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i. contact inFoRmation

name title

mailing addRess oRganization

city state zip code

cell phone WoRk phone

e-mail Website

ii. event inFoRmation

event name

type oF event community event/Festival dinneR/Reception

              yes          no

iii. scheduling and space inFoRmation

          single day EVENT          multiple day event

Requested date(s)

aRRival time EVENT staRt time EVENT end time cleanup ends*

*Cleanup may not extend beyond 12:00am

For rental reservations, please complete and return the rental application to the aaRc by email, mail, or in person. 
once your request is received, aaRc staff will review the form to determine date availability and if the center can 
accommodate the event. please note: this application serves as a request for rental space only. information provided 
does not secure a rental for any space.

*check all that apply classes/WoRkshop/meeting         otheR

Would you like this event publicized in aaRc maRketing mateRials and social 
media?

NAME OF EVENT & 
descRiption  OF ACTIVITIES
If event to be marketed to publIc, please 
Include all relevant detaIls IncludIng 
any actIvItIes, refreshments, background 
InformatIon, etc.

is this event open to the public?  
event Is consIdered open to the publIc:
*If marketed or promoted to the general publIc 

 *anyone other than InvIted guests can attend 
free of charge or by purchasIng a tIcket

yes          

no

please check all that apply      seRving Food/selling Food           seRving alcohol selling alcohol

          moonWalk/RockWall ampliFied outdooR sound 

          cateReR tents/canopies

pReFeRRed space(s): laRge main meeting Room (FoyeR)
ballRoom
the gReat laWn (outdooR space)

secondaRy meeting Room (conF. Room)
small meeting Room(s) 
kitchen access 

natuRe oF oRganization 
*check all that apply

community gRoup 

business/CORPORATE 

individual 

non-pRoFit oRganization 501(c)(3) 
please enteR non-pRoFit ein(employeR 

identiFication numbeR) 

admission type        FRee            entRy Fee         

audience age           adult         youth          Families(all ages)      

estimated attendance numbeR oF visual/peRFoRming aRtists

http://austintexas.gov/aarc
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iv. equipment and technical RequiRements

vi. notes (FoR oFFice use only

v. submission

signature date

Will you RequiRe a touR oF 
the Facility? 

       yes          no

basic equipment needs:  
not all equIpment avaIlable for 
each area requested. quantItIes are 
lImIted and some restrIctIons may 
apply. 

   ciRculaR tables (60”) 

     RectangulaR tables (96”x30”) 

 meeting Room tables (60”x24”) 

     chaiRs 

cocktail tables 

PODIUM 

modulaR stage (12’24’)

audio/visual equipment 
packages

 standaRd ballRoom a/v package ($0) 

 ballRoom mixeR and micRophone package ($50)

     ballRoom poWeRed speakeR package ($60)

     tRee light package ($50)

     megapRo light package ($50)

e-mail (pReFeRRed)

mail oR in peRson

bianca.galvan@austintexas.gov

asian american Resource center 
8401 cameron Road 
austin, texas 78754

This complimenTary package includes projecTor, podium, lapTop & up To 3 microphones
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see Rental Fee Rates and ballRoom equipment list FoR complete descRiption oF equipment

thank you for your interest in facility rentals at the asian american Resource center. For any additional questions or concerns 
please contact the center via e-mail at aarc@austintexas.gov or by phone at (512) 974-1700. 

http://www.austintexas.gov/sites/default/files/files/Parks/AARC/Rentals/Fee_Schedule_for_Web_-_Revised_10.1.15.pdf
http://www.austintexas.gov/sites/default/files/files/Parks/AARC/Rentals/Ballroom_Equipment.pdf
mailto:bianca.galvan@austintexas.gov
mailto:aarc@austintexas.gov
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