SAMPLE ACKNOWLEDGEMENT (THANK YOU) LETTERS

(To be printed on Church headed paper)



Date ………………………………
Dear
I am writing to thank you for the donations you have made to our Church during the past tax year and for agreeing to Gift Aid them. These are greatly appreciated. You may be interested to know that during the past tax year our Church Gift Aid Scheme reclaimed £………..                         
To ensure the accuracy of our tax claims, would you please check that you have paid sufficient tax to cover the amounts below claimed.

 Tax year 2013/14 –   (6th April 2013 - 5 April 2014)  
 Total net donations received - £
 Tax reclaimed -                        £

Many of you will also need this above information for completion of your self- assessment forms or Child/Working Tax Credits annual forms.

If you are a higher rate taxpayer, you can offset your donations against the highest rate of tax paid.  To gain this benefit, it is essential that you advise your Tax Office about your charitable Gift Aid donations.

Please inform me as soon as possible if at any time in the future your tax status changes.

Once again, very many thanks for your willingness to donate and play a part in the life and ministry of our Church by agreeing to Gift Aid your giving and in doing so helping to boost our Church's annual income.
Yours sincerely

Gift Aid Secretary
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