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Welcome and Thank You 

 
 
 
 
 
 
 
Thank you for choosing to support the RNOH Charity by organising an event. Philanthropic 
support enables the Charity to fund improvements to hospital facilities, purchase specialist 
medical equipment, support pioneering research projects, fund staff training, and assist in 
vital projects to provide the best patient care.  
 
This pack will provide you with all the information you need to make the most of your 
event, including how best to publicise it and what we can offer you by way of fundraising 
materials. 
 
The RNOH has a world-class reputation for pioneering treatment and excellence in 
orthopaedics. It provides a range of treatment, from surgery on the most acute spinal injury 
or complex bone tumour, to surgery for hip disorders or curvature of the spine in children. 
As a national and international centre of excellence, the hospital treats more than 90,000 
patients annually. 
 
We have for the first time a real opportunity to install facilities and equipment which befit 
the world-class service we provide. The RNOH Redevelopment Appeal is committed to 
raising £15 million over the next five years to do just that. 
 
Your help will enable us to give our staff exactly what they need to treat, for example, a 
child with a life-threatening condition, an adult traumatised by a life-altering accident, or an 
elderly person desperate for a hip replacement. 
 
A donation, no matter how small, can transform lives.   
 
Here are just some examples of what you could raise funds for: 
 
Anaesthetic machine   £45,000 
Patient Room    £15,000 
Children’s Play Area   £5,000 
Posture Support Chair   £3,000 
Blood Pressure Monitor   £1,000 
Toys      £500 
Child-friendly Lead Apron   £100 
Gel Bottle Warmer    £5  
 
If you decide you would like to raise funds for a particular project or item then please state 
which on the Event Profile Form. 

 
 



Planning and publicity 
 

We are delighted that you want to raise funds for the RNOH. We understand it may be 
a little daunting if you have never done anything like this before, but please be assured 
that we will do our best to provide you with as much support as you need, so that your 
efforts will be a success. You may already know what you are planning to do, but if you 
don’t why not take a look at our A-Z of Fundraising Ideas page below. Please read on 
for some top tips on how best to plan and publicise your event.  
 
Planning 
 

 Keep it simple. A good event needn’t be complex; ask friends and family to help 
with the planning and organising. 

 Have a clear plan. It really helps to have a clear plan of what needs doing and 
when. Be sure to add in dates and times and check the date of your event 
doesn’t clash with any other major events. 

 Health and safety. As the event organiser you will be responsible for the health 
and safety of those attending, but don’t let this worry you. A simple risk 
assessment is quick and easy to do; please don’t hesitate to contact the 
Fundraising Office for more information. 

 Collecting money. Try to decide how you are going to collect money. If you are 
using sponsorship forms make sure you have an adequate amount and only use 
official RNOH forms, which we can provide you with. Don’t forget to advise 
people about Gift Aid - the charity can benefit from an extra 25p from every £1 
donation if the donor is a UK taxpayer. If you plan on using collection buckets 
please contact the Fundraising Office so we can provide you with a letter of 
authentication. 

 Justgiving.com. JustGiving is a great way of collecting sponsorship money. It’s 
very easy to use – you can set up your own fundraising page in minutes - and all 
the funds that are donated will be transferred straight to the RNOH Charity. Your 
sponsors will also be able to Gift Aid their donation with a simple click of a 
button. If you would like help setting up a Justgiving page for your event, please 
contact the Fundraising Office.  

 

Publicity 
 
In order to make your event a success it is important that you publicise it. Here are a 
few ways you can do this. 
 

 Posters and Publicity Materials. Posters are a great way to advertise your 
event. If you are making your own posters please make it clear that you are 
fundraising in aid of the RNOH and that you do not represent the Charity. If you 
use the RNOH logo in any publicity materials we request that you send a draft to 
fundraising@rnoh.nhs.uk before publication. 

 Press and PR. Contacting your local press is a great way to get publicity for 
your event and also for the work that the RNOH does. Try approaching your 
local paper and radio station and explain what you are doing, ask for the name 
of a journalist who deals with such stories, and send them a press release. Once 
you have sent your press release do call the media outlet again within a few 
days to confirm that they have received it and to ask if they are interested in 
writing about it. Should you obtain local press coverage, please send us a copy 
if you can, as we will always be interested to see it. 

mailto:fundraising@rnoh.nhs.uk


 

Sample press release 
 
A good press release gives clear, concise information about your event, who will 
benefit from the funds raised, and why you are doing holding the event. Below is an 
example of a press release the hospital used when advertising the Buttercup Walk. 
Don’t forget to include all your contact details! 
 
 
For immediate release     10 May 2011 

RNOH Charity gearing up to go the extra mile 

 

The Royal National Orthopaedic Hospital Charity is gearing up to go the extra mile to improve 

facilities and patient care. 

The Buttercup Walk on 12 June, which is open to patients, carers and the public, has been 

extended from its usual distance of one kilometre to just over one mile. 

Rosie Stolarski, Head of Fundraising, said various changes have been made to the format of the 

event, which the Charity hopes will make it bigger and better than ever before. 

“The traditional sponsored walk will still be maintained; however, those who want a bigger 

challenge will have the option of walking to the end of the site and back,” she said. 

The route is accessible to people of all abilities and all or part of the course can be completed, at 

their own pace, and in their own way, even in a wheelchair. Patients, carers and the public can 

also nominate someone to take part on their behalf if they feel unable to undertake the walk 

themselves. 

The event will also include more rides and attractions than ever before, including pony rides, a 

climbing wall, a mega slide, stalls and a band. 

Activities will begin at 10.30am with the walk starting at noon. 

Mrs Stolarski added: “As our goal is to make this year’s walk our most successful ever, we are 

asking that participants try to raise at least £50 in sponsorship money.” 

To register for the walk email buttercupwalk@rnoh.nhs.uk  or contact the Fundraising Department 

on 0208 909 5468/5362. Information is also available on www.rnoh.nhs.uk/about-the-

rnoh/charities/buttercup-walk 

Ends 

For further information, contact the Communications Department on 020 8909 5349. 

 

Note to Editors:  

RNOH is the largest specialist orthopaedic hospital in the UK and is regarded as a leader in the 

field of orthopaedics. The Trust provides a comprehensive and unique range of neuro-

musculoskeletal healthcare, ranging from acute spinal injuries to orthopaedic medicine and 

specialist rehabilitation for chronic back pain sufferers. 

 

mailto:buttercupwalk@rnoh.nhs.uk
http://www.rnoh.nhs.uk/about-the-rnoh/charities/buttercup-walk
http://www.rnoh.nhs.uk/about-the-rnoh/charities/buttercup-walk


Sample risk assessment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



The A-Z of fundraising ideas 
 
 
A 

 Ask – you’ll never know if you don’t! 

 Abseil – scale a local building 

 Art – ask friends who are artists or photographers to  
donate their work, or approach local artists. Stage an  
exhibition and charge entrance fee and commission 

 Auction – auction off original items, taking 
a percentage of sales. 

 Auction of promises - Get friends and family to auction 
off their services – from cooking the dinner to upgrading 
the garden! 

 
B 

 Baby Competition - Ask friends and 
colleagues to bring in their old baby photos for a  
bit of guess who’s who. 

 Book Club – Ask people to make a donation 
to come along. 

 Book sale – sell old books, collected from everyone you  
know. Second hand bookshops may buy left over stock 

 Bad tie day – charge your colleagues a 
pound to come in wearing their loudest tie, 
award the winner. 

 Battle of the bands – Contest for 
unsigned bands. Charge entry and invite 
record producers. 

 Barbecue – charge for the burgers and sell drinks 

 Bring and Buy Sale 

 British 10k run – Apply for one of our places and take part in  
London’s 10k run. 

 Bungee jump 

 Buttercup Walk – take part in the RNOH Charity’s flagship fundraising event – its 
Buttercup Walk, held annually in June. 

 
C 

 Carol singing 

 Cake baking contest or baking and 
selling cakes to friends/colleagues 

 Car Boot Sale – cash in your old belongings. 

 Car wash – wash cars at shopping centres or office car parks 

 Coffee morning- Why not combine it with a cake sale, a raffle  
or a combination of spa services such as facials and manicures? 

 
D 

 Dance-off 

 Darts evening 

 Disco 

 Discover Adventure – Take a look at www.discoveradventure.com to find 
a challenge of a lifetime 

 DJ – ask any DJs you know to do the music for an event 

 Dog walking – charge your neighbours and friends for the service 

 Drawing competition 

 Dress down day at work 

http://www.discoveradventure.com/


 Drink – get sponsored to give up alcohol 
 
E 

 Email all your friends and get them involved 

 Expert Talks – ask people to donate their time and expertise 

 E-Bay - have a rummage through the attic and then 
sell all those unwanted items. 

 Elvis Night 
 
F 

 Face painting 

 Fashion show 

 Fair or fête 

 Fancy dress party – pay and win prizes 

 Film evening – recreate an evening of vintage cinema by  
showing classic films and musicals and charge an entrance fee 

 Football match – organise a mini tournament charge the teams for entry 
 
G 

 Gift Aid it! 

 Garden party – sell tickets or invite guest to make a donation 

 Gardening – offer your gardening services to friends and family 

 Greeting cards – make and sell cards for every occasion 

 Guess the number – e.g. guess how many sweets in the jar or  
how many pies you can eat! 

 
H 

 Hair – charge to cut people’s hair and get someone to shave off  
a treasured beard! 

 Hobbies - Utilise your hobbies for donations – sport, cycling, art, 
aromatherapy, massage or cooking. 

  
I 

 Involve everyone you know! 

 International themed evening – a buffet dinner, with each friend  
bringing a dish from a different culture 

 Ironing – offer your ironing services 
 

J 

 JustGiving – set up your own online sponsorship page at www.justgiving.com 

 Jewellery making – buy your own beads and sell at a craft market or fete 

 Jumble sale 

 Jazz night 
 
K 

 Karaoke night 

 Knitting – sell scarves, hats, ponchos 
 
L 

 Look-a-like contest 

 Line-dancing 

 Lunches - Organise a summer garden party, or take it in turns to cook 
lunch and pay to go along. 

 Lunch-Less - Set a date for all your colleagues to bring in a packed lunch,  
and ask them to donate the money they would have spent buying their lunch. 

 
 
M 



 Make the most of your talents –  
make necklaces, sculptures or cook food to sell 

 Magic shows 

 Massage – charge friends and family 

 Murder Mystery night – dress the part to make it more fun! 

 Music concert 
 
N 

 News Years Eve party 

 Nearly new sale 
 
O 

 Obstacle course 

 Odd Jobs – help out friends for cash 
 
P 

 Press – tell your local paper what you are doing 

 Paintballing 

 Party! – 60’s, 70’s, 80’s. Dress up! 

 Play 
 
Q 

 Quiz night – get your local pub to help 
 
R 

 Raffles 

 Read-a-thon 

 Recycle 4 charity - If you have any empty printer cartridges, used-up laser cartridges or 
old mobile phones at home, you may have the start of a very easy method of fundraising! 
Recycling is quick and easy to do. Simply go to www.recycle4charity.co.uk, register 
yourself, and pick Royal National Orthopaedic Hospital as your beneficiary; you will then be 
sent all the bags you need for your recycling. You can also keep track of the Charity’s 
progress online and see how much you’ve managed to raise. Bags can be distributed to 
friends and family or perhaps you could get your place of work involved in the scheme 

 
S 

 Sponsored anything – walk/run/silence… anything you can think of! 

 Swim-a-thon 

 Special Occasions - Celebrate your birthday or wedding and ask for  
donations instead of gifts 

 
T 

 Taxi your friends around at a fee! 

 Talent contest – charge admission 

 Treasure hunt – entry fee and donated prizes 
 
U 

 University challenge 
 
W 

 Wacky ideas are the best 

 Wine & Cheese party – ask friends to bring a bottle and donation! 

 Work – Ask your workplace to match what you fundraise 
 
Z 

 Zumba - party 

http://www.recycle4charity.co.uk/


 
 

Event profile form              

 

Please let us know as much as you can about the event you are planning by filling in this 
questionnaire so that we can assist your fundraising in the best possible way. The 
fundraising team will be in touch as soon as possible but if you would like to talk about 
your ideas, or have any questions about events please call 0208 909 5362 or email 
fundraising@rnoh.nhs.uk. 
Please complete this form in CAPITALS and return to the address at the bottom of the 
page.                                                                                                                                             

 
I agree to donate all the profits from the above event to the RNOH Charity. Under no 
circumstances will I divert any money raised in the name of the RNOH Charity to any other 
organisation or individual without the full knowledge and consent of the RNOH Charity.  
 
Signed…………………………………………Print Name…………………………………………  
Date………………………………………………………………………………………  

 
Please note that this form needs to be returned to: Fundraising Department, RNOH, Brockley 

Hill, Stanmore, HA7 4LP before a letter of authenticity, authorising your activities, can be sent out.  
The RNOH Charity. Registered charity number 226955 

 
Name …………………………………………………………………………………………………………………... 
 
Address ………………………………………………………………………………………………………………… 
 
Post Code ……………………………………………………………………………………………………………… 
 
Email …………………………………………………………………………………………………………………… 
 
Day Tel …………………………………………………Eve Tel ……………………………………………………. 
 
Date of Birth (if under 18) ……………………………………………………………………………………………. 
 
Date of Event ………………………………………………………………………………………………………….. 
 
Type of Event ………………………………………………………………………………………………………….. 
 
Name of Event ………………………………………………………………………………………………………… 
 
Approx No. of Participants …………………………………………………………………………………………… 
 
Estimated Income …………………………………………………………………………………………………….. 
 
Please provide us with brief details of your planned event ………………………………………………………. 
 
…………………………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………………………… 
 
What are your reasons for raising money for the RNOH? ………………………………………........................ 
 
…………………………………………………………………………………………………………………………… 
 
I want monies raised to go: 

Where most needed          [  ] 
Other                              [  ]      Please state …………………………………………………………………... 

mailto:fundraising@rnoh.nhs.uk


 

 
How can we help?                                                                                                                                               

 
 
 

 
Fundraising Materials: (please tick stating numbers)      

                           Would Like         How Many 
 
Please send your Redevelopment Shopping List  [  ]  [  ] 
 
Please send your Redevelopment Leaflet   [  ]  [  ] 
 
Please send your Newsletter      [  ]  [  ] 
 
Please send a Redevelopment T-shirt                  S [  ]   M [  ]   L [  ]  
(Please note we can only provide one t-shirt per event) 

 

Please send Redevelopment bears for me to sell  [  ]  [  ] 
(Suggested donation £10) 
 

Please send sponsorship forms     [  ]  [  ] 
 
 
 
Press: 

 
Would you like your event featured in RNOH’s magazine  
‘Articulate’ or our newsletter?      Yes/ No 
         
 
Is there anything else we need to know? 

……………………………………………………………………
……………………………………………………………………
……………………………………………………………………
……………………………………………………………………
……………………………………………………………………
…………………… 
 
Date: ………………………..    Signed: ………………………………. 

       
 



Contact details 

 
 
For any other information about the Appeal, your event or for any 
questions relating to fundraising please don’t hesitate to contact the 
Fundraising Office at: 

 
Address: 
 
The RNOH Charity 
Royal National Orthopaedic Hospital 
Brockley Hill 
Stanmore 
Middlesex 
HA7 4LP 
 
 

Phone Number: 
 
0208 909 5362/5468 
 
 

Email: 
 
fundraising@rnoh.nhs.uk 
 


