[Use Business Letterhead]

[Date]
[Company Name]

[Company Address]

[Please do not print words highlighted in red]

Dear Sir/Madam

BUSINESS TERM LOAN AND/OR BUSINESS CREDIT  [please delete accordingly]
We refer to your application for the above facility (the “Business Loans Application Form”).
We are pleased to notify you that the Business Term Loan and/or the Business Credit Facility [please delete accordingly] shall be extended to you in accordance with and subject to the terms and conditions in the Business Loans Application Form and the Terms and Conditions Governing Business Loans as follows :
(A) BUSINESS TERM LOAN

□ Loan Amount
1



:
S$ ______________
   Loan Amount 2




S$ ______________ 
□ Tenor





:
______ year(s)

□ Interest
:
1.12% p.a. below the Bank's prevailing Business Term Rate currently at 12.0% p.a.

□ Security/Support
:
Deed of Guarantee and Indemnity for all monies from [
] and [
].
Upon provision and/or completion of all necessary documentation as required - 

 [Term Loan 1: the amount granted which include refinance and any additional amount.
 Term Loan 2: the amount granted if client aborts refinancing after obtaining approval.   

 Please delete Term Loan 2 if this is not approved.]

Loan Amount 1 shall be used to repay your loan (Account No. [input client’s loan account number with the existing financier]) and any penalty charges (collectively “redemption amount”) with [input name of existing financier] and we will disburse the redemption amount directly to [input name of existing financier]. 
In the event Loan Amount 1 is in excess of the redemption amount, you agree for the balance, subject to a minimum of $10,000, to be disbursed to your operating account maintained with us. 
In the event the redemption amount is in excess of Loan Amount 1, you agree to pay the difference to ensure full settlement of the loan with [input name of existing financier]. 
[Please delete the next para if approver does not approve Term Loan 2]
In the event Loan Amount 1 is not utilized for any reason, Loan Amount 2 shall be disbursed into your operating account maintained with us in accordance with the Terms and Conditions Governing Business Loans. 
(B) BUSINESS CREDIT FACILITY
□ Credit Limit
:
S$ ______________
□ Interest
:  
For the first $10,000 or part thereof outstanding, interest shall be computed at 14.88% p.a. or such other rate as the Bank may determine from time to time.

For the outstanding amounts over and above $10,000 interest shall be computed at 9.88% p.a. or such other rate as the Bank may determine from time to time.

□ Security/Support
:
Deed of Guarantee and Indemnity for all monies from [
] and [
].
The aforesaid Business Term Loan Amount and/or the Business Credit shall be disbursed/availed into/to your account in accordance with the Terms and Conditions Governing Business Loans upon provision and/or completion of all documentation as the Bank may require at its absolute discretion. We will send you details of your monthly instalments for Business Term Loan after the disbursement date.

Please feel free to contact ____________ at ________.

Thank you for banking with OCBC.

Yours sincerely,

________________________

Name of RM
OCBC Legal / Oct 2007


