
[Recipients Name]
[Address line]
[State, ZIP Code]
[Subject: Normally bold, summarizes the intention of the letter] -Optional-

Dear [Recipients Name],


This letter is a letter authorizing my daughter, Camilla R. Bosworth to sign for me on the documents that need to be signed regarding the new policy to be implemented.

I am currently out of the country, and I have discussed with her the actions which need to be done.

Thank you for your understanding.

Sincerely, 

[Senders Name]
[Senders Title] -Optional-

[Enclosures: number] -Optional- 
cc: [Name of copy recipient] -Optional-
