
 

  
 
 WAREHOUSE JOB APPLICANT INFORMATION SHEET 
 An Equal Opportunity Employer 
 
The success of our employees is important to us.  Over the years we have found that when a person fits a job and the job fits a person, 
everybody wins.  We would like to ask you some questions about yourself and your work experience to help you and us determine if the 
job is a good fit for you. 
 
All statements made by applicants on this application form may be checked for accuracy.  We offer equal employment opportunities to all 
persons without regard to race, color, religion, age, marital or veterans' status, sex, national origin, or the presence of a non-job related 
medical condition or handicap or any other legally protected status. 
  
 Personal Information 
 

Name: Date Applied:  

Address: Phone number:  

Email address:  Position(s) applied for: 

1. If at present address less than two years, please give previous address: ___________________________________________________________ 
 
2. Are you over the age of 18?  Yes   No (if no, employment is subject to verification that you are of minimum age) 
 
3. Are you prevented from lawfully becoming employed in this country because of Visa or Immigration status?  Yes   No 
 
4. Can you produce documented proof of your eligibility for employment in the United States?  Yes   No (either a driver's license and Social 

Security card/birth certificate OR Immigration and Naturalization Service Documents) 
 
5. Type of employment:  Full-Time  Part-Time   Temporary         6. What days and hours work best for you? ___________________________ 
 
7. How soon could you report to work? ______________________        8. Rate of pay expected: ______________ 
 
9. Are you employed now?  Yes   No  If yes, where?__________________________________________________________________________ 
 

 
 Education 
 

Type of School Name and Location of School Courses/Major Circle Last Year Completed Graduate Y/N 
(give degree) 

High School   9 10 11 12  

College   1 2 3 4
  

 

GED:  When and where? 



 

 Work Experience 
 
Please check the following items that are part of your work experience.  Note where you had that experience and 
how long you did that job. 
 

 Experience  Where  How Long 

 Supervisor   

 Warehouse Worker   

 Shipping Clerk   

 Receiving Clerk   

 Inventory Clerk   

 Order Selector   

 Order Checker   

 Truck Loader   

 Stock Person   

 Fork-lift Operator   

 Truck Driver   

 Delivery Person   

 Hard physical labor   

 Lifting for long periods   

 Stamp cigarettes   

 Working nights   

 Working weekends   

 Janitorial and cleaning tasks   

 Operate pallet jack   

 Operate tugger, tow motor   

 Working in a cooler/freezer 

List any other jobs you have held that would qualify you for the job for which you are applying: 

   

   

   

   



 

 Employment History (begin with most recent) 
 

Company: Address: 

Dates Employed:      From                       to Salary:      Start                  Finish 

Supervisor's Name: Phone #: Your Title: 

List Duties:  

 

Please fully describe your reason for leaving:  

 

 

 

May we contact this employer?  Yes    No 

 

Company: Address: 

Dates Employed:      From                       to Salary:      Start                  Finish 

Supervisor's Name: Phone #: Your Title: 

List Duties:  Please fully describe your reason for leaving:  

 

 

 

May we contact this employer?  Yes    No 

 

Company: Address: 

Dates Employed:      From                       to Salary:      Start                  Finish 

Supervisor's Name: Phone #: Your Title: 

List Duties:  Please fully describe your reason for leaving:  

 

 

 

May we contact this employer?  Yes    No 

 

Company: Address: 

Dates Employed:      From                       to Salary:      Start                  Finish 

Supervisor's Name: Phone #: Your Title: 

List Duties:  Please fully describe your reason for leaving:  

 

 

 

May we contact this employer?  Yes    No 

 
 

Please fully explain any gaps in your employment history: ____________________________________________________________________ 
 
_______________________________________________________________________________________________________________



 

Job Functions 
 
Please review the following job functions.  With proper training, would you be able to perform these 
functions?  Would you need an accommodation to perform the function?  If you require an accommodation, 
please note how you would perform the function and what accommodation(s) you would need. 

 

 Able to perform? 

ESSENTIAL FUNCTIONS: With proper training, all personnel must be able to perform all of the tasks.  The 
percentages may vary depending on assigned area and level of training. 

Yes No With 
Accommodation 

 • Pick Orders (10%-80%)    

 • Check Orders (10%-80%)    

 • Receive and Put Away Products and Supplies (50%)    

 • Replenish Stock (20%)    

 • Load Trucks (20%)    

 • Stamp Cigarettes (75%)    

 • Clean Warehouse, Office and Grounds (5%)    

REQUIRED SKILLS AND QUALIFICATIONS:    

 • Must be competent with mathematical operations including addition, subtraction, and multiplication.    

 • Lifting cartons and pallets up to 70 pounds for 8-10 hours per day.    

 • Standing and walking approximately 100% of the time.    

 • Bending and stooping approximately 50% of the time.    

 • Transporting pallets with pallet jacks approximately 20% of the time.    

 • Working in hot/cool environment depending on the time of the year.    

OTHER REQUIREMENTS:    

 • Expected to perform all other duties as assigned.    

 • Must be willing to work some overtime hours.    

 • Requires ability to work cooperatively and communicate with fellow employees, and respond to       
high volume order situations involving short time deadlines for work completion. 

   

 

Please explain any accommodations required: 



 

Personal Information 
 
1. Have you ever been convicted of a felony? 
 �   yes 
 �   no 
 If yes, please explain: _________________________________________ 
 
 ___________________________________________________________ 
 
2. Have you never been discharged or requested to resign from a position? 
 �   yes 
 �   no 
 If yes, please explain: _________________________________________ 
 
 ___________________________________________________________ 
 
3. Have you ever applied to Cooper-Booth before? 
 �   yes 
 �   no 
     If yes, when: ________________________________________________ 
 
4. Have you ever worked for Cooper-Booth before? 
 �   yes 
 �   no 
 If yes, when: ________________________________________________ 
 
5. Do you have any friends or relatives who work for Cooper-Booth? 
 �   yes 
 �   no 
 If yes, who: _________________________________________________ 
 
6. How did you hear about this position with Cooper-Booth?  
 
 
 
7. What attracts you to this job? Please check all the answers that apply:

�   pay 
�   benefits 
�   location/close to home 
�   size of the company 
�   friends who work here 
�   secure company 

�   products sold 
�   need a job 
�   nice place to work 
�   type of work 
�   similar work experience

8. Why is getting this job important to you right now? 
 
  
 

9. How do you plan to get to work everyday? 



 

The following questions are provided to help make sure that you will be successful in the job for which 
you are applying. We know from past experience that the people best suited to the job are the ones who 
will be the most successful. There are no right or wrong answers to these questions. Just check the 
letter beside the answer in each question that describes you best. There is no time limit for these 
questions, but the more quickly you answer them, the more likely you are to give the answer that is most 
like you. Your initial reactions are usually the best ones. Trying to figure out what we are looking for 
and answering that way may well work against you. The best way to answer these questions is honestly. 
 
For each question, choose one answer unless directed to do otherwise.  If more than one answer 
applies, choose the one that best describes you. Selecting more than one answer when not directed will 
result in a score of 0 for that question.  

 
1. When you are given information, do you prefer it to be: 
 �   A. direct and to the point 
 �   B. made nice 
 �   C. it doesn't matter 
  
2. When making decisions about your life, do you make them: 
 �   A. quickly 
 �   B. slowly 
 
3. When making decisions on the job, do you make them: 
 �   A. quickly 
 �   B. slowly 
 
4. Which is more important: 
 �   A. getting the job done 
 �   B. working right up to quitting time 
 �   C. working as fast as possible 

 
 5. Which three of the following do you think are most important in a job (choose three): 

 �   A. speed  
 �   B. quality  
 �   C. appearance  
 �   D. attitude  
 �   E. neatness 
 �   F. accuracy  
 �   G. being on time  
 �   H. respect authority  
 �   I. getting along with people 
 
6. I learn best by: 
 �   A. explanation  
 �   B. doing it myself  
 �   C. understanding why things are done a certain way 

 



 

7. I am willing to work: 
 �   A. as hard as I have to 
 �   B. harder than most people 
 �   C. just as hard as anybody else 
 
8. When I finish something, I know if I have done a good job by: 
 �   A. what other people say 
 �   B. how well I do compared to others 
 �   C. what I did compared to the last time I did it 
 
9. I see myself as: 
 �   A. competitive  
 �   B. cooperative 
 �   C. don't know   
 
10. Are you motivated by: 
 �   A. helping others 
 �   B. being the best 
 �   C. money 
 �   D. a helpful manager 
 
11. Getting ahead in life is a result of: 
 �   A. getting the breaks 
 �   B. being smart 
 �   C. being competitive 
 
12. In my spare time I: 
 �   A. fix things, work with my hands 
 �   B. read and study 
 �   C. hang out with friends  
 �   D. do errands 
 
13. When I'm not at work I spend most of my time:  
 �   A. with a group of people 
 �   B. with one or two people 
 �   C. alone  
 �   D. with my family 

14. Honesty is defined by: 
 �   A. rules  
 �   B. circumstances  
 �   C. my conscience 
 
15. In a situation that I don't know the rule for, I: 
 �   A. wing it 
 �   B. ask for help 
 �   C. figure it out  



 

16. I see myself as: 
 �   A. neat and orderly 
 �   B. fairly well organized 
 �   C. one who can find things when I have to 
 
17. Which of the following comes the easiest to you (choose one): 
 �   A. fixing mechanical things 
 �   B. solving a math problem 
 �   C. taking photographs 
 �   D. helping someone with their personal problems 
 �   E. leading a group in accomplishing some goal 
 �   F. keeping my work area and neat 
 
18. Which of the following are you the best at (choose one): 
 �   A. making a simple plumbing repair 
 �   B. naming foods that are high in protein content 
 �   C. playing a musical instrument 
 �   D. explaining things to others 
 �   E. getting people to do something your way 
 �   F. doing paperwork 
 

Job Applicant's Agreement and Certification 
 
"I certify that the information given by me in this application is true in all respects, and I agree that if the information given is 
found to be false in any way, it shall be considered sufficient cause for denial of employment or discharge.  I authorize the use of 
any information in this application to verify my statements, and I authorize past employers, all references, and any other persons 
to answer all questions asked concerning my ability, character, reputation, and previous employment record.  I release all such 
persons from any liability or damage on account of having furnished such information." 
 
"I understand that nothing contained in this employment application or in the granting of an interview is intended to create an 
employment contract between the company and myself for either employment or for the providing of any benefit.  No promises 
regarding employment have been made to me, and I understand that no such promise or guarantee is binding upon the company 
unless made in writing.  If an employment relationship is established, I understand that I have the right to terminate my 
employment at any time and the company retains the same right." 
 
"I agree to submit to a physical examination and drug test whenever requested, and I understand my becoming employed and/or 
my continued employment are subject to the results of any physical examination related to my job duties in accordance with 
company policies and procedures." 
 
"I understand that if employed, policies and rules which are issued are not conditions of employment and that the employer may 
revise policies or procedures, in whole or in part, at any time." 
 
"I understand that this application will be kept on file for 60 days from the date completed, after which time I would have to 
reapply in accordance with established company procedures." 
 
Signature of Applicant:       Date: 
 
 
_________________________________________________________         __________________ 
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