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TECHNOLOGY EQUIPMENT RELEASE FORM 
 
Equipment Description: ______________________________________________________ 
 
Asset Tag Number: ______________  
 
Computer Serial Number________________________________ 
 
By accepting the above list equipment, I ______________________________   agree to 
adhere to the following: 
 

• Read and agree to abide by the District’s Acceptable Use Policy for technology; 
 
• Will take appropriate steps to guard against thief, loss, or damage; 

 
• Will not use the above listed equipment to engage in any illegal activity; 

 
• Will not use this equipment to download, upload, copy, store or retrieve 

inappropriate material; 
  

• Will not modify or remove District software from this equipment without 
            Technology Department’s approval; 
 

• Will not use this equipment to engage in any employment activities other than  
those required to support the District’s operations;  

 
• If reassigned, this equipment will be returned to the Technology Department 

for asset retagging; 
 

• Call 973 266-2961 immediately to report this computer as missing or 
stolen; 

 
• This equipment must be returned to the Technology Department five (5) 

business days prior to ending my employment with the District.  
 
Signature:  __________________________  School/Department  ____________________ 
 
 
Date: _______________  Date Returned:                        _____________________________ 
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“Rising to a Standard of Excellence” 
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