Funding Application to UACES

Q1
Title of proposed event

Q2
Style of proposed event 

Q3
Date of proposed event 

Q4
Venue for proposed event

Q5
Aim of event (max 150 words please) 

Q6
Relevance of event 
 (max 150 words please)
Q7
Contact details of the person responsible for this application:
	Full name (including salutation)
	

	UACES Membership status
	

	Institution / University
	

	Department
	

	Full Postal Address (not email)
	

	Direct phone no.
	

	Email address
	


Q8
Anticipated number of participants? 

Q9
How will you encourage UACES members (including postgraduate students) to participate or become involved?
Q10
How much funding are you requesting from UACES?
Q11
What would you use the UACES funding for?

Q12
What is the projected output for this event?
Q13
Will the output feed into other UACES activities? If yes, please elaborate.

Q14
How will you be acknowledging UACES or giving UACES prominence at your event?
(  Will display publicity material
(  Will acknowledge in programme
(  Will acknowledge in subsequent publication

(  Will use UACES logo on website
(  Will use UACES logo on programme
(  Will supply photos for post-event publicity
(  Other:
Q15
Do you have explicit support from your Head of Department (or equivalent) to organise this event? Please supply their name and contact details.

Q16
Name of person completing this form and date?
A1
Please include a programme for the proposed event. The programme should clearly indicate:

· Speakers who have confirmed their intention to participate

· Speakers who have been invited (but have not yet responded)

· Speakers who will be invited

A2
Please include a budget for the proposed event. The budget should clearly indicate:

· Other funding that has been secured

· Other funding that has been applied for

· Proposed attendance fees (if applicable); specifically, the standard fee, the fee for UACES members and the fee for students 

· Anticipated expenses for invited speakers

· Room hire / catering costs (if applicable)
Please send your completed application (in Word format, not PDF) to admin@uaces.org.
Please resist the temptation to re-format this document.
Please do not send the programme and budget as separate documents.

Just include them as extra pages in this document.
All important information relevant to your application should be included in this document only.
Cover letters, the contents of your email etc. will not be forwarded to the selection committee.
� e.g. a Conference, a Workshop, a two day Conference etc.


� Should normally be within 5 and 9 months of the deadline for applications. If successful, any change of date must be approved by UACES – we reserve the right to withdraw an offer of funding if the date is changed by more than a month.


� Recipients must act in accordance with their institutions' ethics policies and ensure their research meets relevant professional guidelines.


� Relevance for UACES and of the proposal (whether academic, intellectual, or policy oriented) per se.


� Including speakers, discussants, organisers, delegates etc.


� UACES activities such as conferences, publications etc.


� Suggested minimum registration fees for conferences are £30 for standard registration; £20 for UACES Members and £10 for students. UACES would expect to see any financial contribution awarded for your event reflected in a subsidised, reduced registration rate for UACES Members.





