
TRAVEL PRELIMINARY 
APPROVAL FORM

Traveler/Group Representative Name:

Phone: Email:

I. Traveler Information

PID:

College: Department/Unit:

Citizenship: Visa Type:

Attach list of any additional travelers including:  Name | PID | Citizenship | Visa Type | UCF Affiliation | Emergency Contact Information for EACH traveler in your group.

II. Destination Information

City:

Arrival Date:

Departure Date:

Host Country Contact Name:

Host Phone: Host Email:

Destination Countries:

Attach list of any additional destinations including:  Country | City | Arrival | Departure | Contact Name | Phone 

UCF Affiliation: Faculty Student Staff

Attach detailed travel itinerar(ies) for your trip.

Guidelines for Submitting Application for Travel to Restricted Countries
In addition to following established UCF travel procedures to obtain permission to travel, members of the UCF community intending to travel to countries or 
regions subject to State Department travel warning (http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html) and for which university funds will be used or 
academic credit provided are required to submit complete information contained within this application.  
  
The information you furnish is used to determine compliance with UCF Policy 2-903 "Travel to Restricted Destinations" (http://policies.ucf.edu/
documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf). Certain travel and activities may require compliance with Field Safety Guidelines, 
creation of Crisis/Emergency Plans, or federally-issued license(s) for collaborations or exchanges of technical information. Members of the UCF community 
must also acknowledge the risk and personal liability for their decision to travel. Guidelines and checklists associated with Travel to Restricted Destinations 
are available on the Internationalization website at: http://internationalization.ucf.edu/restricted_travel.php

Number of Travelers: Faculty Student Staff

Date & Time Official Travel Begins:
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International students and scholars require International Services Center review. Contact the ISC at 407-823-2337 or intl.ucf.edu for more information.

Dual Citizen: Security Clearance: 

http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://internationalization.ucf.edu/restricted_travel.php


III. Purpose of Travel

Program/Conference/Workshop/Activity Name:

Description:

Check all that apply: SportsService LearningAcademic Academic Credit

Cultural Research/FellowshipConference/Seminar Other

NoYesAre any travelers presenting at a conference or meeting?

Relevance of Proposed Travel to the academic program or research agenda: 

Attach list of any additional activities including: Name | Description | Support Documentation 

NoYes

NoYes

Yes No

Yes No

Is the entity or person involved in your collaboration or visit identified on the Consolidated 
Screening List (http://export.gov/ecr/eg_main_023148.asp) or Entity List (http://www.bis.doc.
gov/policiesandregulations/ear/744_supp4.pdf)?
Will the travel involve research in a foreign country or collaboration(s) with foreign scientists or 
researchers or other individuals?

Specify if this will include exchange of techhnical information:

Will research equipment, samples, software code or other articles be hand carried or shipped 
out of the US? If Yes, you are required to complete a Tool of Trade certificate. (See pg. 3)

Specify:

Will research data be hand carried or emailed out of the US (including PDA/Flash Drive/Other)?

Specify (Indicate any Proprietary Data):

NoYesIs the conference open to the public or is the subject matter available in the public domain?

Venue:

Website:

N/A

N/A

N/A

N/A

IV. Travel Compliance

V. Research Compliance

NoYes

NoYes

NoYes

Sponsored Program Account Number(s):

Sponsor(s):

Has this travel been approved by the sponsor?

Does the Sponsored Program contain any proprietary data, or any access, dissemination, 
publication, or participation restrictions? If unknown, contact export compliance officer.

Will any individual, entity or organization be subcontracted or paid in the foreign destination for 
performance on a Sponsored Program or will any travelers by paid by a foreign entity?

Specify:

N/A

N/A

N/A
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If attending a conference or seminar complete the following section.



Email:

VI. Self Assessment of Risk

CrimeWeatherDisease

Other

Political InstabilityCultural

US Emergency Contact Name:

Check all that apply:

Specific steps taken to mitigate risks?

Attach training plan, orientation or detailed steps taken to mitigate risk.

Faculty/Group Representative knowledge and experience:

Health

Environmental 

Safety

List any international insurance or logistical support:

VII. Required Documentation

Indicate that you have reviewed the following:

UCF Policy 2-903 "Travel to Restricted Destinations"

You are required to review the following UCF policies and guidelines. 

UCF Field & Safety Guidelines

UCF Export Compliance Guidelines for International 
Travel

You are required to complete and submit the following with this application, when applicable:

Assumption of Risk Agreement and Release

Crisis/Emergency Plan

Tool of Trade Certificate  
(for Research Equipment taken out of country)

http://policies.ucf.edu/
documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf 

http://www.ehs.ucf.edu/biosafety/Field%20Research%20Safety%
20Guidelines%20(Webpage%20version%20%2011-3-11)%20(2).pdf

http://www.research.ucf.edu/ExportControl/travel.html

http://www.research.ucf.edu/ExportControl/docs/TMP%20-%20ENC%
20Certification.docx 

LINK HERE

LINK HERE
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Phone:

N/ANoYes

N/ANoYes

N/ANoYes

N/ANoYes

N/ANoYes

N/ANoYes

http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://www.ehs.ucf.edu/biosafety/Field%20Research%20Safety%20Guidelines%20(Webpage%20version%20%2011-3-11)%20(2).pdf
http://www.ehs.ucf.edu/biosafety/Field%20Research%20Safety%20Guidelines%20(Webpage%20version%20%2011-3-11)%20(2).pdf
http://www.research.ucf.edu/ExportControl/travel.html
http://www.research.ucf.edu/ExportControl/docs/TMP%20-%20ENC%20Certification.docx
http://www.research.ucf.edu/ExportControl/docs/TMP%20-%20ENC%20Certification.docx


VIII. Approval Information

Travel Committee Chair

Explanation:

Provost

Date:Signature:

Not RecommendedRecommended

Not ApprovedApproved

With Provisos
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Travel Requestor

Date:Signature:

By signing, I affirm that I have read and understand the UCF policy, guidelines, and procedures regarding international travel to restricted destinations.

Name (Print):

Date:Signature:

Name (Print):

Department Chair

Date:Signature:

Name (Print):

College Dean

Date:Signature:

Name (Print):

Name (Print):



International Travel Guidance 
All countries have specific rules and regulations related to  travel depending on the proposed destination, what you plan on taking with you, the nature of the activities associated with the travel, and 
with whom you will be working.  Certain activities or exports may require a federally-issued license(s) for collaborations or exchanges of technical information.  Certain companies, persons and 
universities are prohibited from certain practices including research collaboration.  The following points of concern are those most often implicated by international travel or collaborations abroad and 
the various federal regulations and embargoes/economic sanctions requiring compliance prior to travel.  Additional information is available at: http://www.research.ucf.edu/ExportControl/tools.html 
  
Destination 
The “Florida Travel Act” Section 1011.90(6), Florida Statutes, prohibits State-funded official travel to countries designated as “state sponsor of terrorism” (Cuba, Iran, Sudan, Syria).   
  Travel to countries under a State Department travel warning must comply with UCF Policy 2-903 “Travel to Restricted Destinations” http://policies.ucf.edu/
documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf  are available at:  http://internationalization.ucf.edu/restricted_travel.php  Travel warning countries  are listed at: http://travel.
state.gov/travel/cis_pa_tw/tw/tw_1764.html 
  Travel to countries under a U.S. sanction or embargo may require specific government approval. Certain financial transactions and services of value are prohibited.  Information concerning U.S. 
Sanctions programs and country specific requirements is available at: http://www.treasury.gov/resource-center/sanctions/Programs/Pages/Programs.aspx 
  International travel must not involve the export of defense articles, data or performance of defense services, including instruction (see http://www.pmddtc.state.gov/embargoed_countries/index.html). 
This includes research collaborations involving research conducted in the U.S. subject to restrictions that does not otherwise qualify as “fundamental research.”  
  
Restricted Parties, Entities, Universities, Persons & Companies 
Certain foreign persons  - including businesses, research institutions, universities, government and private organizations and other types of legal persons  -may be subject to specific federal 
prohibitions, including prohibitions on research collaborations, for a variety of reasons and require specific licensing, even for educational exchange and are specified on the Entity List available at: 
http://www.bis.doc.gov/policiesandregulations/ear/744_supp4.pdf  Other parties  are specified  at: http://export.gov/ecr/eg_main_023148.asp  It is important to review the Entity List and understand 
compliance responsibilities and limitations before collaborating, or sponsoring an employee or visiting scholar of a university listed therein.  The government has issued specific guidance pertaining 
to such activities at:  http://www.bis.doc.gov/entities/entitylistfaq.html#28  Educational exchange, including travel to any entity on the list has specific license requirements and exclusions typically do 
not apply.  The government has a policy of denial for licensing many of these entities. 
  
Purpose of the Trip 
Presentations & Seminars: In general, travel outside of the U.S. to attend a conference - not to present - does not require a license. However, information presented at seminars must be limited to 
topics that are not related to export-controlled items or technologies unless that information is already in the public domain. Open seminars are usually not problematic unless they take place in a 
sanctioned country or involve restricted parties. Exchanges of technical information including academic discussions could require a license.  
  Foreign Collaborations & Exchanges of Technical Information: Publically available information or fundamental research can be shared with foreign colleagues so long as the recipients are not 
employees or representatives of the government of a sanctioned country, or restricted parties. This includes normal academic peer-review or publishing processes.  
  Research & Instruction Outside of the U.S.: Research and course instruction conducted outside of the U.S. may not qualify for the fundamental research exclusion. Export controls may apply until 
the work is published or is otherwise in the public domain. Before teaching a course or disclosing information outside of the U.S. it is important to ensure that the information is not subject to export 
control laws and regulations. For instance, when interacting with foreign persons, you cannot provide a “defense service” which includes providing technical “know-how” related to the design, 
development, production, manufacturer, assembly, operation, repair, testing, maintenance or modification of a defense article or dual-use technology. 
  Furnishing Financial Assistance: OFAC regulations prohibit the university from providing material financial assistance or anything of value, including services, to any blocked or sanctioned 
country, individual, entity or organization, including a government agency of a sanctioned country. This can involve subcontracts, international vendors or payments to research participants. For 
example, a professional presentation, whether or not it contains materials controlled under ITAR or EAR, is deemed under OFAC to be a “service” and “something of value” provided to the 
recipient audience. 
  
Export of Equipment or Data 
Travel to all international destinations may prohibit the hand-carrying or “export” of certain things.  Such items may include data, software or technology, blueprints, design plans, field data, 
equipment and retail software packages and technical information.    Items having both commercial and military or proliferation applications, proprietary information, or items that are considered 
defense articles, even if used in an academic or research environment are generally prohibited for export without specific federal licensing.  
  You need to comply with United States export statutes and regulations whenever you take equipment, devices, computer software or technical data on a trip outside of the country.  In most 
situations, licensing is not required to take items abroad under a “tool of trade” exception with only a requirement of maintaining effective control of the equipment. Export regulations will generally 
not restrain you from taking commercially available laptop computers and standard software to most countries. However, other research equipment, select agents and toxins may not qualify under 
this exception. All data must qualify as public domain. 
  To qualify for the “tool of trade” exception, the export must:  

- Be less than one year.  
- Consist only of reasonable equipment, i.e. laptop computers, other portable computing devices, data storage devices and other equipment that people in your discipline would generally 
recognize as a ”tool of trade.” 
- You must maintain effective control by retaining physical possession of the equipment at all times or securing the item in a secure environment such as a hotel safe, a bonded 

warehouse, or a locked or guarded meeting or conference facility.  
- The travel cannot be to an embargoed country (Cuba, Iran, North Korea, Syria or Sudan). 

  You should not take with you ANY of the following without first obtaining specific advice:  
- University-owned scientific equipment (other than a sanitized laptop computer, PDA or electronic storage device) 
- Data or information received under an obligation of confidentiality including private information about research subjects.  
- Data or analyses that result from a project for which there are contractual constraints on the dissemination of the research results  
- Devices, equipment or computer software received with restrictions on export to or on access by foreign nationals.  
- Devices, systems or software that was specifically designed or modified for military or space applications.  
- Classified information  

  If U.S. Customs and Border Protection (CBP) officials suspect that a regulated item or defense article has been exported without a license, they may, for example, on your return examine files and 
software on your laptop computer as well as your baggage. For this reason, international travelers are encouraged to sanitize electronic devices by removing all non-essential data prior to leaving 
the United States. Inspectors in other countries may detain and copy your hard drive. Alternate safeguard methods include taking a blank laptop with only public domain files needed for the specific 
international trip or encrypting and then e-mailing to yourself any information you may need while overseas. Do not retrieve the e-mail until you have reached your destination, and remember you will 
need to remove it completely prior to returning to the U.S. or prior to crossing any international border. 
 

http://www.research.ucf.edu/ExportControl/tools.html
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf
http://internationalization.ucf.edu/restricted_travel.php
http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html
http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html
http://www.treasury.gov/resource-center/sanctions/Programs/Pages/Programs.aspx
http://www.pmddtc.state.gov/embargoed_countries/index.html
http://www.bis.doc.gov/policiesandregulations/ear/744_supp4.pdf
http://export.gov/ecr/eg_main_023148.asp
http://www.bis.doc.gov/entities/entitylistfaq.html

TRAVEL PRELIMINARY APPROVAL FORM
Traveler/Group Representative Name:
Phone:
Email:
I. Traveler Information
PID:
College:
Department/Unit:
Citizenship:
Visa Type:
Attach list of any additional travelers including:  Name | PID | Citizenship | Visa Type | UCF Affiliation | Emergency Contact Information for EACH traveler in your group.
II. Destination Information
City:
Arrival Date:
Departure Date:
Host Country Contact Name:
Host Phone:
Host Email:
Destination Countries:
Attach list of any additional destinations including:  Country | City | Arrival | Departure | Contact Name | Phone 
UCF Affiliation: 
Faculty
Student
Staff
Attach detailed travel itinerar(ies) for your trip.
Guidelines for Submitting Application for Travel to Restricted Countries
In addition to following established UCF travel procedures to obtain permission to travel, members of the UCF community intending to travel to countries or regions subject to State Department travel warning (http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html) and for which university funds will be used or academic credit provided are required to submit complete information contained within this application. 
 
The information you furnish is used to determine compliance with UCF Policy 2-903 "Travel to Restricted Destinations" (http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf). Certain travel and activities may require compliance with Field Safety Guidelines, creation of Crisis/Emergency Plans, or federally-issued license(s) for collaborations or exchanges of technical information. Members of the UCF community must also acknowledge the risk and personal liability for their decision to travel. Guidelines and checklists associated with Travel to Restricted Destinations are available on the Internationalization website at: http://internationalization.ucf.edu/restricted_travel.php
Number of Travelers: 
Faculty
Student
Staff
Date & Time Official Travel Begins:
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International students and scholars require International Services Center review. Contact the ISC at 407-823-2337 or intl.ucf.edu for more information.
Dual Citizen:
Security Clearance: 
III. Purpose of Travel
Program/Conference/Workshop/Activity Name:
Description:
Check all that apply:
Sports
Service Learning
Academic
Academic Credit
Cultural
Research/Fellowship
Conference/Seminar
Other
No
Yes
Are any travelers presenting at a conference or meeting?
Relevance of Proposed Travel to the academic program or research agenda: 
Attach list of any additional activities including: Name | Description | Support Documentation 
No
Yes
No
Yes
Yes
No
Yes
No
Is the entity or person involved in your collaboration or visit identified on the Consolidated Screening List (http://export.gov/ecr/eg_main_023148.asp) or Entity List (http://www.bis.doc.gov/policiesandregulations/ear/744_supp4.pdf)?
Will the travel involve research in a foreign country or collaboration(s) with foreign scientists or researchers or other individuals?
Specify if this will include exchange of techhnical information:
Will research equipment, samples, software code or other articles be hand carried or shipped out of the US? If Yes, you are required to complete a Tool of Trade certificate. (See pg. 3)
Specify:
Will research data be hand carried or emailed out of the US (including PDA/Flash Drive/Other)?
Specify (Indicate any Proprietary Data):
No
Yes
Is the conference open to the public or is the subject matter available in the public domain?
Venue:
Website:
N/A
N/A
N/A
N/A
IV. Travel Compliance
V. Research Compliance
No
Yes
No
Yes
No
Yes
Sponsored Program Account Number(s):
Sponsor(s):
Has this travel been approved by the sponsor?
Does the Sponsored Program contain any proprietary data, or any access, dissemination, publication, or participation restrictions? If unknown, contact export compliance officer.
Will any individual, entity or organization be subcontracted or paid in the foreign destination for performance on a Sponsored Program or will any travelers by paid by a foreign entity?
Specify:
N/A
N/A
N/A
Page  of 
If attending a conference or seminar complete the following section.
Email:
VI. Self Assessment of Risk
Crime
Weather
Disease
Other
Political Instability
Cultural
US Emergency Contact Name:
Check all that apply:
Specific steps taken to mitigate risks?
Attach training plan, orientation or detailed steps taken to mitigate risk.
Faculty/Group Representative knowledge and experience:
Health
Environmental 
Safety
List any international insurance or logistical support:
VII. Required Documentation
Indicate that you have reviewed the following:
UCF Policy 2-903 "Travel to Restricted Destinations"
You are required to review the following UCF policies and guidelines. 
UCF Field & Safety Guidelines
UCF Export Compliance Guidelines for International Travel
You are required to complete and submit the following with this application, when applicable:
Assumption of Risk Agreement and Release
Crisis/Emergency Plan
Tool of Trade Certificate 
(for Research Equipment taken out of country)
http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf 
http://www.ehs.ucf.edu/biosafety/Field%20Research%20Safety%20Guidelines%20(Webpage%20version%20%2011-3-11)%20(2).pdf
http://www.research.ucf.edu/ExportControl/travel.html
http://www.research.ucf.edu/ExportControl/docs/TMP%20-%20ENC%20Certification.docx 
LINK HERE
LINK HERE
Page  of 
Phone:
N/A
No
Yes
N/A
No
Yes
N/A
No
Yes
N/A
No
Yes
N/A
No
Yes
N/A
No
Yes
VIII. Approval Information
Travel Committee Chair
Explanation:
Provost
Date:
Signature:
Not Recommended
Recommended
Not Approved
Approved
With Provisos
Page  of 
Travel Requestor
Date:
Signature:
By signing, I affirm that I have read and understand the UCF policy, guidelines, and procedures regarding international travel to restricted destinations.
Name (Print):
Date:
Signature:
Name (Print):
Department Chair
Date:
Signature:
Name (Print):
College Dean
Date:
Signature:
Name (Print):
Name (Print):
International Travel Guidance
All countries have specific rules and regulations related to  travel depending on the proposed destination, what you plan on taking with you, the nature of the activities associated with the travel, and with whom you will be working.  Certain activities or exports may require a federally-issued license(s) for collaborations or exchanges of technical information.  Certain companies, persons and universities are prohibited from certain practices including research collaboration.  The following points of concern are those most often implicated by international travel or collaborations abroad and the various federal regulations and embargoes/economic sanctions requiring compliance prior to travel.  Additional information is available at: http://www.research.ucf.edu/ExportControl/tools.html
 
Destination
The “Florida Travel Act” Section 1011.90(6), Florida Statutes, prohibits State-funded official travel to countries designated as “state sponsor of terrorism” (Cuba, Iran, Sudan, Syria).  
 
Travel to countries under a State Department travel warning must comply with UCF Policy 2-903 “Travel to Restricted Destinations” http://policies.ucf.edu/documents/2-903TraveltoRestrictedDestinationsFinalonLetterhead.pdf  are available at:  http://internationalization.ucf.edu/restricted_travel.php  Travel warning countries  are listed at: http://travel.state.gov/travel/cis_pa_tw/tw/tw_1764.html
 
Travel to countries under a U.S. sanction or embargo may require specific government approval. Certain financial transactions and services of value are prohibited.  Information concerning U.S. Sanctions programs and country specific requirements is available at: http://www.treasury.gov/resource-center/sanctions/Programs/Pages/Programs.aspx
 
International travel must not involve the export of defense articles, data or performance of defense services, including instruction (see http://www.pmddtc.state.gov/embargoed_countries/index.html). This includes research collaborations involving research conducted in the U.S. subject to restrictions that does not otherwise qualify as “fundamental research.” 
 
Restricted Parties, Entities, Universities, Persons & Companies
Certain foreign persons  - including businesses, research institutions, universities, government and private organizations and other types of legal persons  -may be subject to specific federal prohibitions, including prohibitions on research collaborations, for a variety of reasons and require specific licensing, even for educational exchange and are specified on the Entity List available at: http://www.bis.doc.gov/policiesandregulations/ear/744_supp4.pdf  Other parties  are specified  at: http://export.gov/ecr/eg_main_023148.asp  It is important to review the Entity List and understand compliance responsibilities and limitations before collaborating, or sponsoring an employee or visiting scholar of a university listed therein.  The government has issued specific guidance pertaining to such activities at:  http://www.bis.doc.gov/entities/entitylistfaq.html#28  Educational exchange, including travel to any entity on the list has specific license requirements and exclusions typically do not apply.  The government has a policy of denial for licensing many of these entities.
 
Purpose of the Trip
Presentations & Seminars: In general, travel outside of the U.S. to attend a conference - not to present - does not require a license. However, information presented at seminars must be limited to topics that are not related to export-controlled items or technologies unless that information is already in the public domain. Open seminars are usually not problematic unless they take place in a sanctioned country or involve restricted parties. Exchanges of technical information including academic discussions could require a license. 
 
Foreign Collaborations & Exchanges of Technical Information: Publically available information or fundamental research can be shared with foreign colleagues so long as the recipients are not employees or representatives of the government of a sanctioned country, or restricted parties. This includes normal academic peer-review or publishing processes. 
 
Research & Instruction Outside of the U.S.: Research and course instruction conducted outside of the U.S. may not qualify for the fundamental research exclusion. Export controls may apply until the work is published or is otherwise in the public domain. Before teaching a course or disclosing information outside of the U.S. it is important to ensure that the information is not subject to export control laws and regulations. For instance, when interacting with foreign persons, you cannot provide a “defense service” which includes providing technical “know-how” related to the design, development, production, manufacturer, assembly, operation, repair, testing, maintenance or modification of a defense article or dual-use technology.
 
Furnishing Financial Assistance: OFAC regulations prohibit the university from providing material financial assistance or anything of value, including services, to any blocked or sanctioned country, individual, entity or organization, including a government agency of a sanctioned country. This can involve subcontracts, international vendors or payments to research participants. For example, a professional presentation, whether or not it contains materials controlled under ITAR or EAR, is deemed under OFAC to be a “service” and “something of value” provided to the recipient audience.
 
Export of Equipment or Data
Travel to all international destinations may prohibit the hand-carrying or “export” of certain things.  Such items may include data, software or technology, blueprints, design plans, field data, equipment and retail software packages and technical information.    Items having both commercial and military or proliferation applications, proprietary information, or items that are considered defense articles, even if used in an academic or research environment are generally prohibited for export without specific federal licensing. 
 
You need to comply with United States export statutes and regulations whenever you take equipment, devices, computer software or technical data on a trip outside of the country.  In most situations, licensing is not required to take items abroad under a “tool of trade” exception with only a requirement of maintaining effective control of the equipment. Export regulations will generally not restrain you from taking commercially available laptop computers and standard software to most countries. However, other research equipment, select agents and toxins may not qualify under this exception. All data must qualify as public domain.
 
To qualify for the “tool of trade” exception, the export must: 
- Be less than one year. 
- Consist only of reasonable equipment, i.e. laptop computers, other portable computing devices, data storage devices and other equipment that people in your discipline would generally recognize as a ”tool of trade.”
- You must maintain effective control by retaining physical possession of the equipment at all times or securing the item in a secure environment such as a hotel safe, a bonded warehouse, or a locked or guarded meeting or conference facility. 
- The travel cannot be to an embargoed country (Cuba, Iran, North Korea, Syria or Sudan).
 
You should not take with you ANY of the following without first obtaining specific advice: 
- University-owned scientific equipment (other than a sanitized laptop computer, PDA or electronic storage device)
- Data or information received under an obligation of confidentiality including private information about research subjects. 
- Data or analyses that result from a project for which there are contractual constraints on the dissemination of the research results 
- Devices, equipment or computer software received with restrictions on export to or on access by foreign nationals. 
- Devices, systems or software that was specifically designed or modified for military or space applications. 
- Classified information 
 
If U.S. Customs and Border Protection (CBP) officials suspect that a regulated item or defense article has been exported without a license, they may, for example, on your return examine files and software on your laptop computer as well as your baggage. For this reason, international travelers are encouraged to sanitize electronic devices by removing all non-essential data prior to leaving the United States. Inspectors in other countries may detain and copy your hard drive. Alternate safeguard methods include taking a blank laptop with only public domain files needed for the specific international trip or encrypting and then e-mailing to yourself any information you may need while overseas. Do not retrieve the e-mail until you have reached your destination, and remember you will need to remove it completely prior to returning to the U.S. or prior to crossing any international border.
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