Example of a Letter of Intent
Letterhead

Date

Name of Contact

Title

Grant Funding Organization

Address

City, State, zip

Email address

RE:  Letter of Intent

Title of Applicant’s Proposal
Dear Contact Name:


I am submitting a letter of intent to apply for the SIR Foundation Funding Source Development Grant to request funding for ……………..

I look forward to submitting a full application …..
Sincerely,

Signature of Applicant

Name of applicant

Title

Contact information
TITLE: Title of Study
PRINCIPAL INVESTIGATOR (PI): Name of PI and credentials 
	Title
	Institutions
	Contact Information

	Title of PI
	PI’s Institute
	PI’s contact information


EXECUTIVE SUMMARY 

GENERAL BACKGROUND
SPECIFIC AIMS
Aim 1: 
Aim 2: 

METHODOLOGY

Aim 1:

Aim 2:
IMPACT
ESTIMATED BUDGET
	Category
	Estimate
	Justification

	
	
	

	
	
	

	
	
	

	
	
	


ESTIMATED TIMELINE
	Specific Aims and Tasks
	M onths Since Pr oject Awar d

	
	2
	4
	6
	8
	10
	12
	14
	16
	18
	20
	22
	24

	Aim 1: 

	Task 1:
	
	
	
	
	
	
	
	
	
	
	
	

	Task 2: 
	
	
	
	
	
	
	
	
	
	
	
	

	Aim 2: 

	Task 1: 
	
	
	
	
	
	
	
	
	
	
	
	

	Task 2: 
	
	
	
	
	
	
	
	
	
	
	
	

	Task 3: 
	
	
	
	
	
	
	
	
	
	
	
	

	Task 4: 
	
	
	
	
	
	
	
	
	
	
	
	


PI’S POSITIONS AND HONORS
SELECTED PEER REVIEW PUBLICATIONS
Attach CV to accompany LOI.








