Respected sir / madam,

Subject: requesting to accept my apology for absence in college – regarding.

Sir, since am not well for the past one week I could not come to the college and attend the class. The day I was last day present in the college had made this. On that day I was caught into the rain and without any help I was get into rain and complete wet. And that made me to get cold for the past two days. Anyway since it is my personal issue and I should not supposed to get escape from that. But since I don’t have any other go I made this. All I need is I request you to accept my apology and condone me only for this time and I promise you I will take care that this will never happen again.

Thank you,

Yours faithfully,

YOUR NAME
