
 

BOARDROOM RENTAL AGREEMENT 
 

 
BOARDROOM MEETING SPACE 
Check the arrangement that works best for your group: 

                              Boardroom A (with windows)       Boardroom B (with screen)               Boardroom A & B 

     Conference 1 oval 20 people 1 oval 20 people 1 oval 40 people 

     Theatre (no tables) 30 chairs 30 people 30 chairs 30 people 70 chairs 70 people 

     Classroom (2 per table) 6 tables 12 people 6 tables 12 people 14 tables 28 people 

Set up Comments: 

Includes Water Station 

  

    

ADDITIONAL SERVICES AVAILABLE 

     Seattle Coffee    $35.95/25 cup         $70.00/50 cup                                         $         

     Catering (17% services charge applies to all food & beverage)         
 Breakfast Menu                            $ 

 Lunch Menu                   $ 

 Other                    $ 

Check media services required: 

     TV with DVD ($10.00)                   $ 

     Screen (Must supply own laptop) Boardroom A & B or Boardroom B only ($10.00)                              $  

     Flip Chart with Paper & Markers ($12.00)                $ 

Internet connection is available at no charge - password for free WiFi will be provided. 

RENTAL FEE (1/2 price with meal) 

   Boardroom A          Full Day $100       Half Day $75                       $            

Boardroom B          Full Day $100       Half Day $75                        $ 

Boardroom A & B  Full Day $150    Half Day $100               $ 

         SUB TOTAL                 $   

         17% Service Charge       $ 

         G.S.T (5%)                   $ 

         TOTAL DUE                 $ 

Invoicing will be completed following the function. 
Checks can be made out to Snow Valley Ski Club and mailed to P.O. Box 21100, Edmonton, AB T6R 2V4. 

Rental Date:        Rental Times:    

Contact Name: 

Business or Group: 

Contact Phone No.:       E-Mail:   

Address:  

 

 



 
 

ROOM RENTAL AGREEMENT - TERMS & CONDITIONS 

Snow Valley Ski Club will rent rooms only to individuals or groups who comply with the Room Rental Policy and this agreement. 

The following terms and conditions apply to all room rentals: 
1. Reservations are accepted on a first-come, first-serve basis no more than 4 months in advance. 

2. The rooms are available for use during/after open hours of operation.  

3. The Room Rental Agreement form must be completed and signed a minimum of 72 hours in advance of the event.  If meal 
service is provided, a guaranteed number of guests must be provided 72 hours in advance. 

4. Payment for the room rentals are accepted in cash and/or by cheque, Visa, MasterCard or American Express. 

5. NSF and/or returned cheques are subject to a $35 administration fee. 

6. Applications will be considered for both occasional and periodic use as long as such use does not restrict the freedom of SVSC 
in planning and scheduling its own activities. 

7. A minimum of forty-eight (48) hours’ notice is necessary for cancellation of a booking, or the rental fee will be charged. To 
cancel a room reservation, call Gina at 780-809-2374. 

8. An event reservation, though confirmed, may be cancelled by the SVSC due to the prior booking of an SVSC event, foul 
weather, and natural disasters.  

9. Users under twenty-one years of age must have the Rental Agreement signed by a sponsoring adult, who must be present for 
the meeting and accept responsibility for the minor participants, and any damage done to the room. 

11. The Boardrooms must be left in proper order with all paper, trash, etc. disposed of in trash receptacles. A clean up fee will 
be charged if warranted, as assessed by Snow Valley. 

12. The Renter is responsible for any and all damage to the facilities and/or contents and fixtures. All damage must be reported 
to SVSC staff immediately. Renter is expected to cover the cost of all repairs, replacement and extra cleaning required as a result 
of the rental. 

13. Snow Valley Ski Club will be the sole provider of all food and beverages served on the premises.  Outside food or beverages 
are not permitted on the premise. 

14. Smoking is prohibited.  

15. Use of lighted candles, open flames, and catalytic burners is strictly prohibited. 

17. Renter and guests must leave the premises on agreed upon time. Failure to do so may result in additional fees for which the 
Renter will be held responsible. 

  I have read and agree to the above requirements of meeting room rental. 

 

  Dated this  day of    2014   
 
   
 

              Signature of Renter 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

A la Carte 
(Charged per consumption) 

 
 
 
 

Coffee Break 
(freshly baked and served with butter) 

 
  Assorted Freshly Baked Muffins   $18.00/dozen 
  Cinnamon Buns     $36.00/dozen 
  Assorted Cookies & Squares   $18.00/dozen 
  Fresh Fruit Tray     $5.00/person 
  Pretzels     $8.50/bowl 
  Potato Chips with Dip    $8.50/bowl 
  Nacho Chips with Salsa & Cheese  $12.00/bowl 

 
 
 
 
 
 

Beverages 
   
  Coffee (25-cup thermos)    $36.00 each  
  Jugs of Pop & Juice     $15.50 each 
  Bottled Pop & Water    $   3.00 each 
  Bottled Juice & Vitamin Water  $   3.50 each 
     
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

PO Box 21100, Edmonton, AB  T6R 2V4    |     P. 780.434.3991 ext 226     |      F. 780.436 5479     |      W. snowvalley.ca    |    E. catering@snowvalley.ca 

 

All prices subject to 15% gratuity charge plus GST .   Prices subject to change without notice. 
Printed January 2011 

 
 
 



 

Breakfast Selections 
 

Continental Breakfast 
Croissants 

Butter Preserves 
Assorted Muffins 

Assorted Danishes 
Cinnamon Buns 

Pitchers of Chilled Juices 
Freshly Brewed Coffee & Specialty Teas 

 

$12.00 
add fresh fruit - $2.50 

 
 

Healthy Choice 
Yogurt 

Bagels with Cream Cheese 
Fresh Seasonal Fruit 

Assorted Muffins 
Pitchers of Chilled Juices 

Freshly Brewed Coffee & Specialty Teas 
 

$13.00 

add fresh fruit - $2.50 

 

Hot Breakfast Buffet 
Bacon 

Sausages 
Scrambled Eggs 

Pancakes 
Home Fried Hash Browns 

Assortment of Danishes & Muffins 
Fresh Seasonal Fruit 

Pitchers of Chilled Juices 
Freshly Brewed Coffee & Specialty Teas 

$18.00 
 
 

 
  

PO Box 21100, Edmonton, AB  T6R 2V4    |     P. 780.434.3991 ext 226     |      F. 780.436 5479     |      W. snowvalley.ca    |    E. catering@snowvalley.ca 

 

All prices subject to 15% gratuity charge plus GST .   Prices subject to change without notice. 
Printed January 2011 

 
 
 



 

 
Lunch Selections 

 
 

Soup & Assorted Sandwiches 
 

Chef’s Daily Soup 
Assorted Freshly Made Quartered Sandwiches (4 per person) 

Served on White, Whole Wheat Bread & Croissants 
Vegetable Platter with Ranch Dip 

Pickles, Pimento Stuffed Green Olives, Hot Banana Peppers 
Assortment of Chef’s Baked Tarts & Squares  

Coffee & Tea 
 

$16.00 
add fresh fruit - $2.50 

 
 
 
 
 

Build Your Own Sandwich 
 

Breads & Buns 
Assorted Deli Meats & Sliced Cheeses 

Tomatoes & Lettuce, Cucumbers & Onions, Dijon Mustard, Horseradish & Mayonnaise 

Tossed Field Greens with Assorted Dressings 
Caesar Salad 

Vegetable Platter with Ranch Dip 
Pickles, Pimento Stuffed Green Olives, Hot Banana Peppers 

Assortment of Chef’s Baked Tarts & Squares  
Coffee & Tea 

 
 

$18.00 

add fresh fruit - $2.50 

 

 

 
 

 

PO Box 21100, Edmonton, AB  T6R 2V4    |     P. 780.809-2374     |      F. 780.436 5479     |      W. snowvalley.ca    |    E. gina@snowvalley.ca 

 

All prices subject to 17% gratuity charge plus GST .   Prices subject to change without notice. 
Printed January 2014 

 
 
 


