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	RISK ASSESSMENT FORM

Management of Health and Safety at Work Regulations 1992


	Please indicate area of activity: 

Practical Class/Part 2 Project/Long Vac Project/1b Project/Research Lab

Names of people in the area:

A

Location:


Dates of study: 

	Activity title and brief details of activity:



	List hazards associated with the activity:

Steps 1 and 2

	List the ways in which the risks are controlled:

Step 3

	Action in the event of an incident or accident:



	Confirm, by initialling here ……………., that written guidance on potentially hazardous procedures has been issued to staff and students.  Please attach a copy/copies to this form.

Details of potentially hazardous laboratory substances and procedures can be found in the Safety Handbook. Written procedures must be prepared and circulated.

	Form completed by (signature):
Date:

Name (in capitals):

Signed by supervisor/research leader:
Date:

Name (in capitals): 


Copy to be available in lab at all times, copy to the Departmental Safety Officer.

Notes on undertaking risk assessments are overleaf

Notes on undertaking RISK ASSESSMENTS

A 'risk assessment' is simply a careful examination of your work and of what might cause harm to your or other people- and then weighing up whether you have taken enough precautions to prevent that harm.  Don't be over complicated!  Assessments need to be suitable and sufficient – not perfect!

HAZARD means ANYTHING that can cause harm (e.g. working from ladders, electricity, deep water, chemicals (the COSHH form will enable you to make a good risk assessment for chemicals).

RISK is the chance, great or small, that you or someone else will be harmed by the hazard. 

So:

STEP 1: Think about all the hazards you may face whilst undertaking your work and write them down on the assessment form.  Start with the obvious – 'working at height', 'collecting samples from tidal area', 'working with blood samples'.  If further information regarding the work comes to light, then add it to your assessment.  MSDS information can help you spot chemical hazards; whilst discussing your work with supervisors and co-workers may reveal hazards you hadn't thought of. 

STEP 2: Decide who might be harmed by your work.  Could what you are doing effect members of the public, other co-workers or just yourself?

STEP 3: Evaluate the actual risk from these hazards you have identified.  Even after all possible precautions are taken, usually some risk remains.  For each SIGNIFICANT hazard, ask yourself whether you have done everything the law has told you to do (e.g. make sure proper guards are in place on the lathe); - then decide whether you are doing your work to generally accepted standards (e.g. 'Is is right to eat and drink whilst I work in this area?), then think what else you can reasonably do to make the risk even smaller. 

Check 1: Can I get rid of the hazard by substituting what I do with a less hazardous alternative. 

Check 2: If not, how can I control the remaining hazard – maybe by engineering design and, as a last resort, by personal protective equipment (PPE)?

STEP 4: Record all your findings on the risk assessment form. 

STEP 5: Review you risk assessment to make sure it remains valid and useful.  It is a 'living' document and is of not use if you file it and then ignore it.  Don't amend it for every trivial change but if the work you do introduces significant new hazards, you will want to consider them and do whatever you need to keep the risks down. 

