RENTAL LEASE AGREEMENT
Lorenzo Community Center
409 Van Buren Avenue 

Lorenzo, Texas   79343
 
In consideration of the mutual promises of parties hereto, City of Lorenzo, a municipality, 
hereinafter referred to as OWNERS, and _______________________________________________

hereinafter referred to as LICENSEE, hereby agree to enter into an agreement for the use of the premises known as the LORENZO COMMUNITY CENTER, in the City of Lorenzo, County of Crosby, Texas.

     1.      The license to use the premises shall be for the date and time of:

     DATE: ___________________________________________         
      TIME: _________________________

      2.  The fee shall be $50.00, plus a security deposit of $100.00, payable 2 weeks prior to date of rental.

      3.  Security deposit to be refunded to LICENSEE within 30 days after use, unless applied to the     cleaning of premises, repair, damage, replacement of loss or if the LICENSEE has not cleaned or left the premises no later than MIDNIGHT on the day of the rental.

      4.  LICENSEE must clean and vacate the premises on the agreed date and time of this contract or the      security deposit will be retained by the OWNERS.
       5. The parties agree that the OWNERS, its officers and directors shall not be responsible for loss or injury incurred on the rented premises.  And further, OWNERS shall not be responsible or liable for loss of, or damage to, any person or personal property of LICENSEE or LICENSEE’S guests during the rental period.

6.  LICENSEE acknowledges that the City of Lorenzo Community Center shall be maintained as a SMOKE FREE and ALCHOHOL FREE FACILITY
7.   LICENSEE acknowledges the premises are rented with the structure, furnishings, fixtures and equipment in good condition and agrees to leave said structure, furnishings, fixtures and equipment in as good a condition as when received, reasonable wear and tear accepted.  LICENSEE, by this Agreement, accepts all items in said condition and will be responsible for all breakage, loss and other damage.

8.   LICENSEE will be responsible for furnishing all paper products dishes and cooking utensils

9.   LICENSEE may cancel this agreement by giving OWNER written notice of intent to cancel, at least seven days prior to date of rental.

10. LICENSEE agrees to abide by the decorating rules as supplied on Addendum # 1

11.  LICENSEE further agrees to leave the facility in the same or better condition as when they took the keys to the building and to follow the cleaning checklist on Addendum # 2. Failure to abide by these rules will result in the forfeiture of deposit at minimum $25.00 plus $25.00 per hour for cleaning, up to a maximum of $100.00. ***Also, Failure to return key on first business day following use will result in a key charge of $2.50 per day deducted from the deposit. 
Any questions about the condition of the building will be addressed to the City Employee on duty at the phone number shown at the bottom of this page                                                                                         
 Executed on ___________________at Lorenzo, Texas
__________________________________________                                                                    Licensee Signature
____________________________________________                                                                    Address
 Phone Number: _______________________________








 Cell Phone:___________________________________
EMAIL:_______________________________________                                    
MAKE CHECKS PAYABLE TO:   
CITY OF LORENZO COMMUNITY CENTER 

Remit to:  City of Lorenzo P.O. Box 430  Lorenzo, Texas   79343
 The amount of   $ ___________________________________________ 
City Staff Member        ________________________________________

Staff Phone Number    _________________________________________                    
Addendum # 1 
Before You Decorate 
These decorating guidelines must be used when you are decorating the building to prevent damage to the Lorenzo Community Center and so you will not forfeit part of your Security Deposit. A building and grounds inspection will occur after your rental and before the Security Deposit is released. Please follow these guidelines carefully. 

1. Tape may not be used on any painted surface or on the ceiling. 

2. The only adhesives permitted are “Command Adhesive” brand hangers. To prevent damage from the surface, they must be removed according to the directions on the package. 

3. Nails and screws are not allowed. Any holes created in the walls will be considered property damage. 

4. Do not hang items from the ceiling tile or light fixtures. 

5. Spray paint, adhesives, and/or confetti may not be used in the Community Center or grounds. 

6. Decorations attached to the outside of the building or grounds must adhere to these same guidelines. 

7. All decorations must be completely removed upon vacating the building at the end of your rental. This includes decorations or signs at the front entrance of the neighborhood. 

________________________________ ______________________________ 

Lessee 




  City Staff 

________________________________ ______________________________ 

Date 




   Date 

Addendum # 2 
Cleaning Check List of Lorenzo Community Center 
Table and Chairs 
______Wipe off all tables, fold and return to closet 

______Fold Chairs, return to rack and place in closet 

Walls and Ceiling 
______Remove all decorations, and/or Command hooks 

Floors - including Main Room, Entry, kitchen and bathrooms 
Cleaning supplies are stored in small closet by the kitchen 

______Sweep floors with push broom 

______Mop floors with mop and bucket 

______Clean up black skid marks 

______Wring out mop and hang in closet 

______Empty bucket into parking lot 

______Return cleaning supplies to the closet 

Bathrooms 
______Flush toilets and urinals and ensure they are in the same condition as found 

______Wipe off sinks and faucets 

______Empty trashcans 

______Clean mirrors 

Front Entrance 
______Remove all signage & decorations 

Kitchen 
Dishwashing detergent is under kitchen sink. Towels and hot pads are in the drawer next to the stove. 

______Wash all items borrowed from City and leave on the counter in the drying rack 

______Wipe down counter tops and stove 

______Clean up any spills in the oven, or on the walls and cabinets 

______Clean out sink 

______Clear all items from the refrigerator 

______Wipe up spills in the refrigerator 

______Leave Community Center soiled linens hanging on rack over the sink 

______Empty trashcans 

______Turn off stove and oven 

______Clean-out and wipe out Microwave Oven. 

Parking Lot 
______Pick up trash and place in dumpster 

______Same condition as found
Trash 
______Empty all trashcans into dumpster located in parking lot 

______Close lid on dumpster 

______Return trashcans to original location 

Lights and Locks 
______Turn off all lights 

______Lock both deadbolt and doorknob 

______Return keys 

PRE USE 
________________________________ ______________________________ 

Lessee 




   City Staff 

________________________________ ______________________________ 

Date 




   Date 

AFTER  USE 
________________________________ ______________________________ 

Lessee 




   City Staff 

________________________________ ______________________________ 

Date 




   Date 

Copy of Contract and addendums received 

________________________________ 

Lessee 




   

________________________________ 

Date 




  
