Date: __________ (write date of writing here)
Dear all,
I am writing this letter to inform all of you that tomorrow will be my lasting working day with you all. I have to move on as my situation warrants. I hereby say goodbye to all of you. I take an opportunity here to thank all of you who has helped me a lot directly and indirectly. Without you all, I would not have become a good professional/person as you see today.

I really hate leaving from you all but I have to accept the situation now. I and my family are relocating to new place ____________ (write the name of the place here). I feel very bad as I am going to miss you all physically but I will not leave from your memory. I hope I will visit you all again in some corner of this world one day.

Keep in touch with me at ___________ (put mobile number) or reach me by email, ______________ (write your present personnel/official email)

Thank you all once again!

Regards
(your signature)
(your name)
