
  

 Property and Facilities Division 

 Form 
 02/03 

 FIRE RISK ASSESSMENT AUDIT PF161 
  

CAMPUS: Building Name No. 
 
Inspection Date:   Inspected by:  
Items Yes No Comment 
 
FIRE PROTECTION ACTIVE 
Sprinkler Wet Pipe System 
Sprinkler System tested and maintained � � ___________________________ 
Sprinkler log book completed � � ___________________________ 
Sprinkler Booster Point  � � ___________________________ 
Sprinkler listed defects actioned � � ___________________________ 
Storage at least 500mm below sprinklers heads � � ___________________________ 
 
Sprinkler Deluge System 
Sprinkler System tested and maintained � � _____________________ 
Sprinkler logbook completed � � _____________________ 
Sprinkler Booster Point  � � _____________________ 
Sprinkler listed defects actioned � � _____________________ 
 
Sprinkler Pre Action System 
Sprinkler System tested and maintained � � ___________________________ 
Sprinkler logbook completed � � ___________________________ 
Sprinkler Booster Point  � � ___________________________ 
Sprinkler listed defects actioned � � ___________________________ 
 
Fire Hydrant System 
Fire Hydrants tested, maintained � � ___________________________ 
Fire Hydrants test certification � � ___________________________ 
Fire Hydrant Booster System � � ___________________________ 
Fire Hydrants in Ground � � ___________________________ 
Fire Hydrants stand pipes � � ___________________________ 
Fire Hydrants in Buildings � � ___________________________ 
 
Fire Pump Set System 
Fire Pumps tested, maintained � � ___________________________ 
Fire Pumps log book completed � � ___________________________ 
Fire Pumps defects actioned � � ___________________________ 
Fire Pump fuel tanks full � � ___________________________ 
Fire Protection Water tank full � � ___________________________ 
 
Special Hazard Extinguishing System (Co2, Inergen, Ansulux flooding etc ) 
System tested, maintained � � ___________________________ 
Systems current certification � � ___________________________ 
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FIRE PROTECTION ACTIVE (cont’d) 
Fire Hose Reels 
Access to all units unobstructed � � ___________________________ 
Are units in good condition? � � ___________________________ 
Are hose lengths sufficient? � � ___________________________ 
Are units maintained & inspection tags current? � � ___________________________ 
Adequate water flow from hose � � ___________________________ 
Access to all units unobstructed � � ___________________________ 
 
Portable Extinguishers 
Access to all units unobstructed � � ___________________________ 
All units hung on bracket & signposted � � ___________________________ 
Maintained, tagged & fully charged � � ___________________________ 
Sufficient number of units & none missing � � ___________________________ 
Suitable type for hazards in area � � ___________________________ 
 
FIRE DETECTION ACTIVE (cont’d) 
Fire Alarm System 
Addressable system � � ___________________________ 
Detector Types (Smoke / Thermals � � ___________________________ 
Manual Call Points unobstructed & undamaged � � ___________________________ 
Alarm system tested, maintained � � ___________________________ 
Alarm System logbook completed � � ___________________________ 
Clear Access to the Fire Alarm Panel (1.5metres) � � ___________________________ 
Alarm System previous defects actioned � � ___________________________ 
Fire Control Centre � � ___________________________ 
As constructed drawings in panel � � ___________________________ 
Block Plan correct for current layout � � ___________________________ 
Fire Detection – Electrical & Cleaners Cpbds � � ___________________________ 
Fire Detection – Plant & Lift Motor rooms � � ___________________________ 
 
Ancillary Systems Operation 
Mechanical Ventilation Systems (A/C) trips � � ___________________________ 
Smoke Management system trips � � ___________________________ 
Magnetic Door Holders trips � � ___________________________ 
Automatic Door control trips � � ___________________________ 
Connected to Security controls � � ___________________________ 
Stairwell Pressurisation � � ___________________________ 
Zone Pressurisation � � ___________________________ 
Connected to Security controls � � ___________________________ 
 
EMERGENCY WARNING & EVACUATION SYSTEM 
Evacuation System only � � ___________________________ 
EWIS (As 2220) � � ___________________________ 
Warden Intercom Phones � � ___________________________ 
Evac system tested, and log book completed � � ___________________________ 
Evac System previous defects actioned � � ___________________________ 
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EMERGENCY PROCEDURES 
Wardens attended annual procedures lectures � � ___________________________ 
Emergency Procedures known to all staff � � ___________________________ 
Staff trained in use of fire fighting equipment � � ___________________________ 
 
DETECTORS – Specific Risk Areas 
Fire Detectors – Electrical & Cleaners Cpbd’s � � ___________________________ 
Fire detectors - Plant & Lift Motor Rooms � � ___________________________ 
Fire Detectors – Computer Rooms � � ___________________________ 
Fire Detectors – Electrical Laboratories  � � ___________________________ 
Fire Detectors – Chemical Laboratories  � � ___________________________ 
 
FIRE PROTECTION PASSIVE 
Fire Compartmentation and Separation and Exposures 
Fire Rated Wall construction (Type) � � ___________________________ 
Fire Rated openings (Doors / Windows) � � ___________________________ 
Fire walls to underside of slab / roof � � ___________________________ 
Exposure to adjacent openings (within 6 metres) � � ___________________________ 
 
Fire Stopping 
Approved Fire Stopping materials (pillows) � � ___________________________ 
Riser Ducts (Electrical / Data / Plumbing) � � ___________________________ 
Horizontal penetrations thru fire walls � � ___________________________ 
Vertical penetrations thru floors � � ___________________________ 
 
Fire Doors 
Fire Doors on Electrical Cupboards � � ___________________________ 
Fire Doors on Data Cupboards � � ___________________________ 
Fire Doors on Plant Rooms (required) � � ___________________________ 
Door hardware working satisfactorily � � ___________________________ 
Self-closing devices working satisfactorily � � ___________________________ 
Magnetic devices working satisfactorily � � ___________________________ 
Fire Doors undamaged & not wedged open � � ___________________________ 
 
Fire Escape Stairs and fire isolated passageways 
Unobstructed access to exit doors � � ___________________________ 
Fire escape stairs and passage clear � � ___________________________ 
Operable from inside without using key � � ___________________________ 
Exit signage is correct and operating � � ___________________________ 
Fire labels on the doors are in correct � � ___________________________ 
Electronic locks on doors are operating � � ___________________________ 
 
Exit Signs and Emergency Lighting 
Illuminated Exit Signs above doors working � � ___________________________ 
Exit signage requires upgrading � � ___________________________ 
Emergency Lighting working (red light on) � � ___________________________ 
Emergency lighting requires upgrading � � ___________________________ 
Emergency signage required � � ___________________________ 
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POWER SUPPLY and ELECTRICAL EQUIPMENT 
Switchboard dust free and no rubbish inside � � ___________________________ 
Switchboards clear of combustibles (1.5m) � � ___________________________ 
Electrical installations generally appear safe � � ___________________________ 
No junction box covers or panels missing � � ___________________________ 
All leads, plugs, fittings, etc in good condition � � ___________________________ 
No temporary wiring or long extension leads � � ___________________________ 
No unprotected power boards (incorporated trips) � � ___________________________ 
No overloading of circuits in rooms (computers) � � ___________________________ 
 
SPECIAL HAZARDS 
Battery Charging Units 
Units 3m clear of combustible materials � � ___________________________ 
All units found undamaged � � ___________________________ 
 
Storage of Flammables and Acids and Gases 
Flammable Liquid Cabinets – Quantities � � ___________________________ 
Acids & Chemicals Storage Cabinets  - Quantities � � ___________________________ 
Mixtures of Acids and Flammable liquids � � ___________________________ 
Excessive Quantities of Flammable liquids � � ___________________________ 
Approved earthing mechanisms on stores � � ___________________________ 
No leaks or spillages � � ___________________________ 
Are empty containers being removed? � � ___________________________ 
Protective clothing & equipment available � � ___________________________ 
Are warning notices clearly displayed � � ___________________________ 
Compressed gas cylinders secured upright � � ___________________________ 
 
General Housekeeping Practices  
Storage at least 500mm below sprinklers heads � � ___________________________ 
Detectors clear of any storage materials � � ___________________________ 
Are designated aisles and walkways clear? � � ___________________________ 
No waste beneath machinery, benches or equipment � � ___________________________ 
Machinery maintained & oil leaks promptly repaired � � ___________________________ 
Are floors swept, clean and surfaces undamaged? � � ___________________________ 
Waste receptacles provided & emptied daily � � ___________________________ 
Yard storage maintained, tidy & clear of rubbish � � ___________________________ 
Idle pallets & combustibles kept clear of external walls � � ___________________________ 
Non-combustible absorbent used on spillages � � ___________________________ 
 
SECURITY 
Security 
Doors & Locks functioning � � ___________________________ 
Alarm system operative & detectors unobstructed � � ___________________________ 
Alarm system tested & maintenance current � � ___________________________ 
Security lighting adequate � � ___________________________ 
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MANAGEMENT CONTROLS 
Smoking Control 
No butts found in “No smoking” areas � � ___________________________ 
Are “no-smoking” signs posted where needed � � ___________________________ 
 
LOSS PREVENTION PROCEDURES   
Fire Alarm Isolation procedures followed � � ___________________________ 
Fire Protection Impairment procedures being used � � ___________________________ 
Security Walk through for overnight isolations � � ___________________________ 
Hot Work Permit precautions practised � � ___________________________ 
 
PERFORMANCE REQUIREMENTS (Al ternat ive Engineered Solut ions)  
Management in Use Documentation � � ___________________________ 
Change from building original use approval � � ___________________________ 
 
ADDITIONAL ITEMS 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
………………………………………… � � ___________________________ 
 
Record details of work required: 
 
 
 
 
 
 
 
Have deficiencies from last report been rectified? 
 
 
 
 
 
 
 
 
 
___________________________ _____________  

Fire Safety Officer  Date 
 
 
___________________________ _____________  

Manager Security  Date 
 


