Employment Application — Mac Machine Company, Inc.
Send Application to hr@macmachine.com or Fax: 410-944-6832
DRUG SCREEN REQUIRED.
MAC MACHINE COMPANY, INC. is an equal opportunity employer.  All persons offered employment in the classified service are required to submit to and pass a preemployment drug test as a condition of employment.  An applicant who refuses to submit to or fails a preemployment drug test, interferes with a test procedure, or tampers with a test sample will be removed from all applicant pools and will be disqualified from employment.
	APPLICANT’S NAME (LAST, FIRST, M.I.)
     
	SSN
   -  -    
	PHONE NO. (Between 8 AM and 5 PM)

(   )   -    
	E-MAIL ADDRESS (If available)
     

	STREET ADDRESS

     
	CITY

     
	STATE

  
	ZIP CODE

     
	DATE

  /  /    

	JOB INTEREST:  Identify the Specific Job Title For Which You Are Applying

	Job Title:       
	Were you referred by anybody?       

	Desired Salary:      
	Date you can start:   /  /    

	EDUCATION AND TRAINING RECORD (Attach photocopies of college transcripts)

	
	Type of Education or Training (Check only if graduated)
	Major or Credit Hours/Years Attended
	Name and Location of Educational Institution

	 FORMCHECKBOX 

	High School Graduate/GED
	     
	     

	 FORMCHECKBOX 

	College
	     
	     

	 FORMCHECKBOX 

	Trade, Business or Correspondence School
	     
	     

	 FORMCHECKBOX 

	Computer Software or Equipment Knowledge:      

	 FORMCHECKBOX 

	Other Special Skills or Activities:      

	Background

	I am 18 years of age or older.
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
	I have been discharged from a previous job
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
(Attach explanation)

	I am a citizen of  the United States
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
	I am an alien authorized to work in the United States
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
(Attach documentation)

	I have felony charges pending
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
	I have been convicted of a crime as an adult
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
(Attach explanation)

	I have previously worked for Mac Machine Company, Inc.
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
If yes, specify:       

	I possess special skills (e.g., foreign languages)
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
If yes, specify:       

	May we contact your present employer?
	 FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO

	US Military of Naval Service:      
	Rank:      
	Present Membership in National Guard or Reserves:      

	References: (People not related to you)
	Address
	Business

	     
	     
	     
     

	     
	     
	     
     

	     
	     
	     
     


It is unlawful in the state of Maryland to require or administer a lie detector test as a condition of employment or continued employment. An employer who violates this law shall be subject to criminal penalties and civil liability. 

	Signature:      
	Date:   /  /    


	RELATED EMPLOYMENT HISTORY

	List below your work experience, starting with the most recent employment and working backwards.  Provide a detailed description of regularly assigned, ongoing duties for each job. Attach additional sheets if necessary.

	JOB TITLE       
	CURRENT SALARY      
	EMPLOYER  (include names of organization and direct supervisor, address, and telephone number)

     

	DATES OF EMPLOYMENT (MONTH/DAY/YEAR)
	FROM:
  /  /    
  TO:   /  /    
	

	AVERAGE HOURS PER WEEK:     
	

	DETAILED DESCRIPTION OF YOUR DUTIES:

     

	REASON FOR LEAVING:      

	JOB TITLE       
	EMPLOYER  (include names of organization and direct supervisor, address, and telephone number)

     

	DATES OF EMPLOYMENT (MONTH/DAY/YEAR)
	FROM:
  /  /    
  TO:   /  /    
	

	AVERAGE HOURS PER WEEK:     
	

	DETAILED DESCRIPTION OF YOUR DUTIES:

     

	REASON FOR LEAVING:      

	JOB TITLE       
	EMPLOYER  (include names of organization and direct supervisor, address, and telephone number)

     

	DATES OF EMPLOYMENT (MONTH/DAY/YEAR)
	FROM:
  /  /    
  TO:   /  /    
	

	AVERAGE HOURS PER WEEK:     
	

	DETAILED DESCRIPTION OF YOUR DUTIES:

     

	REASON FOR LEAVING:      

	Which of these jobs did you like best?      

	What did you like most about this job?      


CERTIFICATION:  By signing and submitting this form and any attachments, I certify that this application is complete and all information provided is true and accurate and contains no willful falsifications or misrepresentations.  I understand that falsifications, misrepresentations, or omissions may disqualify me from consideration for employment with MAC MACHINE COMPANY, INC., or if hired, may be grounds for termination.  In consideration of my employment, I agree to conform to the company’s rules and regulations, and I agree that my employment and compensation can be terminated, with or without cause, and with or without notice, at any time, at either my or the company’s option. I also understand and agree that the terms and conditions of my employment may be changed, with or without cause, and with or without notice, at any time by the company. I understand that no company representative, other than its president, and then only within in wrong and signed by the president, has any authority to enter into any agreement for employment for any specific period of time, or to make any agreement contrary to the foregoing.

	Signature:      
	Date:   /  /    


Phone:  (410) 944-6171


Fax:      (410) 944-6832


E-mail   hr@macmachine.com
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