
	No

	
	

	
	Yes (Please provide details)



Mutuality of Obligation
16. Do you carry out other tasks for the client, which are not detailed in the terms of the assignment?

	
	No

	
	

	
	Yes (Please provide details)



17. Are you obliged to accept future assignments with this client if offered to you at the end of your existing assignment?

	
	No

	
	

	
	Yes (Please provide details)



18. Have you been provided with a fuel card or use of a pool car by either the agency and/or the end client?

	
	No

	
	

	
	Yes (Please provide details)



19. If for any reason you are unable to provide the services, are you aware of any reason in practice why the limited company/you cannot exercise the right to provide a substitute?

	
	No

	
	

	
	Yes (Please provide details)



Thank you for taking the time to complete this Employment Status Assessment Form. Should you have any queries whilst completing this assessment, you should consult the Employment Status Helpsheet in the first instance, alternatively please contact the Brookson Customer Services Team on 0845 058 1200 or 01925 232 526 or e-mail customerservices@brookson.co.uk. 
Once completed, please sign, date and return to Brookson Limited, Brunel House, 340 Firecrest Court, Centre Park, Warrington, WA1 1RG.

Internal Use Only





Unique ID:





Assignment ID:





Company Name:





Name:








Home Telephone:








Mobile Telephone:








Daytime Telephone:








Agency:








Client:








Site Location:





Job Title:





IMPORTANT NOTE





Please read the IR35 Employment Status Helpsheet before completing this ESA Form. Your ability to take dividends is dependent upon your employment status. 





Please complete and return this ESA Form to Brookson after you have started on the assignment. 





N.B. The answers you provide will be used to assess whether you are eligible to take dividends on this assignment.  We may contact you to discuss your responses.





Please insert “X” in the relevant box.





I confirm that I have read the IR35 Employment Status Helpsheet�
�
�












Details:





Details:





Details: [Please attach a job description / your CV if you feel this would assist]











If “yes”,     i) How long have you been providing these services?


                  ii) In what Capacity?


                  iii) As an employee or independent contractor?














Details:














Details: 



































Details:











Details:





Details:  (Please list all)





Details:   (Please list several examples)











Details:














Details:























Details:














Details:














Details:














Details:














Details:














Details:





I confirm that the answers provided in this Employment Status Assessment form are true and to the best of my knowledge and belief. 








Signed: 								Date:
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