
SALESPERSON:   MR / MRS / MS / MISS :

FIRST CUSTOMER

VEHICLE OF INTEREST

CONTACT DETAILS

SECOND CUSTOMER/SPOUSE/COMPANY

TRADE IN (BOUGHT NEW / USED)

DATE:
Walk in / Inbound Phone / Outbound Phone / Email / Website / Ebay / Motors / Autotrader / Social media

Other (please specify):

FIRST 
NAME:

MAKE:

MODEL:

DATE OF 
TEST DRIVE:

CUSTOMER COMMENTS:

CUSTOMER ANNUAL MILEAGE:

CASH PRICE:

PLUS ADDITIONAL ITEMS:

LESS CASH:

LESS NET P/EX:

PLUS SETTLEMENT:

COST TO CHANGE:

PHONE 2:

PHONE 1:

FIRST 
NAME:

MAKE:

FINANCE 
COMPANY:

LAST
NAME:

LAST
NAME:

MODEL:

ADDRESS: ADDRESS:

REG:

REG:

MILEAGE:

£

£

£

£

£

£

£

£

£

TOWN/CITY :

EMAIL:

TOWN/CITY :

APPRAISAL REPORT 
ATTACHED P/EX:
OUTSTANDING 
FINANCE: SETT FIG:

COUNTY:

PREFERRED 
CONTACT METHOD: HPI: NET P/EX 

ALLOWANCE:

COUNTY:

POSTCODE: POSTCODE:

VAT REG: Y / N

Phone Yes/NoEmail Post

Home / Work / Mobile (AM/PM/Eve Pref’?)

Home / Work / Mobile (AM/PM/Eve Pref’?)



PART EXCHANGE APPRAISAL

SUMMARY

FOLLOW UP WITH CUSTOMER

MAKE:

NUMBER OF 
OWNERS FROM NEW:

ADDITIONAL SPEC:

MONTHS OWNED:

CONDITION SUMMARY:

NOTES:

ORIGINAL AMOUNT BORROWED:

OUTSTANDING 
FINANCE: SETT FIG

CASH PRICE:

PART/EX EQUITY: 

ADDITIONAL CASH DEPOSIT:

TOTAL DEPOSIT:

COST TO CHANGE:

MONTHLY OFFER 1:

MONTHLY OFFER 2:

PART EXCHANGE 
OFFER:

ORIGINAL TERMS (MONTHS):

ORIGINAL MONTHLY PAYMENT:

FINANCE 
COMPANY:

LESS 
SETT FIG:

VALID 
UNTIL:

= EQUITY:

MOT DUE: WARNING LIGHTS DISPLAYED:

NUMBER OF 
DOORS:

V5 SEEN: HPI CHECKED: SERVICE HISTORY:

MODEL:

REG: MILEAGE:

Import

Petrol

Yes Yes Full

Manual

VAT Qual

UK

Diesel

No No Part

AutomaticHybrid2  /  3  /  4  /  5

Sat Nav / Leather / Metallic Paint / Sun Roof / Air Con /USB / Media / Bluetooth

(Bought New / Used) :

Quotes printed and attached

Clean  /  Average  /  Below Average

£

£

£

£

£

£

£

£

£

£ £ £

£
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