FACULTY ROLE PROFILE AND PERFORMANCE GOALS

(Completed at the evaluation period in consultation with the appropriate administrator and included in the annual performance review portfolio.)

FACULTY MEMBER__________________________________ACADEMIC YEAR__________
ACADEMIC UNIT________________________________________________________________

PARAMETERS FOR EVALUATION

Indicate area and/or areas of emphasis for this evaluation period. Indicate three-year long-term goals and how you will progress to meet those goals in this evaluation period.

TEACHING

Items that may be considered are teaching methodology, advising, course management, content expertise, etc., according to the definitions that have been established by your academic unit for teaching.

List the goals/planned activities in the area of TEACHING.

SCHOLARSHIP
Items that may be considered are initiating research/creative activities, conducing research/creative activities, scholarly products, scholarship related to teaching, etc.

List goals/planned activities in the area of SCHOLARSHIP according to the definitions that have been established for your academic area in Scholarship.

SERVICE

List goals/planned activities in the area of SERVICE during the evaluation period according to the definitions established by your academic unit.

Faculty Member’s Signature:_____________________________Date_______________________

Administrator’s Signature:_______________________________Date_______________________

ANNUAL PERFORMANCE REVIEW:

PROFILE, GOALS, ACCOMPLISHMENTS

(This form is completed at the evaluation period and included in the annual performance review portfolio.)

FACULTY MEMBER_______________________________ACADEMIC YEAR_____________

ACADEMIC UNIT________________________________________________________________

PARAMETERS FOR EVALUATION

Restate from the Faculty Role Profile and Performance Goals form, completed at the end of the last evaluation period, your area and/or areas of emphasis.

TEACHING

List achievements and accomplishments in the area of TEACHING during the evaluation period.

SCHOLARSHIP

List achievements and accomplishments in the area of SCHOLARSHIP during the evaluation period.

SERVICE

List achievements and accomplishments in the area of SERVICE during the evaluation period.

Faculty Member’s Signature:____________________________________Date________________

ANNUAL PERFORMANCE REVIEW:

EVALUATION AND RECOMMENDATIONS

Appraisal from the Unit Academic Administrator

ACADEMIC YEAR________________________________________________________________

FACULTY MEMBER______________________________________________________________

ACADEMIC UNIT________________________________________________________________

ADMINISTRATOR________________________________________________________________

PARAMETERS FOR EVALUATION

Indicate the faculty member’s area of emphasis for the evaluation period. Indicate OUTSTANDING, EXCELLENT, MEETS MINIMAL STANDARDS, DOES NOT MEET MINIMAL STANDARDS for each parameter and for an overall performance rating, based on the criteria for these categories which were established by the academic unit.

TEACHING

SCHOLARSHIP

SERVICE

OVERALL PERFORMANCE RATING:

_____OUTSTANDING

_____EXCELLENT

_____MEETS MINIMAL STANDARDS

_____DOES NOT MEET MINIMAL STANDARDS

Signature of Academic Administrator_________________________________________________

Signature of Faculty Member________________________________________________________

Date_________________________________

ANNUAL PERFORMANCE REVIEW:

SUMMARY OF RECOMMENDATIONS

Peer Review Committee (if applicable)

Comments and Recommendations:

Optional Faculty Response:

Signature of Chair, Peer Review Committee____________________________________________

Signature of Faculty Member________________________________________________________

Date_____________________________________________________________________________

Academic Administrator
Comments and Recommendations:

Optional Faculty Response:

Signature of Academic Administrator_________________________________________________

Signature of Faculty Member________________________________________________________

Date__________________________

Academic Dean
Comments and Recommendations:

Optional Faculty Response:

Signature of Dean__________________________________________________________________

Signature of Faculty Member________________________________________________________

Date__________________________

Peer Review

Annual performance review may include using a peer review process. The function of a peer committee will be to review faculty portfolios and make recommendations to the appropriate administrator.  This process may take any of several forms, and academic units have the option to design their own peer review systems.  For example, academic units may decide to have one peer review committee review all faculty portfolios.  Another option is to have a separate peer review committee for each member of the faculty.  Such a committee might be comprised of three members: one member selected by the administrator, one selected from a list provided by the faculty member, and one selected by the academic unit faculty evaluation committee or by the dean.  It is not necessary that these faculty members be tenured.  The faculty member may elect to include peers from outside the academic unit to serve on peer review committees.

Overall Performance Rating of Faculty Performance by a Peer

 Review Committee and/or Academic Administrator

1.
The ratings should be a designation of the significance of the contributions and achievements of faculty members, as well as professional growth and improvement that occurred during the evaluation period.  The following ratings will be used:






OUTSTANDING






EXCELLENT






MEETS MINIMUM STANDARDS






DOES NOT MEET MINIMUM STANDARDS

2. The faculty member will submit his/her Annual Performance Review Portfolio to the academic unit peer review committee, if the academic component has decided to utilize peer review.  The portfolio should be in notebook format and should include the following:

a. The Faculty Role Profile and Performance Goals form that was signed by both the faculty member and the administrator.

b. The Annual Performance Review: Profile, Goals, Accomplishments form that presents accomplishments and achievements during the evaluation period.  All events that have occurred relative to the faculty member’s goals, since the last submission of this form, should be included in the year’s annual performance review portfolio.

c. Updated Curriculum Vitae in the University format.

d. Self-evaluation of teaching, scholarship, and service.

e. Supporting documentation in the areas of teaching, scholarship, and service.

3. The peer review committee (if the academic component chooses this approach) will evaluate the portfolio, prepare the Annual Performance Review: Evaluation and Recommendations form, and assign a rating for each areas of teaching, scholarship, and service in accordance with the academic unit’s established criteria for these ratings, and an overall rating according to the following:

OUTSTANDING

EXCELLENT

MEETS MINIMUM STANDARDS

DOES NOT MEET MINIMUM STANDARDS

The date by which the peer review committee must receive the portfolio and the date by which the portfolio must be submitted to the appropriate academic unit administrator and to the faculty member, must be determined by the component depending on the size of the academic unit and the amount of time needed to evaluate the portfolios.  Some academic units are so large, e.g. nursing, that the associate dean or administrator needs a longer period of time in which to evaluate the portfolio, while others are smaller and do not need as much time. An opportunity will be provided for the faculty member to meet with the peer review committee to review its recommendation, if the faculty member so desires.

ANNUAL PERFORMANCE REVIEW:

EVALUATION AND RECOMMENDATIONS

Appraisal from the Peer Review Committee

ACADEMIC YEAR________________________________________________________________

FACULTY MEMBER______________________________________________________________

ACADEMIC UNIT________________________________________________________________

CHAIR, PEER REVIEW COMMITTEE______________________________________________

PARAMETERS FOR EVALUATION

Indicate the faculty member’s area of emphasis for the evaluation period. Indicate OUTSTANDING, EXCELLENT, MEETS MINIMAL STANDARDS, DOES NOT MEET MINIMAL STANDARDS for each parameter and for an overall performance rating, based on the criteria for these categories that were established by the academic unit.

TEACHING

SCHOLARSHIP

SERVICE

OVERALL PERFORMANCE RATING:

_____OUTSTANDING

_____EXCELLENT

_____MEETS MINIMAL STANDARDS

_____DOES NOT MEET MINIMAL STANDARDS
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